HMS 5204 - SOCIAL WELFARE ADMINISTRATION

Course Objectives

e Understand the concept of social welfare and social welfare administration
e Familiarize the process of establishing and maintaining social welfare organisation
e Attaining knowledge and skills to participate in the management of social welfare organisation
e Understand programme and project management
Course Outline
Unit 1 Social Welfare

e Meaning, concept and importance of social welfare — policies and programs for scheduled castes,
schedule tribes, other backward classes, displaced and disabled Social welfare organization and
its management — government and voluntary Traditional forms of welfare: charity, mutual-aid,
religious organizations Community support network

Unit 2 Social Welfare Administration Meaning of social welfare administration
Definition, principles and characteristics

e Process of administration

Unit 3 Procedure and registration

e Registration - Relevant sections of Societies Registration Act -1860, Indian Trust Act
e 1882 and Companies Act - 1956 Document of registration

e Memorandum of association and bye-laws Rules and procedures

e Overall policy

Unit 4 Organizational Structure, Scope and Public Relations

o General body, executive committee, board of trustees, board of directors - duties and
responsibilities

e Scope of voluntary organization and withdrawal of Government from social sectors Public
relations — significance, tools of publicity

Unit 5 Nature and concept of Project Management

e Need identification
e Project formulations, implementation, monitoring and evaluation Recording, auditing and
accountability

References
Abha, Vijay and Prakash.(2000). Voluntary Organizations and Social Welfare. ABD Publishers

Bhattacharya Sanjay. (2006) Social Work Administration and Development. New Delhi, Rawat.
Bulsara Jal F (1984), Perspectives on Social Welfare in India, New Delhi : Chand Company Ltd.
Chhabra.T.N.( 1999). Principles and Practice of Management. New Delhi: DhanpatRai& Co
ChowdharyD.Paul.(1992).Social Welfare Administration. New Delhi: Atma Ram

Dubey S.N. (1973) Administration of social welfare programmes in India, Somaiya pub.,

Ghattas and Sandra L McKee. (2008) Practical Project Management. New Delhi, Pearson Education.



Goel S.L., Jain R.K., (1988) .Social Welfare Administration VOI. I: Theory and Practice, Deep & Deep
Publication,

Kohli A.S., Sharma S.R. (1996).Encyclopaedia of Social Welfare and Administration Vol. 1-7, New Delhi
:Anmol Pub. Pvt. Ltd.

Lawani B.T.(1999). NGOs in Development. Jaipur: Rawat Publication.
Leech Corinne. (2004) Successful Project Management Open Learning Programme. Oxford, Elsevier.

Lewis Judith A., (1991), Management of Human Services, Programs.Brooks Cole
Publishing Co.

Nurius Paula S. ,Human Services : Practice, Evaluation and Computers : a practical guide for today and
beyond.

Pasad.L.M. (2000). Principles and Practice of Management. New Delhi: Sultan Chand & Sons.

Ralph Brody. (2005).Effectively Managing Human Service Organizations (Third Edition). New Delhi: Sage
Publications

Rao, V. (1987).Social Welfare Administration. Bombay: Tata Institute of Social Sciences.
Sachdeva D R. (2007) Social Welfare Administration in India. Allahabad, KitabMahal.

Sidmore Rex A. (1990). Social Work Administration: Dynamic Management and Human Relationships.
New Jersey: Prentice Hall.



