


Experience Certificate

Certified that Ms. Athira L.K., aged 26 years (DOB 10 December 1992), has been a Research Assistant 

at Total English Solutions from November 2016 to November 2018 and her contribution to our 

institute has been commendable.  The professional tasks she skillfully handled were File keeping, 

Business communication, Content Writing, Proofreading and Copyediting. Ms. Athira has excellent 

interpersonal skills and organizational capabilities.  I’m sure she will be an asset to any company she 

works at.

Dr Kalyani Vallath

Director
TES, Bodhi Tree Books and Publications and Q Shop

67 Vrindavan Gardens, Pattom, Trivandrum-695004, Kerala |  Tel:  0471-2444402; 93 87 839871; 9745842322
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Copy to

HR Department

State Head, HEAD OFFICE

Regional Manager , HEAD OFFICE

This is a system generated letter and hence signature is not required.

AKHIL  RATHEESH

We thank you for your interest shown in joining the Geojit family.

KERALA,KERALA

682010

Dear

Referring to your application and the subsequent interview, we are pleased to offer you the position of INFO SECURITY OFFICER-EXECUTIVE in 

HO-HEAD OFFICE.You are requested to join at the earliest.

The salary Offered to you is given below and details are attached.

Salary Details

Cost to the Company(CTC)

Gross Salary

The salient features of the offer are as follows:

KANIYATHUPARAMPIL HOUSE ,EDAKOCHI, KOCHI

26/November/2020Kochi,

You shall mandatorily furnish the following documents for completing the joining formalities(Please bring all the originals and copies for 

verification:

   1. Four passport size photographs.

   2. Certificate as proofs of age(SSLC/Birth certificate). 

   3. All Marklist & Certificates from 10th Standard onwards. 

   4. Medical fitness certificate from a registered medical practitioner. 

   5. Photo ID Proof - Passport/Election ID/Driving License/Aadhaar card/PAN card.

   6. Address Proof - Passport/Driving License/Aadhaar card/BSNL Landline Telephone Bill/Bank Passbook/Ration card/Rental Agreement.        

   7. PAN card.

   8. Aadhaar card

   9. Salary slip from previous employer.

   10. Relieving letter/Resignation acceptance/experience certificate from previous employers.

Please bring this letter when you report to our office.Your acknowledgement by reply mail is required for taking this offer forward.

George P.Raphael

Assistant General Manager - HR

25600.00

23800.00

* You will be under probation for a period of six months.

* During the probation period, you will have to pass the required industry certifications which would be mentioned in the appointment letter.

* Your performance as against the goals assigned to you will be constantly monitored.

* Formal appointment letter will be issued after your joining the Company.

* This Offer is valid for a period of 95 days from the date of issue, or till the time exception given.

GEOJIT FINANCIAL SERVICES LTD. - Regd. Off. : 34/659-P, Civil Line Road, Padivattom, Kochi-682024. Tel. : 0484 - 2901000, Fax : 
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ANNEXURE 

(Annually)(Per Month)Fixed Pay Elements

Basic 5850 70200

House Rent Allowance 2340 28080

City Compensatory Allowance 2500 30000

Education Allowance 200 2400

Conveyance Allowance 1600 19200

Medical Reimbursement 1250 15000

Special Allowance 7832 93984

Assured Bonus 2228 26736

Fixed Pay (Total) 23800 285600

Gross Pay (Total) 23800 285600

Employer contributions to Retiral/Welfare schemes

Contribution towards Provident Fund 1800 21600

Cost to the Company_CTC 25600 307200

Employee contributions to Retiral/Welfare schemes

Employee contribution towards EPF 1800 21600

Employee contribution towards ESIC 0 0

George P.Raphael

Assistant General Manager - HR
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TO WHOMSOEVER IT MAY CONCERN 

07/07/2021 

This is to certify that Mr. Nikhil Sudheesh, Puthenpurakkal House, Kallamkunnu, 

Nadavaramba Post, Thrissur District, Kerala has been working with IRTC since 

November 2017 in various positions. He has served IRTC as a project assistant from 

November 2017 to September 2019 and as a Regional State Coordinator of 

Theeramythri programme from October 2019 to present.  He has engaged in the state 

level research projects such as study on Tribal Model Residential Schools in Kerala, 

Impact assessment of Child Friendly Local Governance, Impact assessment of trainings 

on urban governance and “Padanodhyanam” programme funded by UNICEF. He has also 

engaged as trainer in career orientation programme for youths in the tribal settlements 

of Palakkad district. Nikhil has been supervising the activities of Theeramythri 

livelihood units in three middle districts of Kerala in the capacity of regional state 

coordinator. 

 We noticed Nikhil as an industrious person with strong analytical and research skills. 

He has got good documentation and communication skills. He is dedicated and 

committed to the works assigned to him. We wish him best regards for his future 

endeavours. 

 

 

 

 

      K.K. Janardhanan 
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