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DETAILS FOR NAAC ACCREDITATION 
2 messages

NIKHILA NARAYANAN <nikhilanarayanan92@gmail.com> Sun, Sep 19, 2021 at 1:32 PM
To: Prakash Babu Kodali <prakashkodali@cukerala.ac.in>

Sir
As per discussed attaching the id card as well as  giving my employment status. 
NAME - Dr.NIKHILA NARAYANAN
DESIGNATION - EPIDEMIOLOGIST
NAME OF THE EMPLOYER - NATIONAL HEALTH MISSION
WORKING STATION - TRIVANDRUM
PAY PACKAGE - 46000/MONTH

Thanks and Regards
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Prakash Babu Kodali <prakashkodali@cukerala.ac.in> Sun, Sep 19, 2021 at 1:35 PM
To: NIKHILA NARAYANAN <nikhilanarayanan92@gmail.com>

Thank You Nikhila. 
[Quoted text hidden]
--  
Prakash Babu Kodali  MPhil (Public Health), MPH 
Assistant Professor
Department of Public health and Community Medicine
School of Medicine and Public health
Central University of Kerala, Kerala.
Phone: +91 8330963085

Email: prakashkodali@cukerala.ac.in
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Doctors For You Admin Office 

135,Vardhaman Grand Plaza 

1st Floor, Sector-3, Rohini, 

          New Delhi-110084  

Contact: Office: +918882164250 

Website: www.doctorsforyou.org 

 

Reference No: DFY/CSI/ATPY/A010           Date: 10th September 2018 

 
To, 
Dr Sreena TV  
Pattena  
Puthariyadukkam  
Nileshwar , Kasargod  
Kerala -671314 
 
Sub: Offer Letter - Block Manager in Child Survival Intervention Project Kerala. 
 
Dear Dr. Sreena, 
 
Greetings From Doctors For You, 
 
We have pleasure in appointing you as, Block Manager in Attappady as a part of UNICEF-Child Survival 

Intervention Project, Kerala, effective from, September 1st 2018, based on following terms and conditions: 

• You are being appointed for 3 months. 

• Notice period during this association would be of 3 days. 

• You will receive honorarium of INR 20,000 p.m  

• Your core roles and responsibilities include: 

.  Overall lead responsibility for successful execution of the entire program in the block lies with the Block 
Manager 

o She will be responsible for leading the Block level team of the project, managing almost 15- 20 staff 

working directly. 

o She will be responsible for planning and executing all project activities/interventions at block level. 

o She will be responsible for liaisoning with Govt. line departments, and other external agency (DFY) 

for project purposes 

o She will be responsible for nurturing block level organizations like Block development office / 

Taluk office and respective Anganwadi Centres 

o She will be the overall in-charge of finance and administrative functions of their block unit and 

submit to District Program Officer (DFY) 

o She will also have to undertake extensive field visit to ensure quality project/program interventions and sort 

out the CMs field level practical disabilities and needed helps. 

o She will be providing comprehensive support to & monitor by maintaining daily attendance of their 

block Community Mobilizers/Fos. 

o She needs to take care of his team, encourage and motivate them and make sure the team moves in 

the right direction.  



Doctors For You Admin Office 

135,Vardhaman Grand Plaza 

1st Floor, Sector-3, Rohini, 

          New Delhi-110084  

Contact: Office: +918882164250 

Website: www.doctorsforyou.org 

 

o Responsible for creating initial awareness/Training meetings amongst Community Mobilizers/FOs 

about the new initiative and triggering process. 

o The Block Manager should report to the Lead/Dist Program Officer, for all official purposes and 

make sure that there is a healthy communication, both horizontally and vertically. 

o She has to travel extensively within the project area. 

o She has to respond with completed assignments within deadline. 

o To undertake any other task,(within the ambit of successful completion of CSI project) as per the 

instruction of line supervisor 

• It is expected that you will discharge your assigned responsibilities with high standard of performance, 

quality, integrity and discipline. 

• You will not participate any anti-social, anti-government or anti-organization activities. In case of violation, 

it would lead to immediate termination.  

• If any information furnished or declaration given by you in regard to your employment during interview 

or later is found to be false or any material information willfully suppressed, your appointment would be 

liable for termination without any prior notice or compensation. 

 

You are requested to sign this letter, signifying your acceptance of the same for our records.   

For Doctors For You 

 

 

Susan Varghese 
      Programme Manager, HR and Admin 

 

 

---------------------------------------------------------------------------------------------------------------------------------- 

 

I have read the terms and conditions of this letter of appointment and confirm my acceptance of the same. 

 

 

Signature 

 



Doctors For You Admin Office 

135, Vardhaman Grand Plaza 

1st Floor, Sector-3, Rohini, 

          New Delhi-110084  

Contact: Office: +918882164250 

Website: www.doctorsforyou.org 

Reference No: DFY/SKLA/WYND/A03                 Date: 15h March 2019 

To, 
Dr Sreena TV  
Pattena  
Puthariyadukkam  
Nileshwar , Kasargod  
Kerala - 671314 

Sub: Offer Letter -  Project Technical Assistant, Kerala. 

Dear Dr. Sreena,

Greetings from Doctors For You,

We have pleasure in appointing you as, Project Technical Assistant in Wayanad, Kerala as a part of 
SELCO-Model Aganwadi Project, effective from, March 01st 2018, based on following terms and 
conditions:

• You are being appointed for 12 months.
• Notice period during this association would be of 30 days.
• You will receive honorarium of INR 23,000 pm along with INR 300 pm as communication 

allowance. 
• Your core roles and responsibilities include:

o To Provide support to Project Director towards ensuring successful execution of the entire 
project.

o Responsible for assist Project Manager in ensuring proper implementation of the project, 

o Do necessary documentation of success stories, report writing, keep project manager updated 
about progress of project.

o Provide training to quality training and documentation of technical side of the project, 

o Assist the PD by drafting, IEC material designing and Training manuals

o Responsible for assisting planning and executing all project activities/interventions in Kerala.

o Responsible for liaising with Govt. line departments, and other external agency (DFY) for 
project purposes. 

o Responsible for nurturing fellow stakeholder like District development office, Other NGO’s, 
respective ICDS offices etc. 

o Undertake extensive field visit to ensure quality project/program interventions and sort out the field 

level practical disabilities of Field Workers. 

o Providing comprehensive support to project manager to- monitor the work- by maintaining 
daily attendance of  field workers

o To take care of the team, encourage and motivate them and make sure the team moves in the 
right direction. 

o Responsible for creating initial awareness/Training meetings amongst Aganwadi teachers and 
staffs about the new initiative and triggering process.

o To respond with completed assignments within deadline.

o To undertake any other task,(within the ambit of successful completion of the project) as per 
the instruction of line supervisor.  
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• It is expected that you will discharge your assigned responsibilities with high standard of  performance, 

quality, integrity and discipline. 

• You will not participate any anti-social, anti-government or anti-organization activities. In case of  

violation, it would lead to immediate termination.  

• If  any information furnished or declaration given by you in regard to your employment during interview 

or later is found to be false or any material information willfully suppressed, your appointment would be 

liable for termination without any prior notice or compensation. 

You are requested to sign this letter, signifying your acceptance of  the same for our records.   

For Doctors For You. 

  

Jacob Oommen Arikupuram 
Project Director, Doctors For You 

---------------------------------------------------------------------------------------------------------------------------------- 

I have read the terms and conditions of  this letter of  appointment and confirm my acceptance of  the same. 

Signature 



JUBILEE MISSION MEDICAL COLLEGE & RESEARCH INSTITUTE 
Service with Love 

BishopAlappatRoad,JubileeMissionP.O, Thrissur, Kerala-680005,India. www.jubileemissionmedicalcollege.org 
Date 2nd December, 2019 
Ref JMHRMCH/PRS/2019120014 

PRIVATE & CONFIDENTIAL 

Dr.INDU K GOPI 

Puthen Tharayil 

Praikkara Mavelikkara 
Kerala India - 690101

AADHAAR NO: 397913730695 

Dear Dr.INDU
Sub: Fixed Tem Employment Contract

With reference to your application and the recent interview that you had with us, we are 

pleased to have your association with us on a Three years fixed term contract basis with the 
following terms. You will be positioned as SCIENTIST B1, with JCMR at Jubilee Mission

Medical College & Research Institute. 

Your annual compensation will be:

Basic Pay 

Additional Allowance 

23100/month 

3000/month 

INR 
INR 

Travelling Allowance 
Gross Pay 

2000/month 
28100/month 

INR 
INR 

(Rupees Twenty Eight Thousand One Hundred Only)

Your fixed term contract Employment with this Institute will be govemed by the General

Terms& Conditions given in the attached annexure. 

We encourage you to make the most of your time with us by means of experience as well as 

exposure that would facilitate your professional as well as organizational growth. 

Welcome to our family of Jubileeans 

We wish you a successful and fruitful association with us and trust that your tenure with 

JMMC&RI would be a meaningful one. 

Your immediate reporting as well as controlling officer will be Dr. Varghese P R, until

specified by the Management. You are requested to acknowledge acceptance of this fixed 

term contract agreement along with General Tems & Conditions given in the attached 

annexure, by signing and retuming one copy each of the same. You are requested to direct 

all your queries to the Human Resources Department at telephone no: +91 7034992233 

+91 487 2432 595/200. 

Yours sincerely, 

For Jubileg Miesion Medical College & Research Institute 

Fr. Francis Pallikdnnath
Director 

I have read and understood in full the General Terms &Conditions of this fixed term 

contract as given in the attached annexure and therefore fully accept and agree with the 
same, as well as with those in this letter. 

I undertake to join on..2. O[9 
(This letter will become invlid if the joining date is not respected) 

2 12 20 
Date Signature of the candidate 
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TeamLease 
Putting India to Work 

Date: 07 Sep 2021 

Ms Binumol T 

ANUNIVAS KULAYETTIKKARA P O ARAYANKAVU ERNAKULAM 

KERALA 682317 

Employee No: 2179262 
Dear Ms Binumol T 

Appointment Letter 
We are pleased to appoint you in our organization as LCMS Operator subject to the following tems and conditions: 

1. Your contract will commence from 07 Sep 2021 and expire on 06 Sep 2022 during which you will render services to our Client at their 

premises subject to the terms and conditions of the engagement letter executed by you on 07 Sep 2021 and in accordance to the 
instructions received by you from us or any other authorized person and will be bound by our rules and regulations. 

2. You hereby agree to be liable for the following tems and conditions: 

i. Fully perform the services, in a professional manner, at the Client's location until the completion of the term of the work 

assignment. 
ii. During the term of the work assignment, render services exclusively to the Client and such performance shall not be inconsistent 

with any obligation you may have to other third parties. 

i. Not engage in any conduct which is detrimental to the interest of the Cient or TeamLease. 
iv. Not receive any payments of any nature directly or indirectly from the Client unless agreed to by TeamLease. 

V. Neither directly nor indirectly offers you for employment with the Cient or its affiliates during the period of the work assignment 
without prior permission of TeamLease. 

vi. Extend all cooperation to the Client's employees, consultants, representatives, etc, and do all such things as may be necessary 
and comply with all temms of the Appointment letter so as to effectively undertake the work. 

vii. Report and be present at the designated location during the working hours mentioned herein and abide by the rules and 

regulations as required by the Client. 

vii. Comply with the safety, health and other rules and regulations of TeamLease and the TeamLease Client that you have been 
made aware of. 

ix. During the course of your contract, you can be transferred to a location within the territory of India as and when required by 
TeamLease for executing the services provided herein. 

3. Should you be selected to perfom the Work Assignment, the nature of your relationship with TeamLease will be that of a Contract of 

Service for a fixed period. By executing this letter of engagement neither do we offer you employment with TeamLease nor do you become an employee of TeamLease. Upon expiry or termination of the Work Assignment, your employment with TeamLease shall 

stand terminated forthwith. 

4. Except for expiry of a Work Assignment due to completion/expiry of the same or in respect of a Work Assignment of one week or a 

lesser period of time, either party may terminate this Work Assignment Letter by issuing 30 days notice in writing or payment thereof. 

5. Termination of this letter of engagement shall not affect the obligations of the parties that have been incured prior to such termination 
and TeamLease shall promptly settle all your dues after making the applicable deductions. 

6. You agree to defend, indemnify and hold TeamLease or the Client harmless from any and all claims, damages, liability, attomeys fees 
and expenses on account of your failure to satisfy any of your obligations under this work assignment letter or for misconduct or for 
violation of any law or creation of any legal liability by you 

7. Any dispute between you and TeamLease shall be referred to a sole arbitrator appointed by TeamLease. The arbitration shall be 
conducted in English language, in accordance with the Arbitration and Conciliation Act 1996, at Bangalore, Karnataka, India. This Engagement Letter shall be govemed by the laws of India. 

8. Details of your salary breakup will be as per the Annexure atached herein. You hereby authorize TeamlLease to make all salary payments required to be made to you by TeamLease including all reimbursements either by way of Cheque or by directly crediting the 
amounts to your bank account. 

9. The salary payout will be made latest by 9th of the following month. 

This is a system generated document. Any unauthorized use, disclosure, dissemination, or copying of this document is strictly prohibited and may be unlawhul."* 

Doc ID: TLICE5C9726626 

TeamLease Services Limited., CIN No. U74140MH2000PTC124003 

BMTC Commercial Complex, Bth Floor, 80 Feet Road, Koramangala, Bangalore - 560095. 

Ph (91-80) 33002345. Fax (91-80) 33243001 www.teamlease com 



TM 

TeamLease 
Putting India to Work 

10. You will be entitled to an employer's contribution of Provident fund to the extent of 12% of your basic salary and applicable ESI 

contribution. You will also be covered under Medical and Accident Insurance and will be entitled to all other statutory benefits 
whichever is applicable during the contract period. It is hereby clarified that if you fail to submit the ESIC, PF, Gratuity nomination 
forms together with any other document as required under the applicable labour legislations, TeamLease shall not incur anyliability 

with regards to any Claims under the said applicable labour legislations 
11. In addition to the terms contained herein, your relationship with Teamlease may be subject to such other additional terms and 

conditions as may be communicated to you from time to time in writing by TeamLease and you hereby agree to have read and clearily 

understood the terms of employment provided in the Service Rules, which is attached herein. 

We at TeamLease would like to create an environment and culture committed to co-operation, quality and responsiveness that permeates 

every activity. As a new entrant we would like you to add value to this process. Please return the copy of the Offer Letter enclosed after 

affixing your signature at the appropriate place on the Office Copy in token of your having read, agreed, fully understood and accepted the 

tems and conditions of appointment. Please send the signed acknowledgement to our Bangalore Address mentioned below. In case we 

do not receive your acknowledgement copy within a period of 15 days from the date of joining, your assignment at TeamLease with the 

acceptance of your first salary from TeamLease will be conclusive proof of your acceptance in accordance of terms and conditions. 

TeamLease neither accepts any consideration in the form of any cash or kind nor supports any policy of accepting such consideration by 

any third party for providing employment to prospective candidates. In the event you have paid any such amount to any employee, Officer, 

representative of TeamLease kindly bring the same to the immediate notice of your superiors or report the same to Teamlease through 

email or through the toll free number which is provide to you. 

ENDORSEMENI 

I hereby confim acceptance of the above assignment, on the terms and conditions stipulated therein. 

For TEAMLEASE SERvICES LIMITED Accepted and Agreed 

oF/09/2021 

Signature and date: 

(Authorized Signatory) Name: BINUMOL T 

"This is a system generated document. Any unauthoried use, disclosure, disemination or copying of this document is stictly prohibited and may be unlawhu* 

Doc ID: TLICE5C9726626 

TeamLease Sevices Limited., CIN No. U74140MH200OPTC 

BMTC Commercial Complex, 8th Floor, 80 Feet Road, Koramangala, Bangalore 560095. 

Ph: (91-80) 33002345. Fax : (91-80) 33943001 www teamlease com 







PRELIMINARY OFFER LETTER
1 message

co_recruitment <co_recruitment@licindia.com> Fri, 13 Dec 2019 at 13:27
To: rizwanae252281@gmail.com <rizwanae252281@gmail.com>

 

Ref: Per/MPR/AAO/2019/L1353/2001002315/3/                                         �दनांक : 11/12/2019

Ms.RIZWANA E

ERALATHEL

VADAMUKKU

MARANCHERY PO

Dist. MALAPPURAM Pincode-679581

 

   

Madam,

संदभ� : सहायक �शास�नक अ�धकारी के �प म� �नयु�� का �ारं�भक ��ताव (30 वां बैच) 

Re: Preliminary Offer of appointment as Assistant Administrative Officer (30th Batch)

                                        

भत� पूव� �च�क� सा जांच के �लए �रपोट� करन ेहेतु आपको अनुदे�शत करन ेवाले हमार ेप� के संदभ� म� हम आपको सहष� सू�चत करते ह� �क �नयु�� त हेतु �च�क� सक�य �प से उपयु� त
पाए जान ेपर आप संल�न �कये गये �नयम और शत� पर भारतीय जीवन बीमा �नगम म� सहायक �शा स�नक अ�धकारी के पद हेतु एत��वारा चय�नत �कए जात ेह�:                  

With reference to our letter instructing you to report for Pre-Recruitment medical examination, we are pleased to inform you that, having
been found medically fit for appointment, you are hereby selected for the post of Assistant Administrative Officer in Life Insurance
Corporation of India, on the enclosed terms and conditions.

आपको अं�तम �नयु�� प� अपे��त द� तावेज� के �� तुत करने तथा ��श�ण क� � पर ��श�ण हेतु �रपोट� करने के बाद जारी �कया जाएगा।
Final appointment letter will be issued to you later, on submission of required documents and reporting for Training at the Training center.

 

                                                                                                       भवद�य,

Yours faithfully,

 

 

 

काय�कारी �नदेशक (का�म�क)

Executive Director (Personnel)

 

 

 

 



 

 

 

 

 

 

�नयम एवं शत�

Terms and conditions

         

1. आपका वेतन भारतीय जीवन बीमा �नगम के सहायक �शास�नक अ�धकारी संवग� के अ�धका�रय� पर लाग ूवेतनमान के � यूनतम पर �नयत �कया जाएगा।
इस समय यह वेतनमान �पए  32,795-1610 (14) – 55,335     – 1745 (4) – 62,315   है। मूल वेतन के अ�त�र� त आप ऐस ेभ� ते आह�रत करने के
पा� ह�गे जैसा �क �नयमानुसार उपरो� संवग� के �लए समय-समय पर लाग ूहो। आप �डफाइंड कं��� यूशन प�शन � क�म के अंतग�त समा�हत ह�गे।

Your salary will be fixed at the minimum of the scale applicable to AAO cadre officers of LIC of India.   At present the applicable
scale is Rs. 32795 - 1610(14) – 55335-1745(4)-62315. In addition to the basic pay, you will be entitled to draw such allowances as
may be admissible from time to time and applicable to the above cadre, as per rules. You will be covered under Defined Contribution
Pension Scheme.

 

2. आप �नयु�� �त�थ अथा�त �ारं�भक ��श�ण म� शा�मल होने क� �त�थ 23/12/2019 से एक वष� क� अव�ध के �लए प�रवी�ा पर ह�गे। उपरो� पद पर
आपका � थायीकरण, प�रवी�ा अव�ध के दौरान आपके संतोषजनक काय� अ�भलेख तथा आचरण के अधीन होगा। �नयु�� �ा�धकारी प�रवी�ा अव�ध को
बढ़ा सकते ह� परंतु �कसी भी ��थ�त म� प�रवी�ा अव�ध दो वष� से अ�धक नह� होगी।  

You will be on probation for a period of one year from the date of appointment, i.e. date of your joining the induction training on
23/12/2019. Your confirmation in the above post will be subject to your satisfactory work record and conduct, during the
probationary period.   The appointing authority may extend the probation period, but in no case shall the total period of probation
exceed two years.

 

3.  यह एक अ�खल भारतीय संवग� होने के नाते आप �नगम �ारा समय-समय पर यथा �नधा��रत भारत म� �कसी भी � थान पर तैनाती/त�परांत � थानांतरण के
पा� ह�गे।

This being an All India cadre, you are liable to be posted /subsequently transferred anywhere in India as decided by the Corporation
from time to time.

4. य�द आप पहले से ही सेवारत ह� तो यह अ�नवाय� है �क आप �ारं�भक ��श�ण काय��म म� शा�मल होते समय अपने वत�मान �नयो� ता से एक वैध
काय�मु�� प� �� तुत कर�।

If you are already in employment, it is essential to submit a valid discharge letter from your present employer, at the time of your
joining the Induction Training Programme.

5. आपको �नयु�� �त�थ अथा�त ��श�ण क� � म� �ारं�भक   ��श�ण के �ारंभ �त�थ से कम से कम चार वष� तक �नगम क� सेवा देनी होगी। य�द आप
काय�भार �हण करने क� �त�थ से चार वष� क� अव�ध पूरी होने से पहले ही �कसी भी कारण से जीवन बीमा �नगम क� सेवाए ंछोड़त� ह� अथवा आपक� सेवा
समा� त कर द� जाती है तो आपको सेवा छोड़ने/ सेवा समापन पर तुरंत �. 5,00,000/- (प�च लाख �पए) क� धनरा�श  व लाग ूजीएसट� जमा कर �नगम
क� प�रसमापन हजा�ना के तौर पर भरपाई करनी होगी। इन अपे�ा� को पूरा करने हेतु आपको सलाह द� जाती है �क आप हमार ेसाईट पर �दए गए
फ़ारमैट के अनुसार �न� पादन � थल पर लाग ू�टै�प �ु�क के मू�य के समतु�य गैर �या�यक �टै�प पेपर पर �. 5,00,000/- (प�च लाख �पए) का ��तपू�त�
बंध प� एवं �ा�तभू�त प� ��तुत कर�।

You are required to serve the Corporation for a minimum period of four years from the date of appointment i.e. date of
commencement of induction training at Training Centre. In case you leave the services of Life Insurance Corporation of India or your
services are terminated, for any reason whatsoever, before the completion of a period of 4 years from the date of joining, you are
liable to pay to the Corporation by way of liquidated damages, a sum of Rs.5,00,000 /- (Rs. Five Lakhs Only) plus applicable GST,
immediately on your leaving the services/ termination. To fulfill these requirements, you are advised to furnish an Indemnity Bond
for Rs.5,00,000/- (Rs. Five Lakhs Only)   duly executed on a Non-Judicial Stamp paper equivalent to the value of stamp duty 
applicable in the place of execution, alongwith separate surety for equal amount as per the format available on our site.

 



6. आपक� �नयु�� भारतीय जीवन बीमा �नगम (कम�चारी) �व�नयम 1960, जीवन बीमा �नगम अ�ध�नयम 1956 क� धारा 48 के अंतग�त क� � सरकार �ारा
बनाए गए �नयम� तथा भारतीय जीवन बीमा �नगम तथा सरकार �ारा जारी एवं समय-समय पर संशो�धत �शास�नक अनुदेश� �ारा शा�सत होगी। आपके
�लए अ�नवाय� है �क आप �नगम �ारा समय-समय पर मौ�खक अथवा �ल�खत �प म� जारी सभी अनुदेश� और/अथवा आदेश� का अनुसरण एवं पालन
कर�।

Your appointment shall be governed by the Life Insurance Corporation of India (Staff) Regulations, 1960, the rules formulated by the
Central Government under Section 48 of the LIC Act, 1956, and the administrative instructions as issued by LIC of India and the
Government and amended from time to time.  It is essential for you to observe and abide by all instructions and /or orders that may
be issued either orally or in writing, by the Corporation from time to time.

 

7. धोखाधड़ी (धोखाधड़ी �वरोधी नी�त) के संबंध म� �नगम शू�य सहनशीलता (जीरो टॉलर�स) नी�त का पालन करता है तथा अपने कम�चा�रय� एवं म� यव�त�य�
को उ� च � तरीय स�य�न� ठ अखंडता के साथ ईमानदारी से काय� करने तथा पॉ�लसी धारक� स�हत �नगम के �हत� क� र�ा करने हेतु �ो� सा�हत करता है।
इस �कार क� ग�त�व�धय� म� सं�ल� तता क� ��थ�त म� कम�चारी को �नगम क� सेवा से हटाया/ बखा�� त �कया जा सकता है।

The Corporation follows a Zero tolerance policy in relation to frauds (Anti Fraud Policy) and encourages its employees and
intermediaries to act honestly with high level of integrity and to safeguard its interests including Policyholders. Any indulgence into
said activity may result in Removal/Dismissal of the employee from the services of the Corporation.

8. आपका ��श�ण 23 �दस�बर 2019 को �ारंभ होगा। चूं�क पूरी सारणी अ��म �प से तैयार क� गई है, �कसी भी कारण से ��श�ण जॉइन करने हेतु
समय �व� तार का कोई अनुरोध �वीकार नह� �कया जाएगा। य�द आप �नयत �त�थ को ��श�ण क� � पर �रपोट� नह� करते तो �नयु�� का यह �� ताव � वत:
ही �नर� त माना जाएगा। कृपया � यान द� �क ��श�ण क� � पर �रपोट� करने के �लए आप �ारा �कया गया या�ा � यय क� अदायगी के �लए आप हकदार नह�
ह�। ��श�ण क� अव�ध 12 स�ताह क� है तथा ��श�ण के दौरान सामा�यत: �कसी �कार क� छु�� मंजूर नही क� जायेगी ।

आपको सामा�यत: सोमवार से श�नवार के दौरान ��श�ण स�� मे भाग लेना होगा । आव�यकता होने पर आपको र�ववार / अवकाश के �दन� म� भी
��श�ण काय��म म� शा�मल रहने के �लए �नद��शत �कया जा सकता है ।��श�ण क� � पर ��श�ण के दौरान ठहरने हेतु भोजन आ�द का �बंध �नगम
�ारा �कया गया ह ै।

Training will start on 23rd December 2019 at Mysore (Karnataka). Since the entire schedule is fixed in advance, no request for
extension of joining date will be entertained, for any reason whatsoever. If you fail to report at the Training Centre on the date
mentioned above, this offer of appointment stands automatically withdrawn.   Please note that you are not entitled for
reimbursement of travelling expenses incurred by you for reporting at the Training Centre. Duration of training would be 12 weeks.
During training, no leave is generally sanctioned to the participants. You will be required to attend regular classes etc. from Monday
to Saturday. You may also be directed to attend classes / Programmes etc. on Sunday / holidays as and when required.

            Arrangements regarding boarding & lodging during the training at training centre has been made by the Corporation.   

9. य�द आपको उपरो� �नयम व शत� मंजूर हो तो आपको सलाह द� जाती है �क आप �दनांक 21.12.2019 को मैसूर के पते पर �रपोट� कर�। इस प� क�
एक मु��त ��त ��श�ण क� � पर �रपोट� करते समय अव�य लाय।े  ��श�ण क� � �ारा आपको इस प� क� मु��त ��त तथा ��तीय  ��त�ल�प स�हत
�दान क� जाएगी। कृपया आप इस प� म� �न�हत �नयम व शत� क� �व�धवत � वीकृ�त को दशा�ते �ए �नयु�� के इस �ारं�भक �� ताव प� क� ��तीय
��त�ल�प ��श�ण �व�थापक को सुपुद� कर द�।

If you are agreeable to the above terms and conditions, you are advised to report on                                             21.12.2019 at training
centre at Mysore.

Print of the soft copy of this letter has to be brought at the time of reporting.

You will be handed over the hard copy of this letter in duplicate by the Training center. Please handover the duplicate copy of this
letter of Preliminary Offer of Appointment duly acknowledged signifying the acceptance of the terms and conditions laid therein to
the Training Manager/ Course co-ordinator.

 

10. कृपया ��श�ण क� � म� �रपोट� करते समय �न� न�ल�खत कागजात भी ��श�ण क� � के �व�थापक को �� तुत कर� :
You are also advised to submit the following documents to the Manager / Course co-ordinator, of the training center at the time of
your reporting there.

 

     (क )   य�द आप सेवारत थे या हो तो , वत�मान �नयो� ता से काय�मु�� प�
(a)           Discharge Letter from the present employer in case you are employed.  

(ख)   प� के अनु� छेद 5 म� यथा उ� ले�खत, गैर � या�यक �टै�प पेपर पर �न� पा�दत ��तपू�त�

            बंध प� एवं ��तभू�त प�।



(b)       Indemnity Bond and separate Surety duly executed on Non-Judicial Stamp Paper as mentioned in Para 5 of this letter.

(ग)      पूरी तरह भरा �आ तथा ह� ता��रत सा�ांकन �प� (मूल तथा दो ��तयां)
(c )       Attestation form (Original with Two copies) duly completed and signed.

 

(घ)     कोई अ� य कागजात �जस ेसा�ा�कार के समय �� तुत करने के �लए कहा गया हो और आप  �� तुत न कर पाए ह�।
(d)    Any other document that you were required to submit at the time of Interview but  have failed to do so.

(ड.)  आपके 4 फोटो (�टै�प साइज़ ) व वैध मूल पहचान प�।

(e)  Your 4 photographs (stamp size) & Original valid Photo ID card.

 

उपरो� त 10 (क) से 10 (ड.) म� व�ण�त कागजात� म� से कोई भी कागजात �� तुत न करन ेपर आप ��श�ण काय��म म� शा�मल होन ेके अयो� य हो जाएगंे।

Non submission of any of the documents as listed above in 10(a) to 10(e) may disqualify you from joining the Training Programme.

 

11 ��श�ण के दौरान बायोमे��क डाटा (अंगठेू का �नशान) �लया जायेगा �जस ेपरी�ा के दौरान �लय ेगये बायोमे��क डाटा के साथ स�या�पत �कया जायेगा ।
बायोमे��क डाटा लेने के दौरान उंग�लय� के रखरखाव स�बंधी हमार ेपूव� के �नद�श� पर �यान द� ।

बायोमे��क डाटा के मेल न खाने पर ��श�ण मे शा�मल रहने क� अनुम�त नही द� जायेगी तथा उ�चत �शास�नक व कानूनी काय�वाही क� जायेगी ।
Biometric data (thumb impression) will be captured during the training and verified with the biometric data captured during the examination
process. Kindly refer our previous instructions regarding maintenance of fingers for biometric data capture.

If Biometric data does not match with the biometric data captured during examination, you will not be allowed to continue in training and
appropriate administrative and legal actions will be initiated.

 

आप �ारा ��तुत द�तावेजी सा�य म� उ�ले�खत आपक� उपजा�त  के आधार पर आपको अ�य  �पछड़ा वग� स ेसंबं�धत अभ्यथ� माना गया है। आपस ेअपे�ा क�
जाती ह ै�क य�द आपक� जा�त क� ��थ�त म� कोई बदलाव आता ह ैतो आप ऐस े बदलाव क� सूचना अधोह�ता�री को त�काल द�गे। आपक� उपरो� �नयु��
अनं�तम तथा समु�चत मा�यम� �ारा जा�त �माण प� के स�यापन के अधीन है। स�यापन के बाद य�द यह पता चलता ह ै�क �पछड़ी जा�त का होने अथवा ��मी
लेयर स ेसंबं�धत नह� होने का आपका दावा अस�य  ह ैतो आपक� सेवाए ंबगैर कोई कारण बताए तुरंत समा�तं कर द� जाएगंी और �बना �कसी पूवा��ह के झूठा
�माण प� ��तुत करने पर भारतीय दंड सं�हता के �ावधान� के अधीन कार�वाई भी क� जा सकती  है।

On the basis of the documentary evidence produced by you indicating your sub caste,     you are treated as a candidate
belonging to Other Backward Class.  You are required to inform the undersigned about the change immediately, if there is
any such change in your caste status. Your above appointment is provisional and subject to the Community Certificate being
verified through proper channels.  On verification, if it is revealed that your claim that you belong to Other Backward Classes
or your not belonging to creamy layer is false, your services will be terminated forthwith without assigning any further
reasons and without prejudice to such further action as may be taken under the provisions of Indian Penal Code for
production of false certificates .

***************************** End of document  ****************************

"The information contained in this electronic message and any attachments to this message are intended 
for exclusive use of the addressee(s) and may contain confidential or privileged information. If you 
are not the intended recipient, please notify the sender at LIC OF INDIA or co_mailadmin@licindia.com 
immediately and  
destroy all copies of this message and any attachments. The views expressed in this E-mail message / 
Attachments, are those of the individual sender."
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No. 51243/ASST-G1-DSFC/2021/Admn Calicut University.P.O,

Dated, 05.06.2021

 

Muraleedharan T 

Deputy Registrar

Urgent

 

ADMINISTRATION

(DSFC-G)

MEMO

Sub:- Calicut University Regional Center, Perambra- Appointment of Assistant Professor

on Contract- Reg.

Ref:- 1.Notification No68994/ASST-G2-DSFC/2016/Admn 19/6/2019

2.Interview for selection to the post of Assistant Professor on contract at Centre for

PG Studies in Social Works held on 4/10/2019

    With reference to the above, Smt. Cinterlla K.K,

Kizhakkekariyatt(H),Thalakulathur(PO),Kozhikode, is informed that she has been selected for the

appointment as ‘Assistant Professor on Contract’ at the Calicut University Regional Centre,

Perambra for a period of one year on a consolidated salary of ₹30,000/- per month.

    She is, therefore, directed to report for duty with her certificates in original for verification, before

the Co-ordinator, Calicut University Regional Centre, Perambra within seven days from the date of

receipt of this memo, failing which her selection will be cancelled without further notice.

    She is also informed that extension of time to report for duty will not be allowed. No TA/DA will be

paid for joining duty in this regard. On joining duty, she has to execute a bond in stamp paper worth

₹200/- in the prescribed format.

To

Smt. Cinterlla, K.K,

Kizhakkekariyatt(H),

Thalakulathur(PO),

Kozhikode

Copy To

The Coordinator,,Calicut University Regional Centre, Perambra



20/09/2021, 14:24 Central University of Kerala Mail - Fwd: HEALTH LINE - KAVAL PROJECT, KASARAGOD - CASE WORKER

https://mail.google.com/mail/u/1?ik=d4113954cd&view=pt&search=all&permthid=thread-f%3A1711409164512959776&simpl=msg-f%3A17114091645… 1/2

Dr.Dilip Diwakar <dilip@cukerala.ac.in>

Fwd: HEALTH LINE - KAVAL PROJECT, KASARAGOD - CASE WORKER 
2 messages

Gautham Nc <gauthamnc@gmail.com> Mon, Sep 20, 2021 at 2:05 PM
To: dilip@cukerala.ac.in

Sir this is the only email I have received regarding my position at Healthline. 

---------- Forwarded message --------- 
From: Health Line <healthlineksd01@gmail.com> 
Date: Thu, 3 Jun 2021, 09:11 
Subject: HEALTH LINE - KAVAL PROJECT, KASARAGOD - CASE WORKER 
To: <gauthamnc@gmail.com> 
Cc: Mohanan Mangad <mohananmangad1970@gmail.com> 

Hi,

Greetings from Health Line Kaval Project, Kasaragod
As per interview conducted on 31-05-2021 (Monday), We have selected you as Case
Worker in Health line Kaval Project, Kasaragod. We request you to come to the Health
Line office as soon as possible with your id card, Educational & experience certificates
and a photocopy of those id & certificates.

Thank You

with regards

Please Contact:
Mohanan Mangad
Project director
Mob: 9446679718
HEALTH LINE - KAVAL PROJECT
Kasaragod

Please don't print this e-mail unless you really need to - think of the trees you can save - conserve paper.

2 attachments
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Dr.Dilip Diwakar <dilip@cukerala.ac.in> Mon, Sep 20, 2021 at 2:24 PM
To: Gautham Nc <gauthamnc@gmail.com>

Ok. Thanks Gautham. Kindly take the Alumni Membership at the earliest. 

Warm Regards
Dr. Dilip Diwakar G (डॉ. �दल�प �दवाकर)
Assistant Professor (सहायक आचाय�)
Department of Social Work
समाज काय� �वभाग 
Central University of Kerala

केरल के���य �व�व�व�यालय 
Periye, Kasaragod- 671320
Article Published: https://cukerala.academia.edu/DilipDiwakar
Citation: https://scholar.google.com/citations?user=ISKq9eIAAAAJ&hl=en
Book: http://www.sagepub.in/books/Book246166

[Quoted text hidden]



 

mByom Consulting &  
Management Services LLP 
Praneel, No. 4, Arunachalam Road 
Kotturpuram, Chennai - 600 085 
Tamil Nadu, India 
Tel.: +91 44 4864 1495 
www.mbyom.com 

 

29th April 2019. 

 

Ms. Keerthana Mariya Joseph, 

Thonakkara (H) 

Chakkittapara (P.O) 

Kozhikode – 673525. 

OFFER OF APPOINTMENT 

 

Dear Keerthana,  

 

With reference to your application and subsequent interviews you have had with us we are pleased to 

appoint you as an Analyst in Kerala with effect from 1st May 2019 on the following terms and conditions: 

 

1. Your fixed pay will be Rs. 2,40,000 per annum. You will also be eligible for Performance Pay 

depending on mByom’s (hereinafter referred to as “Organisation”) performance and based on 

your performance. 

2. You will render professional services as per the requirements and guidance of the Organisation. 

3. You will be expected to work onsite on projects as per project requirements. 

4. During your engagement with the Organisation, the Organisation has the right to include your 

name as a project team member in communication to current and prospective clients and in 

submission of proposals for professional services. 

5. As a full-time employee, you will not take up any other professional assignment for any entity 

or individual or group of individuals which is in conflict or deemed to be in conflict with the 

projects of the Organisation, without prior approval of the Organisation. 

6. You are governed by all the rules and regulations of the Organisation, which are in existence 

and/ or may be modified and brought in force from time to time in future. 

7. You will maintain complete confidentiality and secrecy of the matters pertaining to our office or 

to our clients. During your employment, or any time thereafter, you will not disclose, divulge or 

make public or make use of whatsoever information, knowledge, secrets or intellectual property 

rights, confidential information of the Organisation or its clients obtained by you in the course 

of your engagement with us. 

8. Services can be terminated with 1 month’s advance notice or payment of an amount equivalent 
to 1 month’s gross fixed pay in lieu of the notice by either side. In the event of any misconduct 

or breach on your part, the Organisation reserves the right to terminate this contract without 

any notice. 

 



 

 

  

 

 

 

We take this opportunity to welcome you to mByom and look forward to your valuable contribution and 

a mutually beneficial association. 

 

Kindly sign the copy of this letter as a token of having accepted the above terms and conditions of your 

engagement and return the same for our records. 

 

Sincerely, 

For mByom Consulting and Management Services LLP, 

 

Ajit Mathai 

Partner 
 
 
 
 
Accepted 
 
 
 
___________________________ 

(Keerthana Mariya Joseph) 
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GREEN WORMS ECO SOLUTIONS LLP 
140B, The Crest Building, Varakkal Road Junction 
West Hill Chungam, Kozhikode - 673 005 

M: +91 9656 363513, +91 9656363502 

E: info@greenworms.org, W: www.greenworms.orgg 

GREEN 

WORMS 

Terching 
the Iects of diot 

Ref: GR-LLP/HR/APP/19-0001 
Date:.02l0al2013.. 

To. 
Sreerag K. 

Karakkayadukkam 

Kolathur 

Kasaragod-671 541 

Sub: Appointment Order 

1. Subject to the terms and conditions of this Appointment Order we. Green Worms Eco 

Solution LLP, are pleased to offer you employment in our organization on the following

terms and conditions

Date of Revised Employment 

Designation 
Remuneration(Monthly) 

01.02.2019 

- Public Relation Officer 

- Rs.20000/- (Twenty thousand rupees only) 

2. All statutory taxes and applicable duties are payable in respect of the remuneration 

received by you from the Company shall be your sole liability and the Company will not be 

held respornsible for your default under any circumstances whatsoever. It is however clarified 

that all payments to be made by the Company to you under this Appointment order shall be 

subject to applicable Income- Tax deductions at source and other statutory deductions. if 

any. The company undertakes that in case any statutory deductions are made by the 

Company, it shall provide the necessary/ requisite "Tax Deducted at Source certificates" to 

you within the period prescribed under the (Indian) Income Tax Act, 196l or any other 

applicable Act in compliance of which deduction at source has been made by the Company 

3. For the purpose of carrying out your duties, you may be given various properties including 

laptop. camera, visiting cards, marketing materials, brochures, programs, files, business 

plans, documents, or any other tangible, electronic or otherwise, containing information 

relating to the Company or its business. You shall not use such properties for any purpose

other than for the official purposes as may be authorized by the Company from time to time. 

You shall not use these properties for your personal purposes. You shall return forthwith any 

Such property that may come into your possession or under your control immediately upon 

temination of your employment with the Company. The Company reserves the right to 

deduct the money value of such things from your dues and take such other action as deemed 

proper in the event of your failure to account for such property to its satistaction. 

. During the tenure of your employment, you shal, subject to the superintendence and 
directions of such persons as maybe directed by the Company from time to time, carry out all 

such duties and functions and exercise all such powers for the purpose of carrying out your 

auties, as may be assigned to, and vested in, you by the Company from time to time. 



5.1 You shall be appointed at our Corporate Oflice at West Hil, Calicu and thercalter be 
based out of such locations in India or abroad as may be determined by the Company from 

time to time. You will be expected to travel within India and overseas whenever required and 

as directed by the Company 

5.2 You shall be a fulltime employee of the Company and shall not, during the continuance of 

this Appointment Order. directly or indirectly, be employed in any other manner or engaged 

in any other business. You will devote your entire attention to your duties to promote the 

interest of the Company. 

5.3 You shall be entitled leave as per the leave rule framed by the company. 

Non-compete and Non-solicitation 

During the period of your employment with the Company, you shall not: 

either personally or through an agent, company or otherwise in any other manner 
(1) 

directly or indirectly be concerned or interested in any business which is the same as 

or similar to any business carried on or proposed to be carried on by the Company or 

which directly or indirectly competes or may compete with any business then carried 

on or proposed to be carried on by the Company; 

Assist any person in any way directly or indirectly in any activities, which are 
ü) 

competitive with the business of the Company; 

(ii) Perform any act or engage y activity which is materially detrimental to the 

business or reputation of the Company. 

Confidentiality 
You shall not reveal to any person any Confidential Information (as the term is 

hereinafter defined) concerning the organization, business, strategy. client, operations, 

finances, technology, transactions or affairs or the operations and functioning of the 

Company, which may come to you knowledge during your employment. You shall 

keep complete secrecy of all such Confidential Information entrusted to you and shall 

not disclose any such information in any manner to any third party. 

7. 

7.1 

This restriction shall survive expiry or termination of your employment without limit 

in point of time but shall cease to apply to information or knowledge, which comes 

into public domain. 

7.2 

"Confidential Information" as is used in this Appointment Order shall mean al 

information or data made available to you (whether furnished orally, in writing, 

electronically or through any other form or medium or which has come to your 

knowledge and regardless of whether it is specifically marked or identified as 

confidential) or any part thereof, concerning or relating to the Company, including all 

analyses, forecasts, reports, studies, agreements and other documents, as the case may 

be, whether prepared by you or a third party, but shall not include any information 

which is generally available to the public through no fault or omission of the 

recipient. 

7.3 



Except with the prior written approval of the Company. you shall ot during the 7.4 
continuance of your employment make otherwise than for the benclit of the Company 

any records. notes or memoranda relating to any mater within the seope of business 

of the Company or concerning any of its dealings or affairs nor shall you either during 

the continuance of your employment or afterwards use or permit to be used any such 

records. notes or memoranda otherwise than for the benefit of the Company. Upon 

termination of your employment. you shall forthwith return all assets and properties 

of the Company in his possession and documents and business records in your 

possession or otherwise acquired during your employment and copies thereof. You 

shall have no right of retention of the assets or documents of the Company. 

Intellectual Property 
You acknowledge that copy right and all other intellectual, moral or proprietary rights 

in any document, cinematography or other materials produced by you during the 

tenure of your employment, including without limitation your inventions, creations 

work products or whatever forms of objects that may be protected under any 

intellectual property laws in India or the laws of the relevant jurisdiction shall vest in 

and be owned by the Company to the maximum permitted under applicable laws. 

8. 

8.1 

You shall do all things necessary (at the Company's request and expense) to perfect 

such vesting and ownership of such rights by the Company both during and after the

period of your employment. 

8.2 

You shall ensure that such document, other material produced by you will be original 

and will not infringe the rights of any third party. 
8.3 

9. Termination 

The Company may at any time terminate your appointment under this Appointment

Order, for any reason whatsoever, by serving a prior written notice of not less than 30 

days to you, or by making payment in lieu of. You may at any time terminate your 

employment, for any reason whatsoever, by serving a prior written notice of not less 

than 30 days on the Company or by making payment of 30 days salary to company in 

9.1 

lieu of. 

The employment under this Appointment Order may be terminated by the Company, 
9.2 

forthwith without any prior notice to you, for any of the causes mentioned below: 

You commit a breach of this Appointment Order, or fail to perform your duties and 

obligations, or commit any misconduct or violation of Company's policies, work 

place discipline, ethics policy etc; 

(1) 

You are convicted of any criminal acts that may adversely affect your ability to 

perform your duties or which may adversely impact the Company's reputation or 

standing; 

(ii) 

(i) If you become insolvent or is declared bankrupt; 



iv) If you in the sole judgment of the Company, has engaged in corrupt or fraudulent 

practices, including in relation to performance of your obligations under this 

Appointment Order; 

(v) You are engaged in acts of moral turpitude: or 

(vi) You act dishonestly or negligently in the performance of your duties hereunder or 

engages in acts of misconduct; or 

10. Validity of Information 

This appointment is offered to you based on the information provided by you in 

writing and during the course of subsequent correspondence and meetings. In the 

event of any of the information being proved incorrect. the Company will view it 

seriously and take appropriate action. 

11 Security Check 

Every personnel in this Company is liable to undergo security checks, irrespective of 

his status and designation. (Unless otherwise specified by the Managing Director or 

any Designated Director, through a written circular) 

12 Policies, facilities and amenities 

The facilities and amenities granted by the Company in excess of the statutory and 

contractual requirements do not form a part of the conditions of service and are 

subject to Change at the discretion of the Company. Any change in the rules 

regulations. policies and orders announced by the Company from time to time and 

applicable to you will form a part of this contract of employment. 

13 Change of Address 

The address provided above will be considered as your contact address for all 

communications and notices. You will keep the Company informed of any change in 

your residential address 

14. Date of Birth 

We have recorded you date of birth as 14/05/1994 based on data submitted by you. 

15. Retirement 
You will retire on reaching an age of 55 (Fifty five) years. At that time, your dues will 

be settled along with all retirement benefits available to you. 

16 Training 

During your service with the Company if you agree to be sent abroad for training at 

Company's expense you will be required to sign an agreement with the Companyto 

serve for 3 (Three) years from the date you return to India. You are also liable to pay 



the penalty quantificd by the Board in casc you decide to leave the Company helore 

eompletion of the period specified. 

17. 
E-mail: 

E-mail facility provided by the Company is to be used exclusively for (Company's 

official business. The Company will have the right to check the e-mail sent and 

received. 

Sending of any information related the Company's commercial / linancial / technical 

data to unauthorized persons would be treated as a brcach of trust and a serious 

offense. You will be responsible for the misuse of e-mail and all its conscquences 

including litigation arising therefore. 

18. Sim 

Sim card provided by the Company is to be used exclusively for Company's official 

business. The Company will have the right to check the call details. Sharing any 

information related the Company's commercial/ financial technical data to 

unauthorized persons will be treated as a breach of trust and a serious offense. You 

will be responsible for the misuse of sim and all its consequences including litigation 

arising therefore 
19. Laptop 

Laptop provided by the Company is to be used exclusively for Company's official 

business. The Company will have the right to check all the details. Sharing any 

information related the Company's commercial financial technical data to 

unauthorized persons will be treated as a breach of trust and a serious offense. You 

will be responsible for the damages / misuse of laptop and all its consequences 

including litigation arising therefore. The Company is the sole owner of the Lap Top 

and in the event of your Resignation/Termination from the employment you will have 

to handover the Lap top back to the Company. The employee will not have any right 

of Lien over the lap top in any circumstances whatsoever. 

20. Dispute Resolution 

201 In the event any dispute arises between the parties out of or in connection with your 

appointment, the parties shall endeavour to settle such dispute amicably in the first 

instance. The attempt to bring about an amicable settlement shall be treated as having 

failed as soon as one of the parties hereto, after reasonable attempts, which shall 

continue for not less than 15 days, gives a notice to this effect, to the other party in 

writing 
In case of such failure, the dispute shall upon the expiry of the aforesaid period. be 

referred to arbitration to be conducted by a sole Arbitrator, who shall be appointed by 

the Company. The Arbitration proceedings shall be governed by the (Indian) 

Arbitration and Conciliation Act, 1996 and shall be held in Ernakulum. The language 

of arbitration shall be English. 

20.2 

This Appointment Order shall be governed and interpreted in accordance with Indian 

law and the Parties submit to the exclusive jurisdiction of the Courts of Kerala. 

20.3 



We welcome you as a member ot our organization. We hope that our association will 
be a mutually happy and rewarding one. 

lease sign and return the duplicate copy of this letter in token of your acceplance of 

the above terms and conditions, at the earliest. 

21. Working Hours 

Your working duration will be 8 hours per day including lunch breaks. 

The shift timings Will be based on process/ program requirement as and when 

explained by your superiors. 

22. Notice of Termination 

two 
During the period of employment your services are terminable by giving ene month's 
notice or salary in lieu of by either side. 

The Company shall have the discretion to relieve you before expiry of the notice period 

on such terms & conditions as may be decided by the Company, including payment of 

salary equivalent to the balance notice period. 

For Green Worms Eco Solution llp 

SOLU OF 

ORMS E ECO 

LL 

L 

3 KOZHIKODE 
673005 

Authorized Signot HY 

Confirm that all the information given by me is true and my appointment in your 

Organization is subject to the validity of this information. I also hereby confirm having read 

and having understood, agreed to abide by the above terms and conditions 

Name: 

Seexiy 

Signature: 













                                                                                                                                                                            

 

 

 

 

 

 

 

 
 

 

I N S T I T U T I O N A L  S H A R E H O L D E R  S E R V I C E S  I N C .  

 

7th & 8th Floor, Central B wing, Nesco IT Park - Tower 04, 

Western Express Highway, Goregaon East, Mumbai – 400063 

 

I S S G O V E R N A N C E . C O M  

 

 

August 16, 2021 

Dear Shilpa :  

Welcome to ISS. We are pleased to extend you an Offer, attached are two copies of the Letter along 

with the New Hire Package.  

ISS conducts a background check for all new hires. Confirmation of your services in the firm is 

dependent on successful completion of the background check. This check includes: 

• Identity verification 

• Educational and Professional Qualification verification  

• Employment History and References – last three years 

• Credit Check 

• Criminal check 

 

In order to carry out the background check you would need to submit all the required documents to 

facilitate the checks.  A separate email will be sent to you to provide the details. All completed forms 

and documents must reach us at least 5 days after the acceptance of the Offer Letter failing which 

your date of joining the firm will be delayed. 

You are required to report to the Human Resources Department on the first day of joining.  

 

Yours sincerely, 

For and on behalf of Institutional Shareholder Services India Private Limited 

 

 

 
BhagyaJyoti Shetty 

Associate Vice President 

Recruitment, Human Resources - Asia Pacific 
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Private & Confidential 
 
                                                                                                           July 19, 2021 
 
 
Ms. Srilekha P Mambiar 
Sree Nivas, Nadal, 
P.O Edakkad, Etakkad S.O, 
Kannur, 
Kerala – 670 663 
 
 
 
  

 Subject: Appointment as self-employed consultant 
 
 
Dear Srilekha, 
  
 
I write to confirm our offer to appoint you as Malayalam Editor at Oxford University Press, 
India upon the following terms and conditions: 
   
1. The Services - During the term of this agreement ("the Consultancy"), you will provide the 
services described in the Schedule to this letter ("the Services") with reasonable skill and 
care.  
  
2. Authority - Save as expressly specified in writing, you shall not hold yourself out as the 
agent of OUP or any subsidiary of OUP and you shall not have any authority to conclude 
any contracts on behalf of OUP or any subsidiary of OUP or to enter into any legally binding 
commitment on its or their behalf.                                                                                     
  
3. Confidential Information – As a result of the engagement, you may have access to OUP’s 
clients and customers. You undertake to keep any such information ("Confidential 
Information") secret and confidential and not to disclose the same to any other person. In 
the case of documents provided to you by OUP, these are provided on terms that they are 
not to be copied or published to a third party. 
 
All materials, concepts, ideas, methodologies and information relating to the Project or 
OUP's business that are disclosed to you during your consultancy are and shall at all times 
remain the confidential business information of OUP. Any reports, specifications, tenders 
and all notes and analyses relating thereto which are drafted by you as part of the Services 
shall also be deemed to be Confidential Information and are therefore subject to the same 
restrictions as other Confidential Information. 
 
 
 
 



Immediately on request from OUP, you will return any Confidential Information in your 
possession and destroy all notes, analyses and memoranda containing or derived from such 
information. 
 
4. Data Protection and Monitoring - You accept that OUP may need to process personal data 
about you and you consent to OUP processing such data for any purpose connected with 
this freelance arrangement.  If you require further information about the processing 
carried out by OUP, you should contact a member of OUP’s HR team in the first instance. 
 
5. Liability and Indemnity - You must take all reasonable steps to safeguard your own safety 
and the safety of any other person who may be affected by your actions. 
 
OUP will not hold you personally liable for any loss which arises out of your acts or 
omissions whilst you are performing the Services and, furthermore, we will indemnify 
you against any personal liability you may incur in providing the Services PROVIDED THAT 
that in relation to the act or omission giving rise to any such liability, you have acted  
 

a) honestly;  
b) in accordance with your service contract;  
c)  Within your authority; and  
d) Either in the best interests of OUP, or in accordance with the express wishes of the 

Oxford University Press India. 
 

6. Ethical Code of Conduct - The UK Bribery Act 2010 has been enacted and all associates / 
Contractor of OUP are bound by the provisions of this Act.  The following ethical clauses 
shall form part of the agreement: 
 

6.1. The contractual employee represents and warrants that it shall not act, or omit to 
act, in such a way as to give rise to a breach by it, or any of its Affiliates, of any 
applicable law related to fraud, bribery, corruption or any related matter 

 
6.2. The contractual employee represents and warrants that it shall not offer, promise, 
pay, give or authorise (tacitly or otherwise) any financial or other advantage, on behalf 
of OUPI: 

 
• To any person in order to induce that person illegally & / or unethically to 

perform a function or activity in connection with a business or organization, a 
person's employment, or a public function; or 

• To any Official to illegally & / or unethically influence that Official in connection 
with obtaining business or a business advantage for any of OUPI or its Affiliates. 

 
The contractual employee and its respective Affiliates shall maintain adequate 
procedures designed to prevent any persons who perform services for them or on their 
behalf from undertaking the activities described above to obtain or retain business or 
a business advantage for them. 

 
6.3. The contractual employee shall promptly report any apparent breach of Clauses 
6.1 or 6.2 to OUPI.  

 
6.4. Contractual employee shall co-operate with OUPI and its third party 
representatives both in relation to any investigation in respect of matters relating to 
fraud, bribery, corruption or any related matter, and in case of any reasonably 



suspected breach of this clause [•], such co-operation to include, without limitation, 
allowing [OUP entity] and its third party representatives, on reasonable notice during 
business hours, to access and take copies of the [contractual employee] records and any 
other information held at the [contractual employee] premises concerning the 
performance of this Agreement 

 
6.5. OUPI shall have the right to terminate this Agreement on no notice, without 
liability, for breach of Clauses 6.1 or 6.2. 

 
6.6. In this Clause 

 
a) "Official" includes any: (a) official or employee of any government or 

instrumentality of government, including any government-controlled commercial 
enterprise; (b) political party or party official; and (c) any candidate for political 
office; and.  
 

b) "Affiliate" shall mean, in relation to a party, a person who is, from time to time, a 
subsidiary or parent of that party, or is a subsidiary of that party's parent. 
 

6.7. Conflict of interests 
 

OUP India seeks to engage with consultants on an open, fair, transparent and clear 
basis. Upon entering into this agreement, you indicate that there is no conflict with 
any of your existing responsibilities or obligations under any of your current 
employment, contracts, appointments or any other business relationship with any 
third party.  
 
If in exercising any of your duties under this agreement you need any prior 
formal/informal permission or consent from your current employer or 
professional/business relations, you will obtain that permission or consent before 
you sign and accept this agreement, to ensure that any services you provide under 
this agreement to not breach any aspect of your existing obligations.  
 
By countersigning this agreement you are confirming that you have received all 
required due approvals/permissions to execute your role as a Consultant for OUP 
India. 

 
 
7. Consultancy Fees – You will be paid Rs 30,000/- (Thirty Thousand only) per month as 
consultancy fee the payments will be subjected to TDS deduction.  
 
8. Commencement and termination - The consultancy will commence on 20 July 2021 and shall 
continue till 31 January 2022 subject to the right of either party to terminate this 
agreement on one month’s notice in writing. 
 
9. Leaves - You are entitled for 15 days of Contingency Leaves in each financial year or on 
prorate basis for employees joining during the year. 
 
 
 
 
 
 



If any provision of this Agreement shall be rendered void or unenforceable by any 
applicable legislation, that provision shall be severable from the remaining terms of this 
Agreement which shall be construed as if such provision had never been contained in this  
Agreement. This agreement shall be governed by Indian Law. 
 
If the above terms and conditions are acceptable, please indicate so by returning the 
enclosed copy of this letter signed and dated by you were indicated. 
 
 
 
 
Yours sincerely, 
 
 
 
 
 
Payal Arora 
Associate Director, HRBP 
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