


 

mByom Consulting &  
Management Services LLP 
Praneel, No. 4, Arunachalam Road 
Kotturpuram, Chennai - 600 085 
Tamil Nadu, India 
Tel.: +91 44 4864 1495 
www.mbyom.com 

 

29th April 2019. 

 

Ms. Keerthana Mariya Joseph, 

Thonakkara (H) 

Chakkittapara (P.O) 

Kozhikode – 673525. 

OFFER OF APPOINTMENT 

 

Dear Keerthana,  

 

With reference to your application and subsequent interviews you have had with us we are pleased to 

appoint you as an Analyst in Kerala with effect from 1st May 2019 on the following terms and conditions: 

 

1. Your fixed pay will be Rs. 2,40,000 per annum. You will also be eligible for Performance Pay 

depending on mByom’s (hereinafter referred to as “Organisation”) performance and based on 

your performance. 

2. You will render professional services as per the requirements and guidance of the Organisation. 

3. You will be expected to work onsite on projects as per project requirements. 

4. During your engagement with the Organisation, the Organisation has the right to include your 

name as a project team member in communication to current and prospective clients and in 

submission of proposals for professional services. 

5. As a full-time employee, you will not take up any other professional assignment for any entity 

or individual or group of individuals which is in conflict or deemed to be in conflict with the 

projects of the Organisation, without prior approval of the Organisation. 

6. You are governed by all the rules and regulations of the Organisation, which are in existence 

and/ or may be modified and brought in force from time to time in future. 

7. You will maintain complete confidentiality and secrecy of the matters pertaining to our office or 

to our clients. During your employment, or any time thereafter, you will not disclose, divulge or 

make public or make use of whatsoever information, knowledge, secrets or intellectual property 

rights, confidential information of the Organisation or its clients obtained by you in the course 

of your engagement with us. 

8. Services can be terminated with 1 month’s advance notice or payment of an amount equivalent 
to 1 month’s gross fixed pay in lieu of the notice by either side. In the event of any misconduct 

or breach on your part, the Organisation reserves the right to terminate this contract without 

any notice. 

 



 

 

  

 

 

 

We take this opportunity to welcome you to mByom and look forward to your valuable contribution and 

a mutually beneficial association. 

 

Kindly sign the copy of this letter as a token of having accepted the above terms and conditions of your 

engagement and return the same for our records. 

 

Sincerely, 

For mByom Consulting and Management Services LLP, 

 

Ajit Mathai 

Partner 
 
 
 
 
Accepted 
 
 
 
___________________________ 

(Keerthana Mariya Joseph) 



DISTRICT' CHITD PROTECTION UNIT
TATIN CIIURCH COMPLEX, CONVENT SQUARE

AI,APPUZHA - 688001, KERALA

Ph: O477 - 2241644, E- mail : dcpualpy@gmail'com

01- 01- 202L

CERTIFICATE

This is to certify thot Kumari.GOWR.S ,s working as SOCIAL woRKER

of District Chitd Protection [Init, Alappuzha under the Integrated Child

Protection Scheme (ICPS) since 06 February 2019.

I take this opportunity to wish Kumari,GOWRt.S alt the very best in her

future career endeavours.
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KERALA GOVERNMENT 

FOOD SAFETY DEPARTMENT 

SIONER 

JISHNU GOPAL P 

TECHNICAL ASSISTANT 

Date of Birth :15/01/1998 

PUTHIYOTTIL HOUSE, KEEZHARIYUR (PO) 

KOYILANDY VIA, KOZHIKODE 

FOOD SAFETY DEPARTMENT 

Assistant Commissioner of Food Safety, Food Safety 
Department 



By Registered post with acknowledgement 

No.ADMIN-1/043/2021/SHSRC State Health Systems Resource Centre,      

   Thycaud,Thiruvananthapuram.  

                                                                                                                         Dated: 12-08-2021. 

To 

Sri.Muhammed Basheer.K.M 

Kallingalakath House, Vazhakode 

Mulloorkara.P.O, Thrissur-680583 

Sub: Appointment under State Health Systems Resource Centre-Kerala(SHSRC-K) 

Society 

Ref: Interview conducted on 30-07-2021. 

Dear Candidate, 

1. Consequent upon your selection made by the selection board after the interview 

conducted on 30-07-2021, you are hereby offered the post of Research Assistant 

in the State Health Systems Resource Centre, Thycaud, Thiruvananthapruam 

under State Health Systems Resource Centre-Kerala(SHSRC-K) society, 

Thiruvananthapruam on contract basis for three months initially, with 

consolidated pay of Rs. 35,000/per month. 

2. This appointment letter is issued as per the Interview conducted on 30-07-2021 

subject to approval of the next Governing Body meeting of the SHSRC-K society. 

3. The terms of your appointment will be as given in the Terms of Contract 

document attached to this offer letter (Form-I) and sign in stamp paper worth Rs. 

200/- at the time of joining your duties under the Society. 

4. Other conditions of your service under the Society will be governed by such rules 

as may be adopted by the Society from time to time. 

5. Please note that your appointment is also subject to: 

i) Production of a certificate of fitness from the Competent Medical  

Authority viz. Civil Surgeon in the prescribed form enclosed (Form-Il) 

    Submission of declaration in the prescribed form (Form-III). In the event 

of a candidate having more than one spouse living or being married to a 

person having more than one spouse living, the appointment will be subject 

to his/her being exempted from the enforcement of the general rule in this 

behalf. 



          Taking of an oath of allegiance/ faithfulness to the Constitution of India 

( Or making of a solemn of affirmation to the effect) in the prescribed 

form attached (Form-IV). 

    Production of the original certificates: 

a) Certificate of educational and other technical qualifications 

b) Certificate of age. 

c) Character certificate in the prescribed form (Form-V) from the Head 

of Educational Institution last attended by him /her or a similar 

certificate from his/her present employer. 

d) Discharge certificates in the prescribed form from previous 

employer, if any. 

6. If any declaration given or information furnished by you proves to be false or if 

you are found to have willfully suppressed any material/information, you will 

liable to be removed from the said post under the Society and such other action 

as the Society may deem necessary. 

7. Please communicate your acceptance or otherwise to the undersigned within 15 

days of the receipt of this Offer Letter and thereafter appear before the Executive 

Director, (SHSRC) . You will be in the administrative control of Executive Director, 

State Health Systems Resource Centre, Thycaud, Thiruvananthapruam. 

8. If you fail to join your duties within the stipulated time, the offer of appointment 

made to you is liable to be treated as cancelled. 

9. No traveling allowance will be allowed to join the appointment. 

Yours faithfully, 

 

Executive Director. 



9/9/2021 Central University of Kerala Mail - Fwd: Job Offer-Field Investigator- JEET project_ Ms. Shaik Kalida Begum
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Prakash Babu Kodali <prakashkodali@cukerala.ac.in>

Fwd: Job Offer-Field Investigator- JEET project_ Ms. Shaik Kalida Begum 

Kalida Begum <kalidabegumm95@gmail.com> Thu, Sep 9, 2021 at 4:31 PM
To: prakashkodali@cukerala.ac.in

---------- Forwarded message --------- 
From: Radhey Mandal <Radhey.Mandal@finddx.org> 
Date: Wed, 14 Oct, 2020, 5:41 PM 
Subject: Job Offer-Field Investigator- JEET project_ Ms. Shaik Kalida Begum 
To: kalidabegumm95@gmail.com <kalidabegumm95@gmail.com> 
Cc: Sarabjit Singh Chadha <Sarabjit.Chadha@finddx.org>, Sanjay Sarin <Sanjay.Sarin@finddx.org>, Vijay Kumar
Gupta <VijayKumar.Gupta@finddx.org>, Vaibhav Ghule <Vaibhav.Ghule@finddx.org>, Pramod Kumar Vishwakarma
<PramodKumar.Vishwakarma@finddx.org>, Shobhit Rastogi <Shobhit.Rastogi@finddx.org> 

Dear Ms. Shaik Kalida Begum,

Following our discussions around FIND’s needs on FIND India ’s TB projects, we would like to engage you under a
consultancy agreement starting on 16th October 2020 until 31st March 2021 initially (extendable depending on
project needs and by mutual agreement) . We are able to offer a fee of INR 33,000/- gross per month (subject to
TDS provisions as per Income Tax Act), In addition to this you will be entitled to reimbursement for communication
related expenses of up to INR 750/- per month (on submission of actual receipt). You will be initially based at Vizag.

Please confirm if this arrangement is agreeable with you, accordingly we will be sharing the draft agreement with you.

We look forward to our future collaboration !

Regards

FIND - Because diagnosis matters

 

Radhey Mandal 
Human Resources Officer  
Radhey.Mandal@finddx.org

T +91 (11) 40419537, M 9810173877

Skype: radhey.mandal7 
  
FIND, Flat No 6-14 (Exclusive no 7),

9th Floor, Vijaya Building,17, Barakhamba Road,

New Delhi 110001 
www.finddx.org

 

This e-mail message may contain confidential and/or privileged information. If you are not an addressee or otherwise authorized to receive this message,
you should not use, copy, disclose or take any action based on this e-mail or any information contained in the message. If you have received this material
in error, please advise the sender immediately by reply e-mail and delete this message. Thank you.
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SAATHII 

H No. 1-2-597/16/2, IInd Floor,  

Lower Tank Bund,  

Baraf Baag Colony 

Hyderabad - 500 029 

Ph. 040 23224757 

www.saathii.org 
 

Head Office :New No. 30 (Old No. S-23), 35th Cross Street, Besant Nagar Chennai 600090, Tamil Nadu, India 

Landline (+91 44) 2440 3947/3663 

Date: 7th September 2020 

To, 

Mr. Pasupuleti Chandrasekhar  

B. M Kandriga (V), R.C Puram (M), Chittoor (Dist), AP   

Mobile # 9492150415 

Email id : chandraasekharr.p@gmail.com 

 

OFFER LETTER 

Dear Mr. Chandrasekhar,  

With reference to your application and subsequent interview with us, we are pleased to offer you the 

position of District Program Officer in Project CaP TB to our Hyderabad office and base location is Nellore, 

looking after Nellore District. You will be paid salary Rs. 28000/- CTC per month. (Rupees Twenty Eight 

Thousand Only). The current structure of the salary is as followed.  

 

Particulars Amount (per month) 

CTC 28000 

Less : Org. PF  2323 

Total Gross 25677 

Less : Staff PF  2157 

Net Take Home  23520 

 

Note: Applicable Income Tax, Professional Tax etc., will be deducted from the net salary. 

 

Please find enclosed as Annexure – 1 for the leave policies and benefits, probations, and joining documents. 

You are requested to sign a copy of this letter confirming the acceptance and send by post or by E-mail 

within seven days of receiving this letter. 

We welcome you in SAATHII and wish you all success in your carrier.  

 

Thanking you 

Sincerely 

 

Dr. V Karun Sandeep  

State Program and Technical Manager – AP/TS  

SAATHII – CaP TB Project                     

 

(Staff Signature in the receipt of acceptance) 
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SAATHII 

H No. 1-2-597/16/2, IInd Floor,  

Lower Tank Bund,  

Baraf Baag Colony 

Hyderabad - 500 029 

Ph. 040 23224757 

www.saathii.org 
 

Head Office :New No. 30 (Old No. S-23), 35th Cross Street, Besant Nagar Chennai 600090, Tamil Nadu, India 

Landline (+91 44) 2440 3947/3663 

 

Annexure – 1: 

List of Joining Document  

You are expected to join us on 8th Sep 20 with following documents. 

1. Academic certificates (photo copy) 

2. ID Proof & Address proof (Aadhar Card, PAN, Bank passbook / Cheque Leaf) 

3. Experience Certificate from previous organisation(s) 

4. Three months Salary Slip – Latest 

5. Relieving Certificates from previous organisation(s) 

6. Three Passport Photographs 

7. Form 16(I) / Form 12(B)  from previous organisation 

Option for PF – Opt in (or) Opt Out 

Fringe Benefits:  

1. SAATHII offers Provident Fund to all salaried staff. This amount is included in the CTC. As per existing EPF 

norms, staff who are paid above Rs. 15,000/- EPF wages (Total Gross *70%, except HRA) per month may 

choose to “opt out” of Provident Fund deduction.  

2. All salaried staff are also covered by health insurance. 

Retirement Age: 

You shall retire from the services of the organisation on attaining 62 years of age. 

Leave Policy: 

 Government Holidays - 13 days of government / festival holidays in a calendar year. 

 Casual Leave (CL) - 9 days per calendar year with pay. CL can be availed one day at a time. 

 Privilege Leave (PL) - 9 days per calendar year with pay. Unutilized and accumulated PL can carry 

forward to next year.  A maximum of 18 PLs can be accumulated at a given point of time. 

 Medical Leave (ML) - will be granted for a total of 9 days per calendar year with pay. ML can be 

availed of for a minimum of 2 days at a stretch. 

 Maternity Leave– a total of 182 days (6 months) – which will include a leave of maximum of 8 

weeks before Expected Date of Delivery (EDD) and rest of the leave after the delivery. This will be 

applicable only for first two children. 

 Paternity Leave – a total of 5 days will be allowed with pay. This is will be applicable only for the 

first two children. 
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SAATHII 

H No. 1-2-597/16/2, IInd Floor,  

Lower Tank Bund,  

Baraf Baag Colony 

Hyderabad - 500 029 

Ph. 040 23224757 

www.saathii.org 
 

Head Office :New No. 30 (Old No. S-23), 35th Cross Street, Besant Nagar Chennai 600090, Tamil Nadu, India 

Landline (+91 44) 2440 3947/3663 

 Compensatory Off (C-off) – If any staff member works on a Sunday or any government / festival 

holiday, they will be able to avail the compensatory leave with pay. No com-off can be availed 

when staff works on Saturdays or late hour working.  

Probation:  

You will be under three months’ probation period according to the organization’s policy. Based on your 
performance after three months, your service will be confirmed with a confirmation letter. 

During Probation period Staff can avail CL, ML, and C-OFF. No PL can be availed during the probation 

period.  

The project being a national one with intensive monitoring, tight deadlines and ambitious targets will 

require: 

• Working flexible schedules during critical deadlines and donor/LFA Visits 

• Working on 2nd and 4th Saturday during critical deadlines and for building requisite capacity and 

skills 

• Ability to work independently and meet all deadlines which will be part of the performance 

monitoring indicators.  

The annual increment will be as per project specification. The performance indicators for your role will be 

in line with the annual action plan of your state unit and will be shared by respective Director. 

You are required to sign a copy of this letter confirming the acceptance and compliance of the terms and 

return a copy to us. 

 

Dr. V Karun Sandeep  

State Program and Technical Manager – AP/TS  

SAATHII – CaP TB Project                    

_______________________________________________________________________________________ 

Self Declaration from candidate regarding EPF benefits–Opt for PF (or) Opt out PF: please tick the 

appropriate box. 

Opt for PF – deduct PF from salary 

Opt Out PF – Not to deduct PF from my salary 

I accept the above: Name: P. Chandrasekhar      Signature:                  Date: 11/09/2020 



Re: Application for the position Research Associate 
1 message

HR & Corporate Communications <hrd@amsindia.org> Wed, 6 Jan 2021 at 6:02 pm
To: Deva Ganesh <devaganesh.k@yahoo.com>

Dear Sir,

 

We thank you for showing interest in building up a relationship with our organization.

 

Based on your performance in the tests and personal interactions, we are pleased to  offer  you the position
of Research Associate with our organization. As discussed and agreed, during the initial probation period of one-year,
you will receive a remuneration of  Rs. 30,000/-  (take-home) per month.  This is a regular cadre position and upon
successful completion of the probation period, you shall be entitled to benefits such as Provident Fund, Health Insurance,
Self Development Allowance, etc. 

We are sharing herewith our key HR Policies Guidelines for your kind reference.

 

As discussed with you, our  offer  is contingent upon your joining the position at  Delhi  not later than  18th  January
(Monday), 2021 at 9.30 A.M.

If agreeable, kindly convey your unequivocal acceptance to the above offer through email latest by 7th January, 2021,
failing which, this offer shall no longer be valid.

With Best Wishes,

Vatansa Srivastava | Manager - Human Resources 

Academy of Management Studies (AMS) 
Telephone: 0522 2352492, 2350825 / 011 45622401 
Mobile No: +91 9554245756 
www.amsindia.org

[Quoted text hidden]

Key HR Policies and Guidelines (AMS)-Delhi.pdf 
825 KB





                                                                                                                     
 

 

 
Communication Address 

230/1, 1st floor, 7th Cross, 24th Main Rd, 1st Sector, HSR Layout,                                                                                                  www.omnicuris.com 

Bengaluru, Karnataka 560102                                                                                                                                                        info@omnicuris.com 

 

Ph: 080-2258 6045 

 

 

 

[Offer Date]       4th- Mar - 2021 

[Offer Return Date]                              5th - Mar - 2021 

[Candidate Name]                                Leethu L T 

[Designation]                                         Medical Writer 

[Annual Joining Salary]                        3.0 LPA 

[Annual Joining Salary in words]        Three Lakhs Only 

[Joining Date]                                         22nd - Mar- 2021 

 

4 Mar, 2021 

MS. Leethu L T 

 

Uthrattathi, Panayamcherry,  

Anchal P O,Kollam dist, Kerala 691306 

  

Dear MS. Leethu L T, 

 

This offer of employment shall be on the following terms and conditions:  

 

1. APPOINTMENT 

 

1.1. We, Omnicuris Healthcare Private Limited (hereinafter, “Company”), hereby appoint you as a Medical 

Writer to perform the duties broadly listed in Part I of Annexure A attached hereto and such other duties 

as shall be specified by the Company from time to time. In addition, you are expected to perform the 

customary duties, authorities and responsibilities of such position.   

 

1.2. In consideration of your employment, you shall be entitled to the remuneration and other employee 

benefits, both statutory and non-statutory, as set out in Clause 7 of this letter (hereinafter, 

“Compensation”).  
 

1.3. The policies and practices to be followed by you in the course of your employment (including in relation 

to leaves, expenses and travel) are contained in the employee handbook and other policies of the 

Company made available to you from time to time (collectively, “Rules and Regulations”). You will be 
governed by and will abide by the Rules and Regulations, which are in force and as may be modified from 

time to time. You shall also be entitled to avail of leave in accordance with the leave policy of the Company 

as is in force from time to time. 

 

1.4. If you accept this offer of employment, you will be required to provide us with your photographs and the 

documents as listed out in Annexure B hereto. In the event of your failing to submit the records listed in 

Annexure B or failing to execute the aforesaid Agreements, your appointment with the Company shall not 

be confirmed and this offer shall be deemed to be cancelled without any further action from our side or 

liability upon us.  
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Ph: 080-2258 6045 

 

2. PROBATION 

 

2.1 You shall, from the date of your appointment, be on probation for a period of 3 (Three) months 

(hereinafter "Probationary Period"). At the end of the Probationary Period we shall review your 

performance, based upon which review, the Company may, in writing, either confirm your appointment 

as a regular employee of the Company, extend the Probationary Period or terminate your services with 

the Company.  

 

2.2 If at any time during or at the end of the Probationary Period, including any extension thereof, the 

Company is of the opinion that your performance levels are consistently at such a level as is required by 

the Company, the Company shall, in writing, confirm your appointment as a regular employee of the 

Company. 

 

2.3 If at any time during or at the end of the Probationary Period, including any extension thereof, the 

Company comes to the conclusion that you cannot be confirmed as a regular employee of the Company, 

either on account of poor performance levels or due to any misconduct committed by you or for any other 

reason, the Company shall have the right to terminate your services with immediate effect, without any 

liability, other than having to compensate you for your services till the day of your termination. 

 

3. EMPLOYEE DUTIES AND OBLIGATIONS 

 

3.1 You are to devote your full time and attention to perform such duties as may be required by the Company 

to be performed by you. You also agree to use your best efforts in the performance of your duties and 

responsibilities and shall perform all of your duties with due care, skill and diligence. 

 

3.2 You shall, at all times, be required to conduct yourself in accordance with the standards of behavior 

expected of employees of the Company.  

 

3.3 You agree that during your employment with the Company, you shall Work (defined below) exclusively 

for the Company and you shall not perform or undertake to perform, any Work for any other person, 

either directly or indirectly, without the prior written permission of the Company. 

 

3.4 For the purposes of this Agreement, "Work" shall mean and include any job, service, consultation, 

training, piece-work or contract work carried out by you for the benefit of any other legal entity, third 

person or for yourself, either by yourself or through any other person or legal entity for monetary gain or 

otherwise. 

 

3.5 You acknowledge that during your employment relationship with the Company, you have and will become 

familiar with trade secrets and other confidential information of the Company and its clients, customers 

and partners, and that your services have been and will be of special, unique and extraordinary value to 

the Company. Therefore, you hereby agree that, during the term of your employment and for a period of 

(1) one year thereafter, you will not, directly or indirectly: (i) divert or attempt to divert from the Company 

any business of any kind, including without limitation the solicitation of or interference with any of its 

customers, clients, members, business partners or suppliers; or (ii) solicit or otherwise induce any person 

employed by the Company to terminate his/her employment; and (iii) not directly or indirectly own, 
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manage, control, participate in, consult with, render services for, or in any other manner engage in any 

business, or invest in or lend money to any business (in each case, including on his own behalf or on behalf 

of another person or entity) which competes with or similar to the business of the Company. By initialing 

in the space provided below, you acknowledge that you have carefully read and had the opportunity to 

consult with legal counsel regarding the provisions of this Clause 3.5. 

 

3.6 You shall not have the right or the authority to make any representation, contract or commitment for or 

on behalf of the Company without obtaining the prior written permission of the Company in this regard. 

You shall have no authority, implied or otherwise, to pledge the credit of the Company. In the event the 

Company is held liable for any damage, loss, claim or action arising, directly or indirectly, from any action 

taken by you in violation of this clause, you shall indemnify the Company to the maximum extent 

permissible under the laws for the time being in force. 

 

3.7 You shall not, at any time during your employment and thereafter, make statements or representations, 

or otherwise communicate, directly or indirectly, in writing, orally, or otherwise, or take any action which 

may, directly or indirectly, disparage the Company or any of its subsidiaries or affiliates or their respective 

officers, directors, employees, advisors, businesses or reputations.  

 

3.8 You agree that all the items and assets provided to you by the Company (“Company Property”) shall be 

and remain the sole and exclusive property of the Company. You will be responsible for the safekeeping 

and return in good condition and order, all of the Company property, which may be in your use, custody 

or charge. You agree that during your employment you shall not make, use or permit to be used any of 

the Company Property except for the benefit of the Company. You further agree that after termination of 

your employment with the Company for any reason, you will not use, or permit others to use, any of the 

Company Property and you will immediately surrender to the Company all the Company Property in your 

possession, custody or control.  

 

3.9 You shall not use the trademarks, service marks, proprietary words or symbols of the Company without 

its prior written consent. 

 

3.10 You will fully and promptly disclose to the Company and no one else, all Inventions (defined below) 

generated, authored, conceived, discovered, developed or reduced to practice or learned by you, either 

alone or jointly with others, while you are employed by the Company.   

 

“Inventions” includes, but is not limited to, the following: all ideas, circuits, schematics, patterns, 

compilations, devices, databases, technology, algorithms, trade secrets, mask works, concepts, 

methodologies, customer lists, goodwill, trademarks, service marks, trade names and general intangibles 

of like nature, and related know-how which result from work performed (by you or anyone else), all 

discoveries, developments, designs, improvements, inventions, formulae, processes, methods, works of 

authorship, articles, books, manuals, techniques, computer software or hardware programs, strategies, 

know-how and data, whether or not patentable or registerable, and all work product (by you or anyone 

else) relating thereto, that (a) relate to research or development activities or the business of the Company 

or any actual or potential customer, partner or supplier of the Company; or (b) result from tasks assigned 

to you by the Company; or (c) result from use of premises or the Company Property. 
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3.11 You agree that all Inventions are and will be the sole, absolute, exclusive, worldwide and perpetual 

property of the Company (and its assigns), as works made for hire or otherwise. To the extent any 

Inventions are not or are deemed not to be works made for hire, you hereby, without additional 

compensation, irrevocably and perpetually assign to the Company any and all worldwide and perpetual 

rights, title and interest (including but not limited to, tangible and intangible rights such as patents, 

copyrights, trademarks, trade secrets, licensing and publishing rights) that you now have or may acquire 

in and to all Inventions, benefits and rights relating thereto. You hereby irrevocably transfer and assign to 

the Company any moral rights, worldwide and in perpetuity that you may have with respect to any works 

that you have assigned to the Company. To the extent you cannot assign such rights, you hereby waive 

and agree not to assert such rights against the Company or its assigns. If you have any rights to the 

Inventions or the Company Property that cannot be assigned to the Company, or waived by you, then you 

unconditionally and irrevocably grant to the Company, an exclusive, irrevocable, perpetual, worldwide 

and royalty free license to exercise all such rights of an author of such works including the right to assign, 

or sublicense through multiple levels of sub licensees, reproduce, create derivative works, distribute, 

publicly perform and display by all means now known or later developed rights. 

 

3.12 You agree that the assignment will not lapse if the Company does not exercise its rights under the 

aforesaid assignment within the period prescribed by law.  

 

3.13 You agree that you will sign all papers, including without limitation, copyright applications, patent 

applications, declarations, oaths, formal assignments, assignment of priority rights, and powers of 

attorney, which the Company may deem necessary or desirable in order to protect its rights and interests 

in any Invention. You further agree to assist the Company in every reasonable way, both during and after 

your employment with the Company (at the Company’s expense), to obtain, maintain and from time to 
time enforce patents, copyrights, trademarks, trade secrets, mask work, and other rights and protections 

relating to Inventions. 

 

 

3.14 You acknowledge that during the course of your employment with the Company, you may be privy to non-

public and/or sensitive information of the Company and/or its clients, customers and/or partners. You 

shall at all times, keep in strictest confidence and trust, the Company and its client’s confidential 
information, including that which you may have created. You will keep the Company duly and promptly 

informed, in writing, if you are bound by any confidentiality, non-compete or other similar agreements 

with any of your previous employers. You shall indemnify and save harmless the Company and its 

employees and agents, from and against all liabilities, claims, damages, suits, proceedings, costs and 

expenses whatsoever, caused by or arising from your breach of the terms and conditions set out herein. 

For the purposes hereof, confidential information shall mean any and all information either developed by 

you during your employment with the Company and used by the Company or its affiliates or developed 

by or for the Company or its affiliates of which you gained knowledge by reason of your employment with 

the Company that is not readily available in or known to the general public or the industry in which the 

Company or any affiliate is or becomes engaged. Such confidential information shall include, but shall not 

be limited to, any technical or non-technical data, formulae, compilations, programs, devices, methods, 

techniques, procedures, manuals, financial data, business plans, processes and practices, lists of actual or 

potential customers, lists of employees and any information regarding the Company's or any affiliate’s 
products, services, marketing or database.  
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4. PLACE OF POSTING 

 

4.1. You shall initially work from the Company’s offices at HSR Layout Bangalore. The Company however 

retains the right to relocate you to such of its offices or customer project sites as it may, from time to 

time, deem fit. You may be sent to other locations within India or abroad for the Company’s business at 
the discretion of the Company. You shall furnish all papers required by the Company in the event of your 

being sent abroad. Your services may also be deputed or seconded to our subsidiary or associate 

companies. Preparedness to travel on work either in India or abroad is a prerequisite for appointment in 

the Company. This will include possession of a valid passport or consent to apply for a passport 

immediately on joining the Company. 

 

5. INDEMNIFICATION 

 

5.1. You declare and warrant that you have not done or omitted to do any act in violation of any of the terms 

of any agreement with any previous employer. You confirm that you have not violated and by accepting 

this offer, will not violate any fiduciary duty or obligation to any previous employer and that your 

employment with the Company will not violate any agreement with any previous employer or otherwise 

subject the Company or you to any liability to any previous employer.  

 

5.2. A clear discharge certificate from your last employer is to be made available to us before your 

appointment takes effect. You are also requested to submit your original testimonials in respect of your 

qualifications and experience. The Company also reserves the right to make appropriate enquiries about 

you and conduct required background checks. By signing this letter you hereby authorize the Company to 

conduct such background checks as are necessary. You are requested to provide us with at least two 

references. You are also required to submit a medical certificate certifying your good health. This 

appointment is subject to satisfactory results of the medical checks, background checks and references 

received. In addition to the foregoing, you are required to list out in Annexure D hereto any and all 

subsisting disputes (including all material information pertaining thereto) with your previous employers 

and/or other persons or entities. 

 

5.3. You hereby agree to indemnify and hold the Company and its shareholders, officers, directors, employees 

and professional representatives harmless from and against any and all liabilities, losses, damages, 

penalties, actions, judgments, suits, costs, expenses or disbursements of any kind or nature whatsoever 

which may be incurred by the Company arising out of or in connection with any claim relating to your 

obligations to any previous employer or any breach of the terms hereof and/or any applicable law. 

 

6. TERMINATION/RETIREMENT  

 

6.1. Your employment shall commence from 22nd- Mar -2021 and shall continue until you achieve 

superannuation at the age of 65 years. 

 

6.2. Your employment may be terminated by the Company by giving you 2 (Two) month’s notice in writing 

of such termination or payment of 2 (Two) month’s salary in lieu thereof.  
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6.3. You may terminate your employment at any time by giving the Company at least 2 (Two) month’s notice 

in writing of such termination or, at the Company’s discretion, upon payment of 2 (Two) month’s salary 

in lieu thereof. Upon receipt of a termination notice from you, the Company may relieve you prior to the 

expiry of the aforesaid 2 (Two) month’s or on completion of the currently assigned tasks, at its sole 

discretion, and you will be bound to pay the Company the notice pay or part thereof covered herein. 

 

6.4. If you terminate your employment during the first year of employment, you will be liable to reimburse 

the Company for: (a) all the expenses incurred during your employment such as training expenses and 

other charges for resources provided to you by the Company. You will be provided with a detailed 

statement of such reimbursable expenses by the Company upon receipt of such a termination notice; and 

(b) entire signing bonus paid to you by the Company at the time of joining. 

 

6.5. the Company shall be entitled to terminate your employment forthwith in the event of any of the 

following: 

 

6.5.1. If any of the information you have provided about yourself is found incorrect; 

 

6.5.2. If you neglect or fail to attend to the Work assigned to you or fail to comply with the directions of 

the Company; 

 

6.5.3. If you accept any other employment or engage in any other business (whether competitive or 

otherwise) without the prior written consent of the Company; 

 

6.5.4. If you are prevented by illness or other physical or psychological causes from carrying on your 

duties for a continuous period of 1 (one) month; or 

 

6.5.5. If you breach any of the terms hereof and/or contained in the Rules and Regulations. 

 

7. COMPENSATION  

 

7.1. You will be entitled to a total Compensation (gross salary) as set out in Part II of Annexure A hereto and 

the same may be reviewed and amended periodically as per the prevailing policies of the Company.  

 

7.2. The Company shall deduct taxes and such other amounts as it may be statutorily required to do. 

 

7.3. You shall be liable to pay all taxes that accrue on your income under the laws applicable to the jurisdiction 

in which you are posted.  
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8. SEVERABILITY 

 

8.1. If any term or provision of this Agreement shall hereafter be declared by a final adjudication of any tribunal 

or court of competent jurisdiction to be illegal, such adjudication shall not alter the validity or 

enforceability of any other term or provision. Further, if and to the extent possible, the parties shall 

replace such term or provision with a suitable term or provision, in keeping with the general intent of this 

Agreement. 

 

9. APPLICABLE LAW 

 

9.1. This offer is made under and shall be construed in accordance with the laws of India and all disputes shall 

be decided by the courts of Bangalore, India. 

 

Should you require any clarification on your financial package/joining date or on any other matters, please feel 

free to speak to the undersigned. 

 

We look forward to your association with the Company. Please sign this letter where indicated, signifying thereby 

your acceptance of the offer on the terms and conditions herein mentioned and return one copy of this letter to 

the Company by 5th March 2021, failing which, this offer will automatically stand cancelled, without any further 

liability or obligation from our side.  

 

If you fail to report to your designated workplace by the prescribed date of joining, you will be required to pay the 

Company a sum equivalent to 2 (Two) months of the gross compensation offered to you by company, as and by 

way of liquidated damages on account of the losses suffered and/or costs incurred by the Company towards hiring 

a new person in your stead at a shorter notice. 

 

Yours faithfully, 

For and on behalf of OMNICURIS HEALTHCARE PRIVATE LIMITED,  

 

 

 

 

 

MS. Surbhi Gupta 

(HR Manager) 

 

 

                                   

AGREED UNDERSTOOD AND ACCEPTED BY: 

MS. Leethu L T 
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CSIR-NORTH EAST INSTITUTE OF SCIENCE & TECHNOLOGY (NEIST) 
JORHAT ; ASSAM 

No. QSP/MR/11/06.4/2020(2046 OLP)     Dated : 23-05-2020 
From, 
 The Director, 
 CSIR-NEIST, Jorhat-785006 (Assam) 
To, 

Ms Udeshna Changmai 
D/o Mr Chandra Changmai 
H.No. 653, Shri Shri Vishnu Mandir Complex 
AK Dev Road, Natun Basti, Datalpara 
Dist – Kamrup (M), Guwahati (Assam), Pin 781025 

 Contact No. 9101037759,9101037759 
 

Sub: Offer of engagement as Project Assitant II in the Project entitled “COVID-19 Testing 
Lab”, Project No. OLP 2046. 

Madam, 

With reference to your application dated 19-05-2020 in response to Advertisement No. 
31/2020-HRD, you are hereby intimated that the Director, CSIR-North East Institute of Science & 
Technology, Jorhat has been pleased to offer you to work on a purely temporary basis as         
Project Assistant II in the Project No. OLP 2046 at a stipend of Rs. 31,000/- p.m   (Rupees 
Thirty One Thousand only) + 8% HRA (Payable only if accommodation is not provided by the 
institute) for a period of 6 months from the date of joining, as per the terms and conditions enclosed.  

 You are expected to join immediately and if you are willing to accept the engagement on the 
terms and conditions enclosed herewith, you may please communicate your acceptance immediately 
and report for duty within 07 days from the date of issue of this offer, failing which this offer will be 
treated as cancelled without further notice to you. 

Yours faithfully, 

             
  

Enclosures:- 
1. Terms & Conditions of offer of engagement as Project Assistant II. (Appendix – I) 
2. Acceptance of terms and conditions of engagement. (Appendix-II) 
3. Under taking by the candidate (Annexure-I) 
Copy to:- 

1. Accounts Section 
2. Bill Section 
3. Personal File.(i)Application (Biodata) in original submitted by the candidate 

  (ii) Copy of approval of C.A. is enclosed. 
4. Dr R Konwar, Principal Scientist & P.I. (OLP 2046), BSTD ,CSIR-NEIST, Jorhat 
5. The Head, BSTD, CSIR-NEIST, Jorhat 
6. The Head, RPBD Division, CSIR-NEIST, Jorhat     S/d- 

Administrative Officer 

NB: (1). You will be allowed to join only after production of Caste certificate (GOI format) and attested 
copy of the other Certificates and Mark sheets in support of your Bio-Data. 

-(2)- 



Appendix – I 

Terms & conditions of Offer of Engagement for Project Assistant II 

1) It is not an offer of appointment in CSIR-NEIST, Jorhat, temporary or otherwise. It is a 
placement on behalf of one sponsor of the project. It would, therefore, not confer any right 
implicit or explicit for your consideration for regularization/absorption in any of the Labs . 
/Instts. of CSIR or under any other scheme as applicable to identified casual workers against 
any of CSIR posts, even if engagement development/placement is for more than 240/260 
days in a year. 

2) Your engagement as Project Assistant II is for the CSIR funded project No. OLP 2046 for a 
period of 6 month from the date of joining and co-terminus with the present project or till 
such time job performed by you in the project exists and your engagement is specifically 
extended by Director, CSIR-NEIST, Jorhat, whichever is earlier. Your tenure as Project 
Scientist shall not exceed five years in any circumstances. The total tenure of five years shall 
be calculated as per period you spent on one project and/or different projects taken together 
in CSIR-NEIST, Jorhat or any other Lab./Instt. of CSIR as Project Assistant or any other 
designation of equal status. 

3) You will be paid a consolidated stipend of Rs. 31,000/- p.m   (Rupees Thirty One 
Thousand only) + 8% HRA (Payable only if accommodation is not provided by the 
institute). 

4) No Travelling allowance will be admissible to you for reporting for duty. 
5) If you are engaged in any organization, you will be required to submit the release letter at the 

time of joining at this institute. 
6) You will not be allowed to discontinue your engagement without seeking prior approval of 

the Director, CSIR-NEIST, Jorhat. In case you wish to discontinue the engagement prior to 
completion of your tenure, you must submit one month’s prior notice indicating specific 
reasons for not continuing or deposit one month’s stipend in lieu of the notice period. The 
engagement shall cease from the date stipulated by the Director while accepting the 
resignation. The Director reserves the right to discontinue your engagement without assigning 
any reason.  

7) You will not divulge any information relating to the work of CSIR-North East Institute of 
Science & Technology, Jorhat-6 which you may come to know during your engagement with 
CSIR-North East Institute of Science & Technology, Jorhat to any party. 

8) You will not make commercial use of the results of your research without prior permission of 
the Director in writing. Intellectual Property Right, if generated shall be the property of     
CSIR-NEIST, Jorhat. 

9) Your engagement will be subjected to the production of the following \ documents at your 
own expense at the time of reporting for duty. 

(i) Medical Certificate of health and physical fitness for service issued by the Resident 
Medical Officer/Lady Medical Officer of CSIR-NEIST Dispensary or the Competent 
Authority where there is no CSIR Dispensary. 

(ii) Documentary evidence in support of your date of birth and qualifications. 
10) Working hours of CSIR-NEIST, Jorhat : Monday to Friday from 8.30 a.m. to 5.00 p.m., 

Saturday & Sunday closed holidays. 
11) The Director, CSIR –NEIST, Jorhat-785006 whose decision shall be final and binding on 

both the parties to the contract, shall determine any matter not specifically stated here in. 
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Private and Confidential 

 

Dear Mr Bhatia 

 

STATEMENT OF TERMS AND CONDITIONS OF EMPLOYMENT  

Research Assistant 

This statement sets out the principal terms and conditions on which you are employed and 

should be read in conjunction with your letter of appointment and any amendments that 

are notified to you.  

The Employer:  University College London (UCL) 

The Employee:  Harsh Bhatia 

 

Appointment 

 

1.1 Your appointment is to the position of Research Assistant in Synthesis of Hybrid 

Photovoltaic Absorber Materials in the UCL Department of Chemistry in the service 

of University College London ‘UCL’.  
 

1.2 Your appointment will date from 01 March 2021.   
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1.3 Your period of continuous employment for certain statutory purposes will date from 

01 March 2021. No employment with a previous employer counts towards your 

period of continuous employment with UCL.  

1.4 Your appointment for Management of UCL (as amended from time to time) and you 

are required to comply with the Financial Regulations, Information Security 

Regulations, Anti-Corruption and Bribery policy and Health and Safety Regulations 

of UCL, including such additions or amendments thereto as may be made by UCL 

from time to time, insofar as these are applicable to your appointment.  Copies of 

the Statutes and Regulations for Management, Financial, Information Security 

Regulations, Anti-Corruption and Bribery policy and Health and Safety Regulations 

are available on UCL’s website or for inspection in your Department. Further 

information on UCL’s policies and procedures can be found here: Finance and HR. 

1.5      Open ended contract – Project  

You have been appointed to an open-ended contract, to undertake a specific 

project which may have a limited duration and/or source of funding. It is therefore 

likely that your contract will terminate on final completion of the project and/or when 

the funding supporting this post expires. In the first instance, the project/funding is 

estimated to be completed on 28 February 2022. Your Head of Department, or 

his/her nominee, will keep you informed of the situation.  

2.  Place of Work 

2.1 Your usual place of work will be Christopher Ingold Building, London, but you may 

be required to work (temporarily or permanently) at any other UCL location.  

2.2 You may be required to travel from time to time, both within and outside the UK, for 

the performance of your duties. 

3. Remuneration  

3.1  The current salary attached to your appointment is £30,046 per annum plus £3,211 

per annum London Allowance on Grade 6B.  

Upon completion of your PhD, your appointment will be regraded to Research 

Fellow on Grade 7. This regrading will be backdated to the date of the final 

submission of your PhD thesis and is dependent upon receipt of proof of date of 

submission and award of your PhD. 

3.2 You will be paid monthly in arrears, by bank transfer, subject to deduction in 

respect of Income Tax and National Insurance. Your payslip will be available online 

via MyHR Employee Self Service.  Full details of UCL Salary Scales  and Pay 

Dates can be found on the UCL HR website. 
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3.3   Where applicable, you will progress by one increment, within your current grade 

until the contribution threshold is reached. Your first increment will be on the 1st 

August following completion of nine calendar month’s service. Thereafter your 
incremental date will be 1st August each year.   If you are already at the top of the 

grade or in the contribution points then you will not have automatic incremental 

progression. Although there is a normal expectation of annual progression, this will 

be subject to established procedures for dealing with performance or disciplinary 

matters. UCL reserves the right to withhold incremental progression in such 

instances. 

3.4 It is UCL’s policy to recover any overpayments from your salary (including 

payments relating to sickness, maternity, paternity, adoption, shared parental leave, 

etc.) or from any other payment to be made to you by UCL. UCL will act reasonably 

and within the law as regards recovery of any overpayments. 

3.5 For the purposes of calculating a day’s pay, for entitlements, deductions or 
recoveries a rate of 1/260 will be used. 

4.  Pensions 

4.1 You will be entered automatically into the Universities Superannuation Scheme 

(USS) from the date of commencement of your employment with UCL. An Auto 

Enrolment Pension Factsheet including information on Fixed Protection and Opting-

Out of the scheme is enclosed.  Further information on pensions at UCL can be 

found on UCL Pensions website. These details do not form part of your contract of 

employment. 

4.2  Your continued membership of USS may need to be reviewed if you are employed 

in the UK but work within the EU (including Norway, Liechtenstein and Iceland) as 

this may be in breach of the government’s cross-border regulations.  Further 

information can be found within the USS factsheet Working overseas. 

4.3     Participation in a UCL pension scheme (SAUL and USS) operates under 

PensionsExchange (a salary sacrifice scheme) for all eligible employees. 

4.4 If you have contributed to the NHS Pension Scheme within 365 days of the 

commencement of your employment at UCL and are employed in a medical school 

or clinical department, you could be eligible for continued membership of the NHS 

Pension Scheme. If this option applies to you, then please contact UCL Pension 

Services at pensions@ucl.ac.uk within three months of the commencement of your 

employment. 

4.5 Membership of any pension scheme (USS, SAUL or the NHS Pension Scheme), 

and contributions, benefits and other entitlements under any such scheme, are 

subject to the rules of the scheme. 
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5. Duties and Responsibilities 

5.1 You will be expected to undertake original investigations and studies as part of the 

duties of this post. These and any other duties will be carried out under the general 

direction of your Head of Department. 

5.2 During your employment you must: 

(i) carry out your duties diligently and to the best of your ability; 

(ii) comply with all lawful and reasonable instructions of UCL; 

(iii) promote the interests and reputation of UCL; 

(iv) act in good faith towards UCL; and 

(v) take all possible care not to damage any of UCL’s property or equipment. 

6. Probation, Notice Period and Termination of Employment  

6.1 A probationary period of nine months applies to your appointment, in line with 

UCL’s induction and probation policy http://www.ucl.ac.uk/hr/docs/induction-

probation.pdf. 

6.2 If during your probationary period, UCL is dissatisfied with your performance your 

employment may be terminated giving four weeks’ notice. 

6.3 You may terminate this appointment by giving not less than three months’ notice in 
writing to your Head of Department.  Staff with teaching responsibilities, or other 

responsibilities for students, are required to give notice such that they leave at the 

end of term.  During your probationary period your notice period is four weeks. 

6.4 After successful completion of your probationary period, UCL may terminate your 

employment at any time by giving you three months’ notice of termination of 

employment, except in cases of gross misconduct where UCL reserves the right to 

terminate your employment without notice, in accordance with the UCL’s 
Disciplinary policy and procedure. 

6.5 UCL may, in its sole discretion, make a payment in lieu of notice for all or any part 

of your notice period on termination of your employment. This provision applies 

whether notice to terminate the contract is given by you or by UCL. 

6.6 On termination of your employment for any reason (or during your employment if 

requested) you must immediately deliver to UCL all UCL property in your 

possession or control which belongs to, or relates in any way to, the business, 

activities and affairs of UCL (including without limitation all keys, security and 
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computer passes, documents (including electronically stored documents), tapes, 

computer equipment, electronic storage devices and software. 

7. Hours of Work 

7.1 The full time equivalent hours for your appointment is 36.5 per week, excluding 

lunch hours and your working days will be Monday to Friday.  

8. Training 

8.1 You will be required to complete training on a range of issues, including but not 

limited to the following diversity, unconscious bias, environmental sustainability, fire 

safety, safety in the workplace, information security, data protection, freedom of 

information and prevent duty.  UCL recruitment essentials is mandatory for staff 

with recruitment responsibilities. 

You may be required to complete additional training at UCL’s discretion and will be 
paid at your normal rate of pay for any compulsory training you undertake.  

9. Annual Leave and Time Off 

9.1 For each full leave year 1 October – 30 September, the paid annual leave 

entitlement for full time staff in your role is 27 working days. Part-time staff are 

entitled to a pro rata equivalent of this annual leave entitlement. In the leave year in 

which your employment commences or ends, your annual leave entitlement will be 

calculated on a pro-rata basis for the proportion of the leave year for which you are 

employed. 

9.2 In addition, full time staff are entitled to eight public and statutory holidays and 

those additional days (normally up to six a year) on which UCL is closed. Part-time 

staff are entitled to a pro rata equivalent of this entitlement. 

9.3 All leave (other than for public and statutory holidays and closure days) must be 

taken in agreement with your manager and is normally taken in university 

vacations. Any other planned absences from the workplace must be agreed with 

your manager in advance. You cannot carry forward untaken annual leave from 

one year to the following leave year, except as laid out in UCL's Annual Leave 

policy. 

9.4 If either you or UCL have given notice of termination of employment, UCL may 

require you to take any accrued but untaken annual leave entitlement during the 

notice period. 

9.5 If, on termination of your employment, you have taken less annual leave than the 

pro-rata equivalent for that leave year, you will be paid in lieu of the accrued but 

untaken leave at the rate of 1/260ths of your salary for each day of untaken leave. 
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9.6 If, on termination of your employment, you have taken more annual leave than the 

pro rata equivalent for that leave year, you will be required to repay UCL the 

amount of leave taken in excess of your pro-rata entitlement at the rate of 1/260ths 

of your salary for each day of excess leave. 

9.7 Any unplanned absences must be notified to your manager at the earliest 

opportunity in line with UCL policies. 

10. Sickness 

10.1 Subject to compliance with UCL’s Sickness Absence Policy, as may be amended 

from time to time, you will be eligible for sick pay and leave. 

10.2 In accordance with UCL policy and procedure, you may be reasonably required to 

undergo a medical assessment by UCL Occupational Health and Wellbeing or a 

medical examiner of UCL’s choice. 

10.3 UCL is entitled to withhold occupational sick pay benefits where you fail to comply 

with 10.1 or 10.2 above. 

11.  Grievance and Disciplinary Policies 

11.1  Details of UCL’s Grievance policy and procedure and Disciplinary policy and 

procedure, as may be amended from time to time, are available on UCL’s HR 
website. 

11.2 If you wish to appeal against a disciplinary decision you may apply in writing to the 

Director of Employee Relations & Policy in accordance with UCL’s Disciplinary 
policy and procedure. 

11.3 If you wish to raise a formal grievance you may apply in writing to your Head of 

Department in accordance with UCL’s Grievance policy and procedure. 

12.  Dignity at Work 

12.1 UCL will not tolerate incidences of bullying or harassment and sets out its 

expectations of staff behaviour in UCL’s Dignity at Work statement. Concerns 
relating to any breaches of this statement should be raised using the Grievance 

procedure. 

13. Research 

13.1 All UCL staff undertaking research must comply with UCL’s Research Governance 

Framework as amended from time to time. 
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14. Family Friendly Policies 

14.1 UCL’s policies relating to maternity, paternity, adoption and shared parental leave 
and pay, as amended from time to time, are available on UCL’s HR website UCL's 

Parental Leave Policy. 

15.  Intellectual Property 

15.1 You are bound by Declaration of Interest, as amended from time to time. 

15.2 Further information on IP, inventions and Material Transfer Agreements is available 

on the UCL Business (UCLB) website. 

16. Other paid leave 

16.1  UCL offers the following paid leave: maternity leave, shared parental leave, 

 adoption leave, paternity / partners’ leave, time off for certain public and civic duties 

 and special leave.  

Further information can be found in the organisation's respective policies, available 

on the HR Policies webpage.  These policies may be amended from time to time. 

17. Benefits  

 

17.1 UCL provides a range of benefits to employees, including season ticket loan, cycle 

 scheme, retail discounts, free UCL library membership, reduced fees for UCL 

 evening language courses, immigration loan, give as you earn scheme, employee 

 assistance programme, eye care, discounted gym membership, voluntary 

 healthcare scheme and, training and development.  These are subject to the 

 relevant policies, as amended from time to time, and further details are available on 

 this link UCL Staff Benefits.  

 

18. Confidentiality 

18.1 You must not use for your own benefit or gain or disclose to any third party any 

Confidential Information relating to UCL or any of its students, whether during or 

after your employment except in the proper course of your  employment or as 

required by English law. 

18.2 “Confidential information” shall include all information which has been specifically 
designated as confidential by UCL and any information which relates to UCL’s 
current and future business activities, or to any student or donor, the unauthorised 

disclosure of which  would embarrass, harm or prejudice UCL. 

18.3 Nothing in this Agreement shall be taken to prevent you from making a protected 

disclosure as defined by the Public Interest Disclosure Act, 1998. 
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19. Notification of Change in Circumstances 

19.1 All staff are required to disclose criminal convictions acquired during employment at 

UCL which may be relevant to their position or that relate to violence, assault or 

damage to property. Subject to the provisions of the Rehabilitation of Offenders Act 

1974, you will comply with any request for a Disclosure and Barring Service (DBS) 

check made by UCL during the course of your employment. 

19.2 If your role or job classification requires registration with a Registered Body you are 

required to inform UCL if that registration status changes at any time. Your 

employment may be terminated with immediate effect by UCL if you cease to 

satisfy the requirement to hold such registration. 

19.3 All staff are required to satisfy Home Office rules regarding the right to work in the 

UK. If at any stage your right to work status changes or is revoked you must inform 

UCL immediately. 

19.4   You must ensure that you comply with any specific restrictions including type and 

hours of work outlined on any visa or permission to work documents. 

19.5 If UCL cannot continue to employ you without UCL being in breach of any statutory 

obligation on UCL, your employment will end with immediate effect. 

19.6 You are required to keep your contact and emergency contact details up to date 

through the MyHR Employee Self Service system. 

20. Variation 

20.1 This statement of terms and conditions may be varied at any time with the 

agreement of both parties. 

20.2 UCL reserves the general right to make reasonable changes to these and any other 

terms and conditions of employment on giving you reasonable notice of any such 

change. 

20.3 Your terms and conditions of employment may also be varied by any collective 

agreements reached between UCL and UCL’s recognised trade union for staff in 
your grade or category of appointment. 

As a member of staff at UCL we may collect additional data from you, from time to time, 

as part of your employment (e.g. Occupational Health data). We will process this data, as 

well as the data provided in your application in order to perform our obligations arising 

from your contract of employment with us.  UCL’s staff privacy notice sets out the basis on 
which your personal data will be collected from us or any third parties.  UCL’s privacy 
notice can be found here https://www.ucl.ac.uk/legal-services/privacy. 
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Yours sincerely 

 

 

 

pp 

Jodie Trumper 

HR Services Director 

 

cc: Judith James  

 

 

Declaration: 

I accept the terms and conditions of my employment as set out above, including the 

provisions referred to which are either available on UCL’s website or in documents 
available for reference from the Human Resources Division. 

 

Signed: ………………………………………………………  

Date: ……………………………………... 

Please return your signed copy electronically by email to hr-services@ucl.ac.uk  

 





PROCEEDINGS OF THE COMMANDANT
മലബാ� െ�ഷ	
 േപാലീസ്, മല�റം

സാ�ി�	ം : അ�� കരീം � ഐ പി എസ്

വിഷയം : േകരള സാ�ധേസനയി
 (എം എസ് പി) േപാലീസ് േകാ#$ബി� ത&ികയി
 നിയമനം – പരിശീലന(ി

ഹാജരാ+�തിന ്ഉ(രവ് ന
+�ത് സംബ-ി..

/ചന : 1.15-02-2020 , 06-07-2020 തീയതികളിെല മല�റം ജി1ാ പി എസ് സി ഓഫീസ4െട MR III(2)652/18
ന6� ക7ക�.
2. സാ�ധ േസനാ ആ9ാന(് നി:ം 21-11-2020 
 ലഭി< A5-17140/2020/APB(1) ന6� ക(്.

ഉ(രവ് ന6� : A2-8698/2020/M(1) തീയതി. 24-11-2020

    േകരള സാ�ധ േസനയി
 (എം എസ ് പി) േപാലീസ ് േകാ#$ബി� ത&ികയി
 നിയമനം നട7�തി=േവ>ി
നിയമന?പാ�ശ ലഭി<  താ@� ൈവദ	പരിേശാധനയിCം  േപാലീസ ് േകാ#$ബി� ത&ികയി
 നിയമിDെEF�തിന്
താ@� അ=േയാജ	നാെണ� െവരിഫിേDഷH റിേEാ�I് ലഭി<തിHെറ അടി9ാന(ിCം,    എംഎസപ്ിയി
 േപാലീസ്
േകാ#$ബി� െJയിനി ആയി താKകാലികമായി നിയമി. െകാLം, 9 മാസെ( അടി9ാന പരിശീലന(ിന് നിേയാഗി.
െകാLം ഇതിനാ
 ഉ(രവാ+:.
 
    ആയതിനാ
 02-12-2020 = ആരംഭിO� പരിശീലന(ി
 ഹാജരാ+�തിനായി  01-12-2020 =  രാവിെല  
09.00 മണിD ്വയസ ്, ജാതി ,വിദ	ാഭ	ാസ േയാഗ	ത  എ�ിവ െതളിയിO�തി=P അQ
 േരഖകSം (എസ ്എസ ്എ

സി TD,് Uസ ് F സ�I്ഫിDV് ), പി എസ ്സി അൈഡXസ ്െമേYാ, വ#ൈടം രജിേZഷH സ�IിഫിDV്, പരിശീലനം
[�(ിയാDി 5 വ�ഷം േപാലീസ ്േകാ#$ബി� ആയി േസവനം െച\�തിന് തയാറാെണ� ്നി�]ി^ _` പa(ിCP
േബാ>,് േബാ>ിേനാെടാEം 2 സ�Dാ� ജീവനDാbെട (ജാമ	Dാbെട)  ശ6ള സ�IിഫിDcം എ�ിവ സഹിതം മല�റം
എം എസ ്പി ആ9ാന( ്ഹാജരാേക>താണ.്
 
    താ@Sെട രd eE് നി�ണയ സ�IിഫിDV്, േകരള േപാലീസിHെറ ഒഫീഷ	
 െവബ് ൈസVി
 നി:ം  �ാ�D ്േഫാം1
െഡൗ# േലാഡ ്െചh [രിEി<ത ് , ലാHഡ ് േiാE�Iി േ$V്െമHറ്, പാേ�ാ�I് ൈസസ ് േഫാേIാ (20 എjം) , ബാ@്
പാQ ്TDിHെറ ആദ	 േപജിHെറ പക�E് , പരിശീലന(ിന് ആവശ	മായ സാധനk� വാl�തി=ം, െമQ ്അഡXാHസ്
, കാHറീH െഡേEാസിV്  എ�ിവmമായി  ഏകേദശം 15,000/- oപ (പതിനpായിരം oപ മാaം )  െകാ> ്വേര>താണ.്
പരിശീലന(ിന് ഹാജരാ+�തിന് _Hപായി സ�Dാ� ആ?പaിയി
 നി:ം െഹEVVിസ ്ബി , ചിDH േപാq് , ടി ടി
എ�ിവ�െട ആദ	 േഡാസ ്+(ിവrE് എFേD>താണ ്.
 
    നിലവിെല COVID- 19 വ	ാപന സാഹചര	(ി
 എ1ാ ഉേദ	ാഗാർsികSം പരിശീലന(ിന് ഹാജരാ+�തിന് 72
മണിtറി=Pി
 RTPCR െട$ ്  സXuം െചലവി
 നടേ(>vം, ആയതിHെറ െനഗVീവ ് സ�IിഫിDV്
ഹാജരാേD>vമാണ,് െട$ ് േപാസിVീവ ് ആയാ
 സ�IിഫിDV്  ഈ കാര	ാലയ(ിേലx് ഇ-െമയി
 _ഖാuരം
അയേx>vം, സ�Dാ� മാനദykൾ അ=സരി<് ചികിzയി
 iേവശിേD>vമാണ.്
 
    പരിശീലന കാലയളവി
 22,200/- oപ നിരDി
 iതിമാസ ൈ$EHറിന് മാaേമ
അ�ഹത�>ായിരിOക�{.പരിശീലനം വിജയകരമായി [�(ിയാDിയവെര നിലവിCP നിയമ iകാരം ഈ
ബVാലിയനി
 22,200-48,000 ശ6ള െ|യിലി
 താKകാലികമായി േപാലീസ ് േകാ#$ബി� ത&ികയി

നിയമിO�vം, vട�� ് ഒഴി~ക� വb� _റx് സീനിേയാറിVിD ് അ=�തമായി മല�റം/ േകാഴിേDാട് ജി1ാ സിവി

േപാലീസിേലx് മാVി നിയമിDെEF�vമായിരിOം. പരിശീലനം വിജയകരമായി [�(ിയാO� തിയതി�െട അF( ദിവസം
_ത
 3 വ�ഷ(ിനിടയി
 രL വ�ഷ(ി=Pി
 േiാേബഷH [�(ികരിേD>താണ.്  .
 
    1958 െല െകഎസ ്& എസഎ്സആ്റിെല ജനറ
 �� 3(സി) യിെല വ	വ9ക�D ്അ=സരി. നിയമനം തിക.ം
താKകാലിക~ം പിഎസസ്ി �െട െവരിഫിേDഷH വിേധയ~മായിരിOം.14.12.2010 (ിയതിയിെല ഉേദ	ാഗ9 ഭരണ
പരി�ാര വ+Eി
 നി:P ജിഓ(പി) നം. 41(1)/2010 പി& എആ�ഡി ന6രിCP സ�Dാ� ഉ(രവിെല വ	വ9
iകാരം പിഎസസ്ി െവരിഫിേDഷന് േശഷം മാaേമ നിയമനം റ�ലൈറസ ്െച\ക�{.
 
    ഏെത@ിCം സ�Dാ� വ+Eി
 നിേ�ാ സ�Dാ� അ�� സ�Dാ� വ+Eി
 നിേ�ാ വിFത
 വാkി വb�വ�
വിFത
 ഉ(രവ ് (റിലീവിംഗ ് ഓ�ഡ�) നി�ബ-മാ�ം ഹാജരാേD>താണ.്01.04.2013 = േശഷം സ�വീസി


A2-8698/2020/M(1) bf9d5b



 

iേവശിO� േകരള സം9ാന ജീവനDാ�D ്ജിഓ(പി) നം.20/2013/ഫിH , തീയതി 07.01.2013 iകാര_P േദശീയ
െപHഷH പ�തിയായിരിOം ബാധകമായിരിOക.
 
    01.04.2013 = _�പ് േകരള സ�Dാ� വ+�കളിേലാ, സ�Dാ� ഉടമ9തയിCP േബാ��കളിേലാ,
േകാ�Eേറഷ=കളിേലാ , സXയം ഭരണ 9ാപന(ിേലാ, എrഡഡ ് 9ാപന(ിേലാ േജാലിയി
 iേവശി<്
േകരളസ�വീസ ്�� ഭാഗം III iകാര_P െപHഷH പ�തി ബാധകമായി�Pവbം i�ത േജാലിയി
 നി:ം വിFത
 േനടി
ഈ നിയമന ഉ(രവ ് iകാരം േജാലിയി
 iേവശിO�vമായ ഉേദ	ാഗാ�sിക� ധനവ+EിHെറ 14.07.2014
തിയതിയിെല സ.ഉ(പി) നം.279/2014 iകാരം നിലവിCP െപHഷH പ�തിയി
 vടരേണാ അഥവാ േദശീയ െപHഷH
പ�തിയാേണാ സXീകരിO�ത ് എ�ത ് സംബ-ി<് േജാലിയി
 iേവശി<് �� ് മാസ(ി=Pി
 ഒb ഓ�ഷH
സമ�EിേD>vമാണ.്
റിേEാ�I് ലഭി<തിHെറ അടി9ാന(ി
    എംഎസപ്ിയി
 േപാലീസ ്േകാ#$ബി� െJയിനി ആയി താKകാലികമായി
നിയമി. െകാLം, 9 മാസെ( അടി9ാന പരിശീലന(ിന് നിേയാഗി. െകാLം ഇതിനാ
 ഉ(രവാ+:.
 
    ആയതിേലxായി 01-12-2020 തീയതി രാവിെല 9.00 മണിx് , വയസ ് , ജാതി ,വിദ	ാഭ	ാസ േയാഗ	ത  എ�ിവ
െതളിയിO�തി=P അQ
 േരഖകSം (എസ ്എസ ്എ
 സി TD,് Uസ ്F സ�I്ഫിDV് ), പി എസ ്സി അൈഡXസ്
െമേYാ, വ#ൈടം രജിേZഷH സ�IിഫിDV്, പരിശീലനം [�(ിയാDി 5 വ�ഷം േപാലീസ ്േകാ#$ബി� ആയി േസവനം
െച\�തിന് തയാറാെണ� ് നി�]ി^ _` പa(ിCP േബാ>,് േബാ>ിേനാെടാEം 2 സ�Dാ� ജീവനDാbെട
(ജാമ	Dാbെട)  ശ6ള സ�IിഫിDcം എ�ിവ സഹിതം മല�റം എം എസ ്പി ആ9ാന( ്ഹാജരാേക>താണ.്
 
    താ@Sെട രd eE് നി�ണയ സ�IിഫിDV്, േകരള േപാലീസിHെറ ഒഫീഷ	
 െവബ് ൈസVി
 നി:ം  �ാ�D ്േഫാം1
െഡൗ# േലാഡ ്െചh [രിEി<ത ് , ലാHഡ ് േiാE�Iി േ$V്െമHറ്, പാേ�ാ�I് ൈസസ ് േഫാേIാ (20 എjം) , ബാ@്
പാQ ്TDിHെറ ആദ	 േപജിHെറ പക�E് , പരിശീലന(ിന് ആവശ	മായ സാധനk� വാl�തി=ം, െമQ ്അഡXാHസ്
, കാHറീH െഡേEാസിV്  എ�ിവmമായി  ഏകേദശം 15,000/- oപ (പതിനpായിരം oപ മാaം )  െകാ> ്വേര>താണ.്
പരിശീലന(ിന് ഹാജരാ+�തിന് _Hപായി സ�Dാ� ആ?പaിയി
 നി:ം െഹEVVിസ ്ബി , ചിDH േപാq് , ടി ടി
എ�ിവ�െട ആദ	 േഡാസ ്+(ിവrE് എFേD>താണ ്.
 
    നിലവിെല COVID- 19 വ	ാപന സാഹചര	(ി
 എ1ാ ഉേദ	ാഗാർsികSം പരിശീലന(ിന് ഹാജരാ+�തിന് 72
മണിtറി=Pി
 RTPCR െട$ ്  സXuം െചലവി
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Offer: Computer Consultancy

Ref: TCSL/DT20184628823/Trivandrum

Date: 26/07/2019

Ms. Malavika  V

261/ABandadka,

Bandadka,

Kasaragod-671541,

Kerala.

Tel# -

Dear Malavika  V,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,53,569/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a 

positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `11,000/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `4,400/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Personal Allowance

You will be eligible for a monthly personal allowance of of `7,640/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 

RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 
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Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Disclaimer

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the 

date on which the candidate had attended such selection Test and/or Interview. In case 

you are found to have re-applied to TCSL within six months of previous unsuccessful 

attempt, the management reserves the right to revoke/withdraw the offer/appointment, 

without prejudice to its other rights. 

3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 
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assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 

training programme, you shall be deemed to have abandoned your traineeship and your 

name will automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 
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possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates. This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better. If you are deputed internationally for training, you will be required to 

sign an agreement to serve TCSL for a minimum period of 6 months on completion of 

training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

In an event if the traineeship is discontinued/terminated no notice or payment in lieu 

thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 

either you or TCSL can terminate the appointment by giving 90 calendar days' written 

notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
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performance are not found satisfactory, TCSL may terminate your services by giving 

notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

19. Submission of Documents

At the time of your joining, photocopy of the following documents should be submitted. Please 

carry the original copies for verification. 

- Permanent Account Number (PAN) Card

  You are required to submit a copy of your PAN card along with other joining

  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a

  mandatory requirement for processing salary.

- Standard X and XII mark sheets equivalent

- Degree certificate and mark sheets for all semesters 
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- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

   Postgraduate) 

- Birth Certificate / Proof of Age

- Work permit and/or any other documentation as prescribed by Government of India

- Passport

- 6 photographs

- Medical Certificate

-An affidavit/notarised undertaking stating:

 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 

training programme, you shall be deemed to have abandoned your traineeship and your 

name will automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 
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same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCSL Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Malavika  V

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        11,000      1,32,000

Bouquet Of Benefits #        13,457      1,61,480

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,320        15,840

Gratuity           529         6,349

Total of Annual Components & Retirals         1,849        30,089

TOTAL GROSS        28,806      3,53,569

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,400        52,800

Leave Travel Assistance           917        11,000

Food Card           500         6,000

Personal Allowance         7,640        91,680

GROSS BOUQUET OF BENEFITS        13,457      1,61,480
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Retainer/Consultant and shall 

include the following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 

and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 

used, or disclose or divulge or part with either directly or indirectly the Confidential 

Information for the benefit of or to any third parties except for or on behalf of or as 

directed or authorized by TCS or to a person having a valid contract with or need under 

TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 

Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 

may then possess or have under his or her control. 

3. Intellectual Property Rights

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

5. Use of third party material

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients 

or in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

6. Security policies and Guidelines

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

8. No License

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

10. General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the part ies and supersedes al l  pr ior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 

18TCS Confidential

TCSL/DT20184628823



Offer: Computer Consultancy

Ref: TCSL/DT20184628905/Hyderabad

Date: 26/07/2019

Ms. Neha  Vombarelli

37-2-56Sankurpeta,Old I.T.I Jn,

Opp Bob Atm,

Visakhapatnam-530007,

Andhra Pradesh.

Tel# -7902241089

Dear Neha  Vombarelli,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,53,569/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a 

positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `11,000/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `4,400/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Personal Allowance

You will be eligible for a monthly personal allowance of of `7,640/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 

RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 
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Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Disclaimer

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the 

date on which the candidate had attended such selection Test and/or Interview. In case 

you are found to have re-applied to TCSL within six months of previous unsuccessful 

attempt, the management reserves the right to revoke/withdraw the offer/appointment, 

without prejudice to its other rights. 

3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 
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assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 

training programme, you shall be deemed to have abandoned your traineeship and your 

name will automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 
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possession or knowledge unless specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates. This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better. If you are deputed internationally for training, you will be required to 

sign an agreement to serve TCSL for a minimum period of 6 months on completion of 

training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

In an event if the traineeship is discontinued/terminated no notice or payment in lieu 

thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 

either you or TCSL can terminate the appointment by giving 90 calendar days' written 

notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
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performance are not found satisfactory, TCSL may terminate your services by giving 

notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

19. Submission of Documents

At the time of your joining, photocopy of the following documents should be submitted. Please 

carry the original copies for verification. 

- Permanent Account Number (PAN) Card

  You are required to submit a copy of your PAN card along with other joining

  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a

  mandatory requirement for processing salary.

- Standard X and XII mark sheets equivalent

- Degree certificate and mark sheets for all semesters 
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- Postgraduate degree certificate and mark sheets for all semesters (if you are a 

   Postgraduate) 

- Birth Certificate / Proof of Age

- Work permit and/or any other documentation as prescribed by Government of India

- Passport

- 6 photographs

- Medical Certificate

-An affidavit/notarised undertaking stating:

 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 

training programme, you shall be deemed to have abandoned your traineeship and your 

name will automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 
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same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCSL Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Neha  Vombarelli

Designation Assistant System Engineer-Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        11,000      1,32,000

Bouquet Of Benefits #        13,457      1,61,480

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,320        15,840

Gratuity           529         6,349

Total of Annual Components & Retirals         1,849        30,089

TOTAL GROSS        28,806      3,53,569

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,400        52,800

Leave Travel Assistance           917        11,000

Food Card           500         6,000

Personal Allowance         7,640        91,680

GROSS BOUQUET OF BENEFITS        13,457      1,61,480

12TCS Confidential

TCSL/DT20184628905



Annexure 2

13TCS Confidential

TCSL/DT20184628905



Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Retainer/Consultant and shall 

include the following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 

and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 

used, or disclose or divulge or part with either directly or indirectly the Confidential 

Information for the benefit of or to any third parties except for or on behalf of or as 

directed or authorized by TCS or to a person having a valid contract with or need under 

TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 

Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 

may then possess or have under his or her control. 

3. Intellectual Property Rights

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

5. Use of third party material

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients 

or in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

6. Security policies and Guidelines

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

8. No License

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

10. General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the part ies and supersedes al l  pr ior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 
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15 ​th​ October 2019 
 

Arya Gangadharan, 
Puthiyakandam house, 
Puthiyakandam Anandashram P.O, 
Kasaragod - 671531 
 
 

Dear Ms Arya, 

 

On behalf of ​Ceegees Software Solutions Pvt Ltd (U72200KA2011PTC059696) ​, we are pleased to 

offer you the position of ​Quality Analyst ​in our Company​.​ Your CTC would be INR ​1,80,000 ​per annum. 

This lumpsum amount includes basic salary, benefits, bonuses and all allowances including HRA. You 

can see the salary breakup in the last page of this document. In the future, we may restructure this 

compensation package to reflect allowances.  

 

Your employment with ​Ceegees Software Solutions Pvt Ltd​ will be based on the following terms and 

conditions: 

1. HOLIDAYS 

You shall be entitled to 15 days of annual leave plus appropriate statutory holidays. 

2. BENEFIT PLANS 

Ceegees Software Solutions Pvt Ltd​ will pay your membership in the Provident Fund Scheme and 

the Gratuity Scheme in accordance with the applicable laws for the time being in force and any 

statutory amendments there under. We will also provide you medical insurance coverage in 

accordance with current company guidelines. 

3. RULES & REGULATIONS 

You shall, in addition to the terms and conditions of employment specifically stated herein, also be 

governed by the rules, regulations and such other practices, systems, procedures and policies 

framed, amended modified or omitted by ​Ceegees Software Solutions Pvt Ltd​ from time to time. 

 
#32, Second Floor, CMH Road, Indiranagar 2nd Stage, Bangalore - 560038  

Phone: (080) 4094 4359 | ​www.ceegees.in 

 
  



 
 

 

 

4. CONFIDENTIALITY AND INVENTIONS 

As an employee of ​Ceegees Software Solutions Pvt Ltd​ , it is likely that you will become 

knowledgeable about confidential and or proprietary information related to the operations, 

products and services of​ Ceegees Software Solutions Pvt Ltd ​and its clients . To protect the 

interests of both ​Ceegees Software Solutions Pvt Ltd ​and its clients, all employees are required 

to read and sign a NON DISCLOSURE AGREEMENT prior to beginning of the employment. A 

copy of this agreement is enclosed . Please sign it and return it along with your signed copy of this 

letter .Incase of any breach of default by you under the  NON DISCLOSURE  agreement , your 

employment may be terminated by ​Ceegees Software Solutions ​ ​Pvt Ltd​ with immediate effect. 

5. ASSIGNMENT  / TRANSFERS / DEPUTATION 

Though you will be engaged for specific position, the company reserves the right to send you on 

training / deputation / transfer /assignment within any of Client premises in India Or Overseas. In 

such, the terms and conditions of service applicable to the new assignment will govern you. 

6 . TERMINATION OF EMPLOYMENT  

This offer doesn’t not constitute a contract of employment for any specific time and your 

employment may be terminated by either party with or without cause by providing thirty (30) days 

prior written notice to the other party, Or by a payment equivalent to 30 days of gross salary in lieu 

of notice in case of termination of employment by ​Ceegees Software Solutions Pvt Ltd​. Your 

signature at the end of this letter confirms that no promises or agreements that are contrary to the 

foregoing have been committed to you during any of your pre-employment discussions with 

Ceegees Software Solutions Pvt Ltd​ and that this letter , including any policies referred 

hereunder, contains our complete agreement regarding the terms and conditions of your 

employment. 

7. VERIFICATION 

This offer is contingent on ​Ceegees Software Solutions Pvt Ltd​ verifying the accuracy of the 

information provided by you . With regards to this you authorize ​Ceegees Software Solutions 
Pvt Ltd​ to investigate your references , work records  education and other matters pertaining to 

your employment. 
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8. GOVERNING LAW 

Any disputes arising out of this letter shall be governed by and constructed in accordance with the 

laws of India. 

 

9.TRAINING & PERFORMANCE MONITORING PERIOD 

You will be  having an on the job training for first three months of your employment and your 

performance will be monitored. If you are not able to meet the expectations, your employment will 

be terminated. 

 

You are requested to sign this Offer Letter on the day of joining. Also, a second copy of the Offer Letter 

will be provided to you to keep for your records. Please note that this offer will remain valid until ​17 ​th 
October 2019 ​. We look forward to your joining us and hope that you will find your employment with 

Ceegees Software Solutions Pvt Ltd​ enjoyable and professionally rewarding. 

 

 

For and on behalf of  

Ceegees Software Solutions Pvt Ltd. 

 

 

Giju Eldhose 

Director 
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Quality Analyst - Salary Structure 

 

Annual CTC 180000 Cost To the Company 

Monthly CTC 15000 Annual CTC / 12 

Earnings   

Basic 7500 Monthly CTC * 50% 

HRA 3000 Basic * 40% 

Medical Allowance 1250 Flat 1250 for all employees 

Conveyance Allowance 1600 Flat 1600 for all employees 

Employer PF Contribution 900 12% of Basic Pay 

Special Allowance 750 Differential between Monthly CTC and all Earnings components 

Gross Salary 14100 Total Earnings - Employer PF 

Deductions   

EPF 900 12% of Basic Pay 

ESI 113 0.75% of Monthly Pay 

Professional Tax 0 Not Applicable 

Income Tax  As per prevailing slab 

Other Deductions Nil  

Staff Advance   

Total Deductions 1013  

Net Pay per Month 13087  
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Offer: Computer Consultancy

Ref: TCSL/DT20207121317/Delhi

Date: 12/03/2021

Ms. Keerthana  Raveendran

Madathil Thazhe Kuni HouseKarthikappally,

Vadakara,

Kozhikode-673542,

Kerala.

Tel# 91-9995277936

Dear Keerthana  Raveendran,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be `3,53,578/- per annum, as per the terms and 

conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under 

Terms & Conditions). You will also be issued a letter of appointment at the time of your joining 

after completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY

You will be eligible for a basic salary of `15,000/- per month. 

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be `6,000/- per month. While restructuring your BoB amount to 

various components, it is mandatory that at least 5% of monthly basic pay be allocated 

towards HRA. 

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

3. Personal Allowance

You will be eligible for a monthly personal allowance of of `1,035/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore / Xperience 

Program. 

CITY ALLOWANCE

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 

OTHER BENEFITS

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 
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ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board /University) in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualif ication 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the r ight to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are 

recommended to enroll for the TCS Xplore Program and start your learning journey with 

TCSL. TCSL will make Xplore program available for you upon your offer acceptance. 

5TCS Confidential

TCSL/DT20207121317



3. Training Period

You will be required to undergo class room and on the job training in the first twelve 

months (including the TCS Xperience Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

8. Alternative Occupation / Employment

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 
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business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are 

required to maintain strict confidentiality of the intellectual property rights protected 

information and other business information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your engagement with TCS come your 

possession or knowledge unless specifically authorized to do so in writing by TCS.This 

Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment.The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement

I f  you are on international assignment, you wil l  be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, you will be required to sign the 

Overseas International Assignment Agreement/s and any other applicable related 

documents pertaining to the international assignment for which you are being placed In 

case of every international assignment that exceeds 30 days, you will be required to 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates. This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better. If you are deputed internationally for training, you will be required to 

sign an agreement to serve TCSL for a minimum period of 6 months on completion of 

training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the 

said terms and conditions in case of deputation on international assignments. 
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13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your 

day-to-day conduct as an associate of TCSL. 

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government 

of India. 

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If 

the background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 
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19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

  card along with other joining forms, immediately on joining. As per Indian Income Tax 

  rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a

  Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

  Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,

  address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :

 *There is no criminal offence registered/pending against you

 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 

documents 

 *PAN Card (Permanent Account Number) 

 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)

 *Passport

 *NSR E-Card
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20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:

(a) Your personal data collected and developed during recruitment process will be 

processed in accordance with the TCS Data Privacy Policy. The personal data referred 

therein are details related to contact, family, education, personal identifiers issued by 

government, social profile, background references, previous employment and experience, 

medical history, skillset, proficiency and certifications, job profile and your career 

aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 

onboarding, background check, project assignment, performance management, job 
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rotation, career development including at leadership level, diversity and inclusion 

initiatives, global mobility, wellness program, statutory and legal requirements and 

specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 

processed for various legitimate purposes. All of it will be processed with compliance to 

applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 

processing, you will be provided with appropriate notice and/or explicit consent might be 

obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 

vendor organizations who provide services to TCS, e.g.  background check, health 

insurance, counselling, travel, transport and visa, payroll services, associate engagement 

activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 

for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 

regulatory provisions and / or TCS policies/notice provided applicable at your overseas 

location. 
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary

         Annexure 2: List of TCS Xplore Centres

         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Keerthana  Raveendran

Designation Assistant System Engineer-Trainee

Institute Name Central University Of Kerala, Bkm Towers, Nayanmar 
Moola, Vidyanagar Po, Kasargod-671123, Kerala (Ce 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        15,000      1,80,000

Bouquet Of Benefits #         8,785      1,05,420

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,800        21,600

Gratuity           721         8,658

Total of Annual Components & Retirals         2,522        38,158

TOTAL GROSS        28,807      3,53,578

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore / Xperience Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore / Xperience Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         6,000        72,000

Leave Travel Assistance         1,250        15,000

Food Card           500         6,000

Personal Allowance         1,035        12,420

GROSS BOUQUET OF BENEFITS         8,785      1,05,420
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of fill ing or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information 

is of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with 

TCS and while working on the premises or facilities of TCS or its Clients or in connection 

with the development of any intellectual property rights or work for or on behalf of TCS, 

use any third party material or intellectual property rights except those intellectual 

property rights provided by TCS or expressly authorised by TCS or without having proper 

authorisation or license or approval of the respective owner of such intellectual property 

rights. 

6. Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents, 

guidelines and processes including IP, Security and Confidentiality of TCS in force from 

time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

8. No License

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

10.  General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 

18TCS Confidential

TCSL/DT20207121317



(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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3/7/2021 Central University of Kerala Mail - Gentle Reminder: Regarding proof of employment details as part of NAAC criteria 5

https://mail.google.com/mail/u/1?ik=3994fd1381&view=pt&search=all&permmsgid=msg-f%3A1693302051895242429&simpl=msg-f%3A16933020518… 1/1

Prakash Babu Kodali <prakashkodali@cukerala.ac.in>

Gentle Reminder: Regarding proof of employment details as part of NAAC criteria 5 

Gowtham Ummadi <gowthamummadi@gmail.com> Thu, Mar 4, 2021 at 5:21 PM
To: Prakash Babu Kodali <prakashkodali@cukerala.ac.in>

Dear Mr. Goutam,

Greetings from Doctors For You!!!
 
Congratulations, you have been selected as a Trainee - Project Coordinator  - Community Outreach cum Logistics, Vijaywada.

Your starting date would be15.06.2020 and consider this letter as a confirmation of your employment with us. 

Your salary range  is INR  28,000 and  + / - 10%  performance incentives ( evaluation based on performance)  /- per month as CTC .
There shall be compulsory deductions as per Indian Income tax rules  (PF, Professional Tax, etc.)
 
Please submit the soft copies of the below mentioned documents at your earliest convenience to hrdfy3@gmail.com

Qualification Certificate
Bank Details / Cancelled Cheque
Pan Card 
Aadhar Card 

The final offer letter will be issued to you upon submitting all the documents.You are requested to revert on this mail as a token of your
acceptance of our offer.
We welcome you to the DFY Family and hope your association with us will be mutually beneficial and fulfilling.   
All the Best !!!

 Regards,
 Sharin Pawar 
 HR Manager 
 Doctors For You 
 # 9136305070
[Quoted text hidden]











































































 

KERALA AGRICULTURAL UNIVERSITY 

COCONUT MISSION, COLLEGE OF AGRICULTURE, PADANNNAKKAD 

PROCEEDINGS 

 

Coconut Mission - NAHEP - Centre for Advanced Agricultural Science and Technology (CAAST) 

Project “Knowledge and Skill Development on Coconut based Secondary Agriculture”-Provisional 

appointments of Skilled Personnel on contract - Orders issued. 

COCONUT MISSION (NAHEP-CAAST) 

No. CM-CAAST(02)/2019  (iii)                                                                             Dated: 07.02.2020 

Read: 1) GA/J3/21824/2019 dated 6-1-2020 of Registrar, KAU 

   2) Advt. No. CM-CAAST/02/2019 dtd 18/01/2020   

   3)Minutes of the selection committee meeting held on 29.01.2020 

O R D E R 

As per the references read as (1 & 2) above, applications were invited  for engaging Skilled 

Personnel at Coconut Mission, College of Agriculture, Padannakkad under the NAHEP-CAAST 

project  “Knowledge and Skill Development on Coconut based Secondary Agriculture” being 
implemented at Kerala Agricultural University, from 2019-2020 to 2021-22.  

As per reference read as (3) above, the following candidate is selected as Skilled Personnel 

based on the written test and  walk-in-interview conducted on 29.01.2020 and provisionally 

appointed at the respective centre of project implementation as listed in the table below: 

 

The candidate should report for duty on or before 17.02.2020 with all certificates in original 

failing which the appointment will be treated as cancelled without further notice. 

Conditions 

1. The appointment is purely provisional and does not confer on the individual any right in 

KAU service other than the right to receive emoluments attached to the post.  They will be 

eligible for 10 days of Casual Leave in a year at the rate of one day per month.  They will 

Sl. Category 
Name of the Centre 

where the candidate 

has to report for duty   

Name of selected candidate  

1. 

Skilled Personnel  

Diploma in Agriculture /  

B Sc. Botany /  B.Sc. 

Plant Science with 

experience in tissue 

culture 

Coconut Mission , 

College of Agriculture, 

Padannakkad 

REESHMA V.V. 

B.Sc Botany, M.Sc. Plant Sc. 

AMRUTHA AUTO                          

WORKS, NEAR MENCOS, 

ADKATHBAIL, KASARAGOD 

PO:671121 

M:  8136913368 

Email: reeshmarvvv@gmail.com 

 



not be eligible for any leave other than Casual leave.  Remuneration will be paid only 

proportionately if absent from duty for more days than the eligible days of Casual leave. 

2. KAU rules and guidelines pertaining to Skilled Personnel will be followed wherever 

applicable. 

3. The candidates should execute an agreement in stamp paper worth Rs. 200/-(Proforma for 

executing agreement for contractual staff issued by Kerala Agricultural University is 

enclosed herewith) 

4. The appointment is liable to be terminated in case of any instances of suppression of 

facts/false declaration at the time of interview is detected later on by the concerned 

authorities. 

5. The candidates should abide by KAU rules and maintain discipline.   

 

 

 

      

 

 

 

 

To  : The above candidate (Through e-mail) 

 

 

Copy to: 1) ADR , Coconut Mission 

2) The File //Approved for issue// 

 

 

Principal Investigator 
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PROCEEDINGS OF THE DISTRICT PROGRAM MANAGER,KASARGOD
Present : Dr. Raman Swathy Vaman

Sub:- എ�.എ�.്എം.-ഡി.പി.എം.എസ.്
.കാസറേഗാഡ-്പി.ആർ.ഒ/പി.ആ�.ഒ.കം എ�.ഒ-
�ന�നിയമനം 2021-22- ഉ�രവാ��.

Read:-1. Order No.NHM/1179/ADMIN1/2021/SPMSU, Dated : 06/03/2021. 
2. Order No.NHM/1179/ADMIN1/2021/SPMSU, Dated : 26/03/2021. 
3. Order No.NHM/1179/ADMIN1/2021/SPMSU, Dated : 20/05/2021. 
4. Order No.NHM/1179/ADMIN1/2021/SPMSU, Dated : 26/05/2021.

ORDER NO: DPMSU-KSGD/1131/CDEO/2021/DPMSU (III),Dated,
31.05.2021

    പരാമർശം ഒ� ് കാരം, എ!ാ എൻ.എ�.്എം ജീവന$ാ%േട
ം കരാർ കാലാവധി 31/05/2021 വെര
ദീർഘി,ി-ക
ം ജീവന$ാ%െട  വർ�നം വിലയി%.�തിന് െപർേഫാർമൻസ്
അൈ സൽ പരിേശാധി� ്01/06/2021 ന് ഒ% ദിവസെ� ഇടേവള നൽകി 02/06/2021 5തൽ �തിയ
കരാർ സമർ,ി$ാ6ം ഉ�രവായി%�. 

    എ�ാൽ പരാമർശം ര7  കാരം േകാവിഡ-്19 േക8ക9െട എ:ം വർ;ി< വ%�
സാഹചര?�ിൽ എൻ.എ�.്എം ജീവന$ാ%െട േസവനം അത?ാവശ?മായതിനാ@ം െപർേഫാർമൻസ്
അൈ സൽ പരിേശാധി$ാ6A B;ി5CAതിനാ@ം 01/06/2021 ന് ഒ% ദിവസെ� നിർബEിത ഇടേവള
നൽകി 02/06/2021 5തൽ 31/03/2022 വെര Fവെട പറ
� പി.ആർ.ഒ/പി.ആർ.ഒ.കം എൽ.ഒ.
മാെര അവ%െട േപരി6 േനെര േചർ� Gാപന�ിൽ കരാർ അടിGാന�ിൽ �നർനിയമനം
നൽകിെ$ാH ്ഇതിനാൽ ഉ�രവാ��.       
 
Iമ
നം.  േപര ്  �ന�നിയമനം ന�കിയ Gാപനം

1 കീർ�ി ടി വി ഗവ: െമഡി$ൽ േകാേളജ് ഉ$ിനJ$

2 ബിേനാ െക േതാമസ ് പന�ടി േKാ$ ് 
3 L$ ്�ര?ാേ$ാസ ് േബഡJ$ േKാ$ ്
4 െഹബിന. എ െപരിയ േKാ$ ്
5 സേMാഷ ്�Oള മംഗ� പാടി േKാ$ ്

6 രമ? പി വി നീേലശPരം േKാ$ ്
7 സാQ മരിയ ജനാ�Rന� താL$ാSപTി ത?$രിUർ 

8 കി��ന എ �Oള േKാ$്

9 ജിജി േജാസഫ ് െചVവW� േKാ$ ്

10 കിരൺ വി ബദിയJ$ േKാ$്

11 രXി� ്ജി 5ളിയാർ േKാ$ ് 
     
    എ!ാ എൻ.എ�.്എം. കരാർ ജീവന$ാർ-ം 01/06/2021 ന് ഒ% ദിവസെ� നിർബEിത ഇടേവള
നൽകിയിCെHYി@ം േകാവിഡിെZ  േത?ക സാഹചര?�ിൽ അവശ? േസവനം
ആവശ?5A ആേരാഗ?Gാപന[ളിെല എൻ.എ�.്എം ജീവന$ാർ അേ� ദിവസം അവ%െട േസവനം
ലഭ?മാേ$Hതാണ്.  ^ൺ ഒ�ിന് േജാലി െച_ എൻ.എ�.്എം. ജീവന$ാർ$ ്അേ�ദിവസെ� േവതനം
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Dr. Raman Swathy Vaman 
District Program Manager 

െ`ഷ?ൽ േകസായി പരിഗണി� ്^ൺ മാസെ� േവതനേ�ാെടാ,ം നൽ��തായിരി-ം. 
 
   േലാ$ ് ഡൗണിെZ  േത?ക സാഹചര?�ിൽ 5bപTം െവHർമാരിൽ നി�ം ലഭി< cടd�
5റe ് �ന�നിയമനം ലഭി� എ!ാ കരാർ ജിവന$ാ%ം കാസറേഗാഡ ് ജി!ാ ആേരാഗ? �Jംബ േfമ
െസാൈസgി
മായി കരാർ ഒhെവേ$Hതാണ്.
 
  നിലവി@A കരാ� വ?വGകi$ ് അ6സ?തമായാണ് �ന�നിയമനം ന�കിയിCAത,്
jടാെത �ന�നിയമനം, എ�.എ�.്എkി� കാലാകാല[ളി� വ%.� മാg[i$ ് വിേധയlമാണ്.
േസവനം സംബEി� നിലവി@A എ!ാ വ?വGക9ം cട%�തായിരി-ം.
 
    ജീവന$ാ� േജാലിയി�  േവശി� തീmതി യഥാസമയം, ഓഫീസ ് േമധാവി ഈ
ഓഫീസി� അറിയിേ$Hതാണ്.

To
ബEെ,q ജീവന$ാ� (Gാപനേമധാവികi 5ഖാMിരം)

Copy
To 1. ബEെ,q എ!ാ Gാപനേമധവികൾ-ം. 

2. േsg ്മിഷ� ഡയരt�, എ�.എ�.്എം. തി%വനM�രം (ഉപരിപTം സഹിതം) 
3. േsg ്േ ാuാം മാേനജ�, എ�.എ�.്എം. തി%വനM�രം (ഉപരിപTം സഹിതം) 
4. ജി!ാ െമഡി$� ഓഫീസ�(ആേരാഗ?ം) കാv[ാട്. (ഉപരിപTം സഹിതം). 
5. ഡി.എ.ഒ./ഓഫീസ ്െസIqറി/എ.ഒ.(എ�േഡാ). 
6. ഫയ�/ക%ത� ഫയ�.

 

 

Approval Valid
Digitally Approved By
Dr. Raman Swathy Vaman
Date: 31.05.2021
Reason: Approved
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CENTRAL UNIVERSITY OF KERALA 

( ฀฀฀฀ ฀฀ ฀฀฀฀฀฀฀  ,฀฀฀฀ 2009 ฀฀฀฀฀฀฀ ฀฀฀฀฀฀/ Established under the Act of Parliamentin 2009) 

 

 

฀฀฀฀฀฀฀฀฀ ฀฀฀฀฀ ฀฀฀ ฀฀฀฀฀฀  ,฀฀฀฀฀฀฀ – 206713 ,฀฀฀฀ / TEJASWINI HILLS, PERIYA P.O., KASARAGOD – 
671320,KERALA 

฀฀฀฀฀฀ / Phone: 0467 2232403, 2232416,฀฀฀฀฀฀฀ / Website:- cukerala.ac.in,  

฀ -฀฀฀ / E-mail:- registrar@cukerala.ac.in 

 

                                   13 September, 2021 

 

Ms. Muneera K 

Kattukandam (H) 

Cherpulassery P.O  

Palakkad – 679503 

APPOINTMENT ORDER 

 

On acceptance of the offer to the post of Field Investigator for the project entitled “Impact of 

COVID-19 on mental health: a study on common mental disorders among women in Kerala, India” 

funded by the National Commission for Women, Govt. of India, you are appointed for the above 

mentioned post from 22 September 2021 (F/N) to a period of 6 months from the date of joining or 

till the end of the project whichever is earlier.  

The Principal Investigator of the project is Dr. Jayalakshmi Rajeev, Assistant Professor & Head 

(i/c), Department of Public Health & Community Medicine, CUK. The conditions of the 

appointment are as follows: 

1. The Principal Investigator is the sole reporting authority for this position and the appointee 

should take active involvement in all the matters concerning the execution of the research 

project. 

2. The field assigned to the appointee is Thiruvananthapuram district and she has to complete 

the duties within the stipulated time.  

3. The monthly salary for this position is a consolidated amount of Rs.15,000/-.                                                                               

 

Prof. K R Thankappan 

Dean, School of Medicine & Public Health  

Central University of Kerala 
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CONTRACT OF EMPLOYMENT 

February 24, 2021  

 

Mr. Sarun Marunnoli, 

Marunnoli (House), 

Edacheri (P.O), 

Vatakara, Kozhikode (D), 

Kerala-673502. 

 

Dear Sarun, 

 

Welcome to Piramal Swasthya Family!   

 

Piramal Swasthya Management and Research Institute (PSMRI) is a not-for-profit registered society, 

headquartered in Hyderabad and providing healthcare related services in several states of India. 

Piramal Swasthya is financially sustained with the help of sponsor(s) and the continuation of operations 

of various projects and all positions in Piramal Swasthya, therefore, is solely subject to continuation of 

funding by sponsor(s). 

 

We are pleased to offer you “Counselling Officer” role with PSMRI on following terms and conditions: 

 

1. APPOINTMENT 

Your appointment will be for a fixed period from 22nd Feb 2021 to 31st Mar 2021 and will automatically 

come to end from the close of your working hours on 31st Mar 2021 or the date on which our 

agreement with sponsor comes to an end, whichever is early.  

 

2. PLACE OF POSTING 

Your place of posting is initially at Hyderabad, Telangana. 

 

3. COMPENSATION 

Your monthly compensation at Cost to Company basis would be Rs. 19,016/- (Rupees Nineteen 

Thousand Sixteen Only) per month. The Break-up of your CTC is detailed in the Annexure-I. 

 

All the emoluments paid to you are for fair day’s work. In the event you do not give a fair day’s work, 
whether individually or in concert with others, or your work is adversely affected by go slow and/or 

strike by others with any participation from you, no emoluments will be paid to you for such day/s. 

Such non-payment of emoluments will be without prejudice to the Management’s right to take 
appropriate disciplinary action against you.  

 

Note: You are requested to keep the Compensation Details strictly confidential. 

 

4. PERFORMANCE REVIEW 

Management will review your performance periodically. 
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5. DUTIES / RESPONSIBILITIES 

a) You will apply yourself diligently and faithfully to the work that may be assigned to you from time 

to time and will conform to such directions that shall be given to you by your superiors. It is the 

intention of the PSMRI that every employee of PSMRI takes upon him / her certain degree of 

responsibility and is accountable for the work undertaken by him / her. 

b) You are appointed on Full Time Fixed Term Employment basis with PSMRI and you should not have 

any other employment or hold any other office of profit during your employment with us. 

 

6. SERVICE RULES  

a) You will be governed by the service rules and regulations including conduct, discipline and 

administrative orders and any such other rules or policies or code of conduct or orders of PSMRI 

that may come in force from time to time.  

b) In the event of your indulging in go-slow and/or participation in strike causing disturbance to the 

organization’s work, the management will be entitled to suspend you and also to take appropriate 

disciplinary action including termination of your services. 

 

7. LEAVE POLICY 

You will be entitled for 2.5 leaves per month. The grant of any kind of leave will be according to the 

rules of the organization applicable from time to time, and exigencies of service and circumstances. 

Sanction or rejection of any kind of leave shall be the sole prerogative of the management. 

 

8. TRANSFER & DEPUTATION 

During engagement period, you may be transferred to any other project or department in PSMRI or 

you may be transferred to any other establishment anywhere in India, to any such establishments 

existing currently or which may be set up, established or acquired at any time by PSMRI in future.  

 

9. NOTICE PERIOD /TERMINATION/ RESIGNATION 

a) Your Notice period will be 30 days from the date of resignation or 30 days basic salary in lieu of 

notice period.  

b) Your services can be terminated by PSMRI anytime from your date of joining without assigning any 

reason, by giving 30 days’ notice or payment of 30 days’ basic salary in lieu of notice period. 

However, in the event of your resignation, PSMRI in its sole discretion will have an option to accept 

the same and relieve you, prior to the completion of the stipulated notice period without any pay 

in lieu of notice period. 

c) PSMRI will also have a right to terminate your employment by giving you 30 days’ prior notice, in 

the event of discontinuation of funding by the sponsor. In the event of termination of your contract 

as provided herein or non-renewal of your contract of employment on expiry of the period on 31st 

March 2021, such termination or non-renewal of contract will be covered under the provisions of 

Sec. 2 (oo)(bb) of the Industrial Dispute Act 1947. 

d) Your appointment / services can be terminated before the expiry of this contract without assigning 

any reasons if you have not achieved the standards and /or the expected level of efficiency as 

determined by the management, if your attendance and /or conduct and /or discipline is not found 

satisfactory, if there is reduction in demand, if there is rationalization / mechanization / and or 

other modes of improvement which lead to requirement of lesser manpower, if our contract is not 

renewed by sponsor, etc.  
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e) On completion of your contract period, if the work for which you have been appointed continues 

and during the period of contract your conduct, attendance, discipline, work performance etc. 

which will depend interalia on your achieving the standards and norms set out by the organization, 

from time to time, and there is requirement to continue on the job you will be appointed on a 

fresh period of contract but with continuity of services.  

f) During the tenure of your contract of employment with PSMRI, the same would automatically 

come to an end on your attaining the age of 58 years and no further notice whatsoever to you will 

be necessary in this regard.  

g) In the event of termination of your contract as provided in clause 9(d) of this letter or non-renewal 

of your contract of employment on expiry of the period on 31st Mar 2021, such termination or 

non-renewal of contract will be covered under the provisions of Sec. 2 (oo)(bb) of the Industrial 

Dispute Act 1947. 

 

10. SECRECY & CONFIDENTIALITY 

Employees of PSMRI should be fully aware of the sensitive nature of their assignment and should not 

divulge to any person, except with the specific authority of the Management, any information 

regarding PSMRI's operations. No documents or stationery or any other matter should be handed over 

to any person without the specific written approval of the Management. In the course of training and 

development as well as your engagement / assignments with the Organization, you will be privy to or 

possess proprietary and confidential information/ knowledge. The same shall not be used by you 

except in the interest of the Organization. You will not part with any information that would be 

detrimental to the Organization’s interests, nor shall you make any statement to the press/ media on 
any such issues on behalf of the Organization or otherwise, unless authorized specifically by the 

Management.  

 

11. CODE OF CONDUCT: 

You would be required to apply & maintain the highest standards of personal conduct and integrity 

and comply with all policies and procedures of PSMRI.  

You will be governed by the provisions of PSMRI’s code of conduct which is enclosed herewith. 
 

12. MEDICAL FITNESS & VERIFICATION OF PARTICULARS: 

Your appointment is subject to the below requirement / condition: 

a) The Management has the right to get you medically examined by any certified medical practitioner 

during the period of your service. The Management has the right to get you medically examined 

by any certified medical practitioner during the period of your service. If, from such examination, 

the Management is of the opinion that continuance of your service is medically not advisable or 

that you are not in a position to discharge your duty satisfactorily or you are found to be 

incapacitated from performing your duties, the Organization may terminate your services on the 

grounds of continued ill-health.  

b) In case the particulars given in your application and / or representations given by you are found to 

be false, your services would be liable for termination at any time during the employment without 

any notice or any compensation in lieu thereof. 

 

13. DATA PRIVACY:  

During the course of your employment with us, the Organization, as your employer, will collect, store, 

use and disclose personal information relating to you for a variety of employment related and 

Organization’s operational purposes, both during and after your employment with the Organization. 
This information may also be shared with third parties within or outside the country for similar 
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purposes. The Organization is committed to ensuring that your personal information is handled in 

accordance with the applicable data privacy laws. By accepting employment with the Organization, 

you consent to Organization collecting, storing, processing, using, transferring and disclosing including 

to third parties (within or outside the country) of personal information relating to you for the aforesaid 

purposes.  

 

14. GENERAL 

a) You will be governed by the conditions of service, rules and regulations of the organization that 

are in vogue and those that may be brought into force from time to time at the sole discretion of 

the Management. 

b) In case of your overstaying the sanctioned leave or for any absence without permission for more 

than 10 calendar days, you shall lose lien on your services and it will be considered you have 

voluntary abandoned from the service & the organization will be entitled to strike off your name 

from its rolls without any reference to you.  

c) Statutory Contributions: The Organization’s contribution to Provident Fund, Employees’ State 
Insurance, Labour Welfare Fund, etc., if eligible, shall be in line with provisions of respective laws 

as applicable from time to time. Any change in law necessitating enhancement in the 

organization’s contribution shall be adjusted by suitably reallocating your salary components. 
d) The organization shall have the right to add, to alter, modify or abrogate from time to time any 

term of the Contract of Employment, including remuneration and perquisites, which will be 

communicated to you either by individual letter or by circular.  

e) Employees may please note that their behavior towards any member of the management and staff 

of PSMRI as well as the general public that they come across in relation to their engagement with 

PSMRI should be courteous and disciplined. The Management reserves the right to take 

appropriate disciplinary action against any employee who has been found to have misbehaved 

with any member of the management and staff of PSMRI as well as any member of the public or 

other individual. 

f) It is your duty to keep the organization informed in writing with due acknowledgement, 

immediately of any change in your residential address or change in any credentials, otherwise the 

last updated information available in the records of PSMRI shall be treated as the true and correct 

information and all communications of whatsoever nature, that are sent to you by RPAD/ Speed 

Post/Courier to such address shall be deemed as served in a valid manner, whether served or 

returned un-served for any reason of whatsoever nature and the same shall be binding on you. If 

you refuse to receive and acknowledge any communication when tried to be served in person, 

such refusal amounts to valid service and shall be binding upon you. Affixing any communication 

meant for you in the notice board of PSMRI also shall be deemed as valid service upon you.  

g) Any communication served to you, on your official or personal email id as provided by you, will be 

deemed to be delivered to you. 

h) During the course of your employment, in the event of you being found guilty of misconduct, 

negligent in discharge of duties, irregular in attendance, involved in theft, refusal to accept 

transfer, insubordination with superiors, commit breach of any of the terms of your employment 

or any other act of omission inconsistent with your duties, the organization shall be entitled to 

terminate your services without any Notice or compensation. 

i) You may be required to undertake travel on PSMRI work as and when required. In case of travel 

on PSMRI business, you are entitled to such travel expenses / allowance as per your eligibility in 

force from time to time. 

j) You shall always maintain in good condition Organization's property including its assets and 

material which may be given to you for official use during the course of your employment.  Upon 
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your termination / resignation / retirement, you will handover/return the said property, assets and 

material, which are in your possession and will ensure not to retain any copies or extracts. In the 

event of your failure to return the above referred property/ assets, organization reserves the right 

to recover an amount equivalent to the value of the property/ asset from you. 

k) Jurisdiction: Any dispute pertaining to this contract of employment shall be subject to the 

jurisdiction of courts at Hyderabad / Secunderabad only.  

 

You are requested to sign and return the duplicate copy of this letter to the HR Department indicating 

acceptance of the contract and the conditions therein.  

 

We look forward to a fruitful and mutually rewarding association with PSMRI. 

 

Sincerely, 

For PIRAMAL SWASTHYA MANAGEMENT AND RESEARCH INSTITUTE, 

 

 

 

 

 

S Shiva Kumar  

Chief Manager – Human Resources 

  

 

ACCEPTANCE 

 

I have read and understood the above Terms & Conditions and hereby accept the same.  

 

 

 

 

Name:                       Signature:                                              Date:  
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ANNEXURE – I 

 

COMPENSATION BREAK – UP 

 

Name    : Mr. Sarun Marunnoli 

Designation    : Counselling Officer – 1097 NACO Helpline 

Location      : Hyderabad, Telangana 

 

 

SALARY COMPONENTS 
PER MONTH  

(Rs.) 

Basic  10,085 

House Rent Allowance 4,034 

Special Allowance 2,690 

Gross Salary 16,809 

Organization’s Contribution to PF  1,661  

Organization’s Contribution to ESIC 546 

Cost to Company  19,016 

CTC in Words: Rupees Nineteen Thousand Sixteen Only 

 

NOTE:  

 In addition, you will be covered under organization’s Group Personal Accident Policy, Term 

Insurance Policy and Group Mediclaim Policy for self and 3 dependents as may be applicable from 

time to time.  

 The Management reserves the right to amend or revoke the above-mentioned policies with or 

without any prior notice to you.  

 

Sincerely, 

For PIRAMAL SWASTHYA MANAGEMENT AND RESEARCH INSTITUTE, 

 

 

 

 

S Shiva Kumar  

Chief Manager – Human Resources  

 

ACCEPTANCE 

 

I have read and understood the above Terms & Conditions and hereby accept the same.  

 

 

Name:                       Signature:                                              Date:   

 

Residential Address:  

Mobile No.:  

Personal Email Id: 



GREEN WORMS ECO SOLUTIONS LLP 

140B, The Crest Building, Varakkal Road Junction, West Hill, Chungam, Kozhikode - 673 005 
M:+91 9656363513,+91 9847696113, E: info@greenworms.org/accounts@greenworms.org, W: www.greenworms.org 

To,          26th December, 2020 
Ms.Sreelakshmi S  

Kizhakkearackal Krishna (H)  

Varanad P.O., Cherthala  

Alappuzha: 688539 

 
Dear Sreelakshmi S., 

With reference interview, we are pleased to offer you employment in our Organization as 

Project Associate-Government Projects. 

Your initial posting will be at our Corporate Office at the address given below: 

 

Green Worms Eco Solutions LLP 

140B, The Crest Building 

Varakkal Road Junction, West Hill 

 

Though your initial posting at our Corporate Office, the work location will be at Alleppey 

District, the Management reserves the right to utilize your services in any of our group 

companies located elsewhere in India. Your appointment will be effective from the date of 

your joining our Organization which should not be later than 28th December, 2020. 

 

You will be on training for 3 months and probation for a period of 3 months and the 

Management may extend the period of probation for such period as it may deem fit and 

proper. During the period of probation, you will be paid a consolidated stipend of Rs. 

13500/- per month and reimbursable travelling allowance. 

If your performance is found satisfactory and up to the standards and requirements of the 

establishment during the period of probation, your appointment will be confirmed and your 

services are liable to be terminated during the probation period or at the end thereof without 

any prior notice or compensation. 

If you desire to leave the services of the company you shall give two month notice in writing 

to the Management about your intention to do so. Failure on your part to do so, shall give 

the Management the right to recover an amount equal to your  one month remuneration 

from you by way of liquidated damages in addition to the actual monitory loss/damages, if 

any, caused by you to the Company due to any act or negligence from your side.    

 

We welcome you to be a part of our Organization and we would request your confirmation 

of acceptance of this offer by returning to us the duplicate copy of this offer letter duly 

signed. 
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Yakoob Valiyapoyil <kyakoob1997@gmail.com>

Letter of Appointment_YAKOOB K
Chaitanya's Aryarjun Foundation <keralachaitanya@gmail.com> Thu, Jul 30, 2020 at 2:49 PM
To: kyakoob1997@gmail.com
Cc: Antoney Augustine <anto_aug@rediffmail.com>, Arjun Roney <chaitanya.rony@gmail.com>, Chaitanya Kerala
<keralachaitanya@gmail.com>

Chaitanya	Institute	for	Mental	HealthKhadi Machine, Punewww.chaitanyarehab.com               Sub:	Letter	of	Appointment Dear,  YAKOOB KThis refers to your application and subsequent interview (Video call) with us on 30th July'20. We are pleased to informyou that you have been selected for the post of Residential Psychiatric Social Worker with a commitment for 2 years. Your date of commencement of Employment will be on or before 1st week of September'20. You should report to AntoAugustin (Project Co-ordinator) at CHAITANYA INSTITUTE FOR MENTAL HEALTH, Bhagat Puram, Srv.No.: 31/A, KondhwaBK, Near Khadi Machine Chowk, Pune – 48.  You are requested to contact Anto (09763130364) one day before reachingPune.You will be entitled to receive Gross Salary of 12,000/- and the bene�it of free food and accommodation during the period ofyour employment with us.Please bring along the below listed documents:a.       Copy of the Letter	of	Appointment	b.      Original	Academic	Certi�icates (all from 10th to Highest)c.       Photo	and	Address	proof certi�icated.      2	Passport	size	photosYour employment would be subject to the terms and conditions, which will be issued to you on your joining date.We congratulate you on your appointment and wish you a long and successful career with us. We are con�ident that yourcontribution will take us further in our journey. We assure you of our support for your professional development andgrowth.
For	Chaitanya	Institute	for	Mental	Health

Cince	K	John

-- 

With regards...

Chaitanya: Centre for Psycho Social Rehabilitation, Cochin
0773-6900092, 09446517409
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          01/07/2021 

 

Dear Ms Akhila V R 

 

Subject: Offer Letter 

 

We are pleased to offer you a position as Junior Clinician in our organization Mental Health 

Action Trust (MHAT). This offer takes effect from your date of joining, which shall not be later 

than 05th July 2021. 

 

Your compensation package would be Rs. 16,000.00 (Rupee Sixteen Thousand) per month, all 

inclusive as salary. This will be paid to your assigned bank account. In case you are working 

part time, the salary will be calculated proportionately. 

 

Bond and period: You have to sign a Bond Agreement confirming you are abide to work with 

MHAT for a period of one year from date of completing the probation. As a guarantee you 

have to submit your original certificate of highest qualification with MHAT for a period of one 

year. 

 

Probation: As per organization policy, the probation period applicable to you shall be 3 

months. During probation, the period of notice required for resignation is 2 weeks on either 

side. After probation, the period of notice required for resignation is1 month on either side. 

 

Leave Policy: All leaves taken during probation period are treated as unpaid and you will be 

eligible for 30 days leave per annum which includes public holidays, after end of probation 

and confirming your employment. 

 

Mandatory Introductory Course and Internship: You have to attend and complete 

successfully the Introductory Course and one month Internship conducted by MHAT and you 

will be eligible for 50% discount for these. 

 

As a Junior Clinician of MHAT, it is likely that you will work on confidential and or proprietary 

information related to the operations, products and services of MHAT and its clients. You are 

required to maintain the highest standards of medical ethics and confidentiality at all times. 

 

You will abide by the rules and regulations of the Organisation as may be in force from time 

to time and if any violation made would be subjected to disciplinary action. 

 

Your appointment is subject to satisfactory reference checks. 

 

This letter of offer is based on the information furnished in your application for employment 

and during the interview you had with us. If, at any time in future, it comes to light that any  

 

 



  

 

 

 

 

of this information is incorrect or any relevant information has been withheld, then your 

employment is liable to be terminated without notice. 

 

Any disputes arising out of this letter shall be governed by and construed in accordance with 

the laws of India and under the jurisdiction of Kozhikode only. 

 

We welcome you to our organisation and look forward to your contribution to the growth of 

the organization and yourself.  

 

On the date of joining, please bring the following documents for verification / submission: 

 

1. Original and copies of educational certificates and mark sheets. 

2. Relieving letter & experience certificate from previous employer[s]. 

3. Salary certificate from previous employer. 

4. Copy of your Aadhaar 

5. Passport size photograph and soft copy 

6. Bank Account Details/Copy of Passbook 

7. Copy of PAN Card 

 

Your signature at the end of this letter confirms that the conditions of your employment. 

 

Kindly sign and return to us the duplicate copy of this letter as your Acceptance. 

 

Wish you all the best. 

 

Yours Sincerely, 

 

For Mental Health Action Trust 

 

 
 

Dr.T Manoj Kumar 

Clinical Director & Managing Trustee 

 

 

Name Signature Date ,

 

 



 

B-36, Althara Nagar, Vellayambalam, Sasthamangalam PO,  

Thiruvananthapuram – 695 010, Kerala; Ph: +91-471-2314222, +91-9447750005 

 

31st August 2021 

To 

 

MS. Suhana R. H. 

Nazar Manzil 

Panickers’ Lane, Sasthamangalam PO 

Thiruvananthapuram - 695010 

 

 

Dear Ms. Suhana, 

Sub: Appointment to the Post of Social Worker cum Student Mentor - Offer Letter, Reg. 

Greetings from The Blue Point Org! 

This is in response to your application and further discussions on the matter; we are pleased 

to appoint you as Social Worker cum Student Mentor with the Blue Point Personal Growth 

Labs, promoted by The Blue Point Org. Your contributions to various projects undertaken by 

the organisation as a Social Work Intern/Trainee are also taken into consideration while 

taking such a decision. The appointment will be on a contract basis with effect from 1st 

September 2021 to 31st March 2022. You will be entitled to get a consolidated pay of 

Rs.20,000/- (Rupees Twenty Thousand only) per month including the performance incentives.  

 

Your initial placement will be at Blue Point Head Office, Thiruvananthapuram. Detailed 

appointment letter as part of completing the process of recruitment shall be sent to you in a 

week’s time.  
 

We wish you all the best for a successful career with us. 

 

Thanking you, 

 

Yours truly, 

 

 

 

 
 

Baby Prabhakaran 

CEO 

 

 



  

 

 

 
 

 

 

          08 Sept 2021 

Dear Ms Ananya A K, 

 

Subject: Offer Letter 

 

We are pleased to offer you a position as Junior Clinician in our organization, Mental Health 

Action Trust (MHAT). This offer takes effect from your date of joining, which shall not be 

later than 11
th

 September 2021. 

 

Your compensation package will be Rs. 16,000.00 (Rupee Sixteen Thousand) per month, all 

inclusive as salary. This will be paid to your chosen bank account. In case you are working 

part time, the salary will be calculated proportionately. 

 

Bond and period: You have to sign a Bond Agreement confirming you are able to work with 

MHAT for a period of one year. As a guarantee, you have to submit your original certificate 

of highest qualification with MHAT for a period of one year. 

 

Probation: As per organization policy, the probation period applicable to you shall be 3 

months. During probation, the period of notice required for resignation is 2 weeks on either 

side. After probation, the period of notice required for resignation is 1 month on either side. 

 

Leave Policy: All leave taken during the probation period is treated as unpaid. After end of 

probation and confirming your employment you will be eligible for 30 days leave per annum 

this includes public holidays. 

 

Mandatory Introductory Course and Internship: You have to attend and complete 

successfully the Introductory Course and one month Internship course conducted by MHAT. 

You will be eligible for 50% discount on the price of these courses. 

 

As a Junior Clinician of MHAT, it is likely that you will work on confidential and or 

proprietary information related to the operations, products and services of MHAT and its 

clients. You are required to maintain the highest standards of medical ethics and 

confidentiality at all times. 

 

You will abide by the rules and regulations of the Organisation as may be in force from time 

to time and if any violation will be subjected to disciplinary action. Your appointment is 

subject to satisfactory reference checks. 

 

This letter of offer is based on the information furnished in your application for employment 

and during the interview you had with us. If, at any time in future, it comes to light that any 

of this information is incorrect or any relevant information has been withheld, then your 

employment is liable to be terminated without notice. 
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Any disputes arising out of this letter shall be governed by and construed in accordance with 

the laws of India. 

 

We welcome you to our organisation and look forward to your contribution to the growth of 

the organization and yourself. 

 

On the date of joining, please bring the following documents for verification / submission: 

 

1. Original and copies of educational certificates and mark sheets. 

2. Relieving letter & experience certificate from previous employer[s]. 

3. Salary certificate from previous employer. 

4. Copy of your Aadhaar 

5. Passport size photograph and soft copy 

6. Bank Account Details/Copy of Passbook 

7. Copy of PAN Card 

 

Your signature at the end of this letter confirms that the conditions of your employment. 

 

Kindly sign and return to us the duplicate copy of this letter as your Acceptance. 

 

Wish you all the best. 

 

Yours Sincerely, 

For Mental Health Action Trust 

 

 

 
Dr. T Manoj Kumar 

Clinical Director & Managing Trustee 

 

Name: 

 

Acceptance Signature: 

 

Date: 
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Corporate Headquarters: Anzy Careers Pvt. Ltd, No: 257, 315 Work Avenue, 2nd Floor, 16th Cross, 

5th Main, Sector 6, HSR Layout, Bangalore. Pin: 560102 

Date: 26th August, 2021 

 

Praveen 
Bangalore 
 

 
Sub: Offer of Appointment as an Associate Recruitment Specialist 

 
 
 
Dear Praveen, 
 
 
Congratulations! Welcome to Anzy Careers Private Limited 
 
Thank you for choosing to be a part of the Anzy Careers team. We are thoroughly benefitted 
in discussing the possibilities of you playing a vital role in our quest to be a global leader in 
providing recruitment solutions to our clientele. We thank you for your time and interest. 
 
We are pleased to offer you a position as an Associate Recruitment Specialist at 
Bangalore. We are focused on providing comprehensive recruitment solutions to our 
Clientele by sourcing the desired candidates for the purpose of employment. We are adept, 
affordable and efficient and would require the same commitment from you being part of 
this family. 
 
You are requested to join us on or before 6th September 2021. You will be required to 
serve a probation period of 3 months, which may be extended for a further period as may 
be mutually decided upon, if your performance has been found to be unsatisfactory.  You 
will be paid an ANNUAL CTC OF INR 2,93,520. Annexure A depicts the breakup of 
your salary. 
	

In addition, to your duties and responsibilities the company reserves the right to change 
your project or area of recruitment as and when it feels necessary. Such changes are 
intended enhance the performance of an individual and augment professional growth. That 
apart, you are entitled to a referral fee as per the policy per enrolments done exclusively by 
your effort/your contacts (Does not include enrolments done by other staff of the company 
or enrolments due to walk-ins or due to company advertisements). 
 
As per the company’s policy, you will be expected to perform as per the KRA set by the 
company for the particular role is offered to you. In the event you are not able to meet the 
minimum performance criteria in the span of 90 days, which will be notified to you time to 
time, the management may take a decision to terminate your services in the company. 
 



 

 

 

Corporate Headquarters: Anzy Careers Pvt. Ltd, No: 257, 315 Work Avenue, 2nd Floor, 16th Cross, 

5th Main, Sector 6, HSR Layout, Bangalore. Pin: 560102 

 This position carries Travel to attend company’s sponsored conferences, project / Business 
Related meeting, training and Academy programs related to the business requirements. 
We request you to kindly sign the copy of this letter as an acceptance of our offer. In the 
event that you do not join us on or before 6th September 2021, the offer will be 
withdrawn. The final detailed Employment agreement, Confidentiality and Non-Disclosure 
Agreement shall be given to you upon your joining. Subsequently you will also be provided 
an electronic copy of the employee Handbook to ensure you to understand our policies 
better. 
 
Please bring all your Original / True copies of the documents to be furnished at the time of 
joining. We look forward to you joining team Anzy and making rapid strides towards your 
professional goals. 
 
 
Good Luck!!! 
 
Sincerely, 
 
 
For Anzy Careers Private Limited 
 
 

 
 
Sourabh Joshi 
VP – Finance 
 

  





Date: 12/12/2019
MR. AIWIN PETER
MAMBALLIKUZHIYIL, MAKKIYADU POST ,
VELLAMUNDA ,DIST WAYANAD 670731.

LETTER OF APPOINTMENT

Dear Aiwin,

This has reference to your application and subsequent interview had with you. We are pleased to appoint
you as Trainee Geologist w. e. f. 12/12/2019 on the following terms & conditions:

01. PLACE OF POSTING
Your initial place of posting shall be at our Head Office. However, during your employment with the
Company, you may be posted/ transferred to any of the offices/ projects /divisions /departments /units
of the Company existing, or to be set up at any other location in India or abroad, without any additional
remuneration. Your date of joining will be with effect from the day you join the Company.

02. SALARY & ALLOWANCES
Your Consolidated Yearly Remuneration will be Rs.1,80,000/- per Annum (CTC).

The above CTC shall include any overtime worked occasionally or regularly. Your working time shall be
based on discussions at the time of interview and also subject to operational needs from time to time in
the company. If applicable, any operational or other extras agreed such as holidays, or any other bonus or
allowances shall be deemed to have been included in the above salary.

You shall be entitled for gratuity as per statutory rules prevalent at the time of your retirement subject to
completion of five years continuous service in the Company.

03. PROBATION/CONFIRMATION
You shall be initially on probation for a period of 12 months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the employment is terminable by the
Company without any notice and without assigning any reason whatsoever.

During the period of probation, if you wish to terminate this contract, you have to give one month’s notice
or payment of salary in lieu thereof. You shall receive official confirmation letter on successful
completion of your probation period with us.

04. MEDICAL FITNESS & VERIFICATION OF PARTICULARS
Your appointment is subject to:

a) You’re being declared medically fit by a certified medical practitioner and you’re
continuing to remain medically fit. The Management has the right to get you
medically examined by any certified medical practitioner during the period of your
service. In case you are found medically unfit to continue with the job, you will lose
your lien on the job.



b) In case particulars mentioned in your application are found false, not authentic, or
without documentary proof, your services would be liable for termination at any time
without any notice or compensation in lieu thereof.

05. INCREMENTS
Your increments and future prospects in the Company shall entirely depend on your efficiency, hard work,
regular attendance, punctuality, sincerity, good conduct, Company’s performance and such other relevant
factors as adjudged by the management. Generally, employee’s performance is reviewed once a year. Any
action arising out of this review is solely at the discretion of the Management.

06. DUTIES & RESPONSIBILITIES
a) You shall at all times maintain absolute integrity and devotion to duty and conduct

yourself in a manner conducive to the best interest, credit and prestige of the
company. You shall not, at any time, work against the interests of the company nor do
anything which is unbecoming of an employee. Any violation of these norms of
behaviour shall constitute misconduct for which the company shall be entitled to take
disciplinary action against you, as per the Disciplinary Rules and applicable rules in
this regard.

b) You shall, at all times, diligently and faithfully serve the company and shall devote your
whole time and attention exclusively to the business and interests of the company.

c) You shall carry out your duties to the best of your skill and shall punctually attend to
your duties at the place or places where you are posted.

d) You shall hold yourself in readiness to perform any duty required of you to the best of
your ability. Refusal to carry out orders of the management shall constitute gross
misconduct for which your services shall be liable for termination.

e) You shall not seek membership of any local/public/professional bodies without first
obtaining written permission from the Management. You shall, further, not undertake
any direct/indirect business or work, honorary or remunerative except with the written
permission of the Management in each case. Contravention of this shall lead to the
termination of your service without notice or any compensation in lieu of such notice.

f) You shall neither divulge nor disclose to any authorized person during the period of
your service or even afterwards by word of mouth or otherwise, particulars or details
of the Company’s manufacturing processes, technical know-how, security
arrangements, administrative and/or organizational matters of a confidential/secret
nature, which may be your privilege to know by virtue of your being the Company’s
employee.

g) You shall keep confidential all the information and material provided to you by the
Company or its clients concerning their affairs, in order to enable the Company to
perform the service. This also includes such information as is already known to the
public which also you shall not release, use or disclose except with the prior written
permission of the Company. Your obligation to keep such information confidential
shall remain even on termination or cancellation of this employment.

h) You shall disclose to the Company forthwith any discovery, invention, process or
improvement made or discovered by you while in the Company’s service, and such
discovery, invention, process or improvement shall belong absolutely to and be the
sole and absolute property of the Company.



i) If and when required to do so by the Company, you shall, at the Company’s expense,
take out or apply for the Company’s Patent, Licenses or other rights, privileges or
protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to the
Company. You shall execute and do all instruments, acts, deeds and things which may
be required by the Company for assigning, transferring or otherwise vesting the same,
and all benefits arising in respect thereof in the Company’s favour or in favour of such
other person or persons, firms or companies, as the Company may direct as the sole
beneficiary thereof.

j) You shall not enter into any commitment or dealings on behalf of the Company for
which you have no express authority nor shall you alter or be a party to any alteration
to any principle or policy of the Company or exceed the authority or discretion vested
in you without the previous sanction of the Company or those in authority over you.

k) While in the service of the company, you shall be governed by the terms of service
conditions, code of ethics/conduct, service manual and administrative orders of the
Company which are existing, and/or to be introduced and enforced from time to time.

l) You shall be fully responsible for timely compliance of all applicable statutes, rules,
regulations, procedures of Central/State Governments, Semi-Government,
autonomous/ appropriate authorities/ bodies & institutions that may be required by
your position at any given point of time. These inter-alia shall include:

i. Keeping yourself aware and updated on all applicable statutes, laws, rules,
regulations and procedures as above.

ii. Ensuring proper implementation of all applicable statutes, laws, rules, regulations
and procedures etc

iii. Timely filing of all returns/documents/information/particulars to authorities
concerned.

iv. Maintaining all records/proof as required under the applicable statutes, laws,
rules, regulations and procedures etc.

v. Taking any other action that may be required for compliance of applicable
statutes, laws, rules, regulations and procedures etc.

vi. Keeping the management apprised of the compliance made with proof in support
thereof.

vii. You shall be responsible for the safe keeping and return, in good condition and
order, of all the properties of the Company, which may be in your custody, care or
charge. For the loss of any property of the Company in your possession, the
Company shall have the right to assess on its own basis and recover the
damages of all such materials from you and to take such other action as it
deems proper in the event of your failure to account for such material or property
to its satisfaction.

07. TERMINATION OF PERMANENT SERVICE
a) You shall automatically retire from the services of the Company on attaining the super-

annuation age of 58 years.

b) If you absent yourself without leave or remain absent beyond the period of leave
originally granted or subsequently extended, you shall be considered as having
voluntarily abandoned your employment without giving any notice unless you:-

i. Return to work within 8 days from the commencement of such absence.
ii. Give an explanation to the satisfaction of the Management regarding such

absence.



c) In the event of any misconduct, the Company reserves the right to take appropriate
action as it may deem fit.

d) After confirmation, either party may terminate the appointment by giving to the other
one month’s notice.

e) If the Company terminates your employment for reason of negligence or willful
misconduct on your part, it shall not be required to give you notice as set in clause 7 (d)
above. In this event Company would not reimburse/pay LTA, Leave Encashment and
Bonus/Ex-gratia if any due.

f) Late coming, absenteeism, dishonesty, adopting fraudulent means, disobedience etc.
are viewed seriously as acts of willful misconduct and negligence and would lead to
termination of the services.

08. GENERAL

a) You may be selected and sponsored by the Company for familiarization/training
assignment with Company’s technical collaborators or any other
Institutions/Organizations in India or abroad. You shall diligently and beneficially take
part in such training and assignments. The cost of such training including the travel
fare and related expenses shall be borne by the Company subject to agreements to be
drawn up and signed by the Company and you.

b) You shall be entitled to Privilege, Sick, Casual and such other leaves & holidays as are
applicable under the Company’s Leave Policy.

c) Your date of birth mentioned in the Matriculation/Higher Secondary Certificate shall
be deemed to be the conclusive proof of your date of birth.

d) You shall intimate in writing to the Management any change of address within a week
from change of the same failing which, any communication sent at your last recorded
address shall be deemed to have been served on you.

e) You shall hand over the charge or letter of authority and/or power of attorney issued
to you and also any property/material of the company in your possession at the time
of cessation of your employment with the Company.

f) Your compensation can be restructured at any time, protecting the gross salary and
considering the tax implications.

g) You shall be required to submit the following documents, if you have not submitted
the same earlier :

i. Certificate in support of your educational / professional qualifications,
experience, date of birth and other testimonials in original with copies thereof.

ii. Two copies of your recent passport size photographs.

iii. Relieving letter from your last employer in case you were employed.

h) Often use of Mobile/Office telephone for personal work would be deemed as an act of
indiscipline.

i) Formal dress code should be followed (Monday to Friday).

j) Personal visitors and personal telephone calls should be minimum and during break
times as far as possible.

Please note that your compensation package is strictly personal and confidential to you and you



are therefore advised not to divulge the same.

We look forward to a long, successful and pleasant association.

Yours Faithfully,
For DBM Geotechnics & Constructions Pvt. Ltd

Authorized Signatory

Acknowledgement & Acceptance

I have read and understood the above terms and conditions of employment and the implication
thereof. I hereby accept the aforesaid terms and conditions and agree to abide by the same.

Name:

Signature & Date:
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Date: 12/12/2019
MR. SUJITH S S
S S BHAVAN.KIZHUVILAM PO MAMOM
ATTINGAL: 695104

LETTER OF APPOINTMENT

Dear sujith,

This has reference to your application and subsequent interview had with you. We are pleased to appoint
you as Trainee Geologist w. e. f. 12/12/2019 on the following terms & conditions:

01. PLACE OF POSTING
Your initial place of posting shall be at our Head Office. However, during your employment with the
Company, you may be posted/ transferred to any of the offices/ projects /divisions /departments /units
of the Company existing, or to be set up at any other location in India or abroad, without any additional
remuneration. Your date of joining will be with effect from the day you join the Company.

02. SALARY & ALLOWANCES
Your Consolidated Yearly Remuneration will be Rs.1,80,000/- per Annum (CTC).

The above CTC shall include any overtime worked occasionally or regularly. Your working time shall be
based on discussions at the time of interview and also subject to operational needs from time to time in
the company. If applicable, any operational or other extras agreed such as holidays, or any other bonus or
allowances shall be deemed to have been included in the above salary.

You shall be entitled for gratuity as per statutory rules prevalent at the time of your retirement subject to
completion of five years continuous service in the Company.

03. PROBATION/CONFIRMATION
You shall be initially on probation for a period of 12 months, which may be extended or reduced at the
sole discretion of the Management. During the period of probation, the employment is terminable by the
Company without any notice and without assigning any reason whatsoever.

During the period of probation, if you wish to terminate this contract, you have to give one month’s notice
or payment of salary in lieu thereof. You shall receive official confirmation letter on successful
completion of your probation period with us.

04. MEDICAL FITNESS & VERIFICATION OF PARTICULARS
Your appointment is subject to:

a) You’re being declared medically fit by a certified medical practitioner and you’re
continuing to remain medically fit. The Management has the right to get you
medically examined by any certified medical practitioner during the period of your
service. In case you are found medically unfit to continue with the job, you will lose
your lien on the job.



b) In case particulars mentioned in your application are found false, not authentic, or
without documentary proof, your services would be liable for termination at any time
without any notice or compensation in lieu thereof.

05. INCREMENTS
Your increments and future prospects in the Company shall entirely depend on your efficiency, hard work,
regular attendance, punctuality, sincerity, good conduct, Company’s performance and such other relevant
factors as adjudged by the management. Generally, employee’s performance is reviewed once a year. Any
action arising out of this review is solely at the discretion of the Management.

06. DUTIES & RESPONSIBILITIES
a) You shall at all times maintain absolute integrity and devotion to duty and conduct

yourself in a manner conducive to the best interest, credit and prestige of the
company. You shall not, at any time, work against the interests of the company nor do
anything which is unbecoming of an employee. Any violation of these norms of
behaviour shall constitute misconduct for which the company shall be entitled to take
disciplinary action against you, as per the Disciplinary Rules and applicable rules in
this regard.

b) You shall, at all times, diligently and faithfully serve the company and shall devote your
whole time and attention exclusively to the business and interests of the company.

c) You shall carry out your duties to the best of your skill and shall punctually attend to
your duties at the place or places where you are posted.

d) You shall hold yourself in readiness to perform any duty required of you to the best of
your ability. Refusal to carry out orders of the management shall constitute gross
misconduct for which your services shall be liable for termination.

e) You shall not seek membership of any local/public/professional bodies without first
obtaining written permission from the Management. You shall, further, not undertake
any direct/indirect business or work, honorary or remunerative except with the written
permission of the Management in each case. Contravention of this shall lead to the
termination of your service without notice or any compensation in lieu of such notice.

f) You shall neither divulge nor disclose to any authorized person during the period of
your service or even afterwards by word of mouth or otherwise, particulars or details
of the Company’s manufacturing processes, technical know-how, security
arrangements, administrative and/or organizational matters of a confidential/secret
nature, which may be your privilege to know by virtue of your being the Company’s
employee.

g) You shall keep confidential all the information and material provided to you by the
Company or its clients concerning their affairs, in order to enable the Company to
perform the service. This also includes such information as is already known to the
public which also you shall not release, use or disclose except with the prior written
permission of the Company. Your obligation to keep such information confidential
shall remain even on termination or cancellation of this employment.

h) You shall disclose to the Company forthwith any discovery, invention, process or
improvement made or discovered by you while in the Company’s service, and such
discovery, invention, process or improvement shall belong absolutely to and be the
sole and absolute property of the Company.

i) If and when required to do so by the Company, you shall, at the Company’s expense,



take out or apply for the Company’s Patent, Licenses or other rights, privileges or
protection as may be directed by the Company in respect of any such discovery,
invention, process or improvement so that the benefit thereof shall accrue to the
Company. You shall execute and do all instruments, acts, deeds and things which may
be required by the Company for assigning, transferring or otherwise vesting the same,
and all benefits arising in respect thereof in the Company’s favour or in favour of such
other person or persons, firms or companies, as the Company may direct as the sole
beneficiary thereof.

j) You shall not enter into any commitment or dealings on behalf of the Company for
which you have no express authority nor shall you alter or be a party to any alteration
to any principle or policy of the Company or exceed the authority or discretion vested
in you without the previous sanction of the Company or those in authority over you.

k) While in the service of the company, you shall be governed by the terms of service
conditions, code of ethics/conduct, service manual and administrative orders of the
Company which are existing, and/or to be introduced and enforced from time to time.

l) You shall be fully responsible for timely compliance of all applicable statutes, rules,
regulations, procedures of Central/State Governments, Semi-Government,
autonomous/ appropriate authorities/ bodies & institutions that may be required by
your position at any given point of time. These inter-alia shall include:

i. Keeping yourself aware and updated on all applicable statutes, laws, rules,
regulations and procedures as above.

ii. Ensuring proper implementation of all applicable statutes, laws, rules, regulations
and procedures etc

iii. Timely filing of all returns/documents/information/particulars to authorities
concerned.

iv. Maintaining all records/proof as required under the applicable statutes, laws,
rules, regulations and procedures etc.

v. Taking any other action that may be required for compliance of applicable
statutes, laws, rules, regulations and procedures etc.

vi. Keeping the management apprised of the compliance made with proof in support
thereof.

vii. You shall be responsible for the safe keeping and return, in good condition and
order, of all the properties of the Company, which may be in your custody, care or
charge. For the loss of any property of the Company in your possession, the
Company shall have the right to assess on its own basis and recover the
damages of all such materials from you and to take such other action as it
deems proper in the event of your failure to account for such material or property
to its satisfaction.

07. TERMINATION OF PERMANENT SERVICE
a) You shall automatically retire from the services of the Company on attaining the super-

annuation age of 58 years.

b) If you absent yourself without leave or remain absent beyond the period of leave
originally granted or subsequently extended, you shall be considered as having
voluntarily abandoned your employment without giving any notice unless you:-

i. Return to work within 8 days from the commencement of such absence.
ii. Give an explanation to the satisfaction of the Management regarding such

absence.

c) In the event of any misconduct, the Company reserves the right to take appropriate



action as it may deem fit.

d) After confirmation, either party may terminate the appointment by giving to the other
one month’s notice.

e) If the Company terminates your employment for reason of negligence or willful
misconduct on your part, it shall not be required to give you notice as set in clause 7 (d)
above. In this event Company would not reimburse/pay LTA, Leave Encashment and
Bonus/Ex-gratia if any due.

f) Late coming, absenteeism, dishonesty, adopting fraudulent means, disobedience etc.
are viewed seriously as acts of willful misconduct and negligence and would lead to
termination of the services.

08. GENERAL

a) You may be selected and sponsored by the Company for familiarization/training
assignment with Company’s technical collaborators or any other
Institutions/Organizations in India or abroad. You shall diligently and beneficially take
part in such training and assignments. The cost of such training including the travel
fare and related expenses shall be borne by the Company subject to agreements to be
drawn up and signed by the Company and you.

b) You shall be entitled to Privilege, Sick, Casual and such other leaves & holidays as are
applicable under the Company’s Leave Policy.

c) Your date of birth mentioned in the Matriculation/Higher Secondary Certificate shall
be deemed to be the conclusive proof of your date of birth.

d) You shall intimate in writing to the Management any change of address within a week
from change of the same failing which, any communication sent at your last recorded
address shall be deemed to have been served on you.

e) You shall hand over the charge or letter of authority and/or power of attorney issued
to you and also any property/material of the company in your possession at the time
of cessation of your employment with the Company.

f) Your compensation can be restructured at any time, protecting the gross salary and
considering the tax implications.

g) You shall be required to submit the following documents, if you have not submitted
the same earlier :

i. Certificate in support of your educational / professional qualifications,
experience, date of birth and other testimonials in original with copies thereof.

ii. Two copies of your recent passport size photographs.

iii. Relieving letter from your last employer in case you were employed.

h) Often use of Mobile/Office telephone for personal work would be deemed as an act of
indiscipline.

i) Formal dress code should be followed (Monday to Friday).

j) Personal visitors and personal telephone calls should be minimum and during break
times as far as possible.

Please note that your compensation package is strictly personal and confidential to you and you
are therefore advised not to divulge the same.



We look forward to a long, successful and pleasant association.

Yours Faithfully,
For DBM Geotechnics & Constructions Pvt. Ltd

Authorized Signatory

Acknowledgement & Acceptance

I have read and understood the above terms and conditions of employment and the implication
thereof. I hereby accept the aforesaid terms and conditions and agree to abide by the same.

Name:

Signature & Date:
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Chandni Chandran <chandnichandran97@gmail.com>

Confirmation_Employment@Deduce Technologies 

Meena P L <meena@deducetech.com> Mon, Oct 19, 2020 at 6:41 PM
To: nithi.gajarajan@gmail.com, rahuldodmani45@gmail.com, soumengiri.live@gmail.com, marutichilame22@gmail.com,
bilalashrafchemnad@gmail.com, monitom234@gmail.com, chaitrapatil199@gmail.com, evamanitripathy@gmail.com,
midhunrajknair5453@gmail.com, vidyachannanavar@gmail.com, chandnichandran97@gmail.com,
tonam9706@gmail.com, Yahyavga@gmail.com, issakvaiphei2@gmail.com
Cc: Mahima Shrivastava <mahima@deducetech.com>, Sudha Rao <sudha@deducetech.com>, Monisha Shetty
<monisha.s@deducetech.com>, Vinutha R <vinutha.r@deducetech.com>

Dear Candidate,

Congratulations!!

Further to your interview conducted, we are glad to inform you that you have been selected!!

You are requested to report at office at 9 AM on 27th October 2020, at the below mentioned address.  

Deduce Technologies,

1st floor  255, Saathi Arcade

Marenahalli Rd, 8th Block, Jayanagar,

Bengaluru, Karnataka 560070.

As part of joining process, please submit the following documents on your joining. 

Service certificate and relieving letter from your previous employer
Salary certificate/ latest pay slips from your previous employer
All relevant educational certificates
2 passport size photographs with white background 
Maintain formal attire when you join                                                                                
                                                                                                                                     
                                                                          

In case you fail to join on afore said date your offer of employment will automatically stay withdrawn.

 

We have attached the PG list for your immediate reference.

Welcome to Deduce Technologies. Look forward to your joining us.

-- 
Regards, 
 
Meena P L 
HR Executive 
Deduce Technologies 
(a subsidiary of Bellissimo Ventures Pvt Ltd) 
URL: www.Deducetech.com 
Email ID:  meena@deducetech.com 
Mob:+91 9632170101 
Address: No. 719/A, 53-2, JK Tower 4th Floor, 
46th Cross Rd,  Jayanagar 8th Block, 
Sangam Circle, Bengaluru, Karnataka-560082



 
 

Ref. MMPL /GEO-PERF /2021-006 Date : 03.04.2021 

 
Mr. Saswat Subedit 

S/o.– Sri Uttam Charan Pradhan 

At / P.O. – Pandiri, 

Via – Thakurpatna, 

Dist. – Kendrapara, 

Pin – 754250, Odisha. 

Contact - +91 7978190515 
 

LETTER OF OFFER OF EMPLOYMENT 
 

Dear Mr. Saswat Subedit, 

 
Congratulations! 

 
We are pleased to offer you Letter of Offer of Employment with M/s Maheshwari Mining Private Limited 

(MMPL) based on discussions you had with us. 

Details of the terms and conditions of the Offer of Employment are as under : 

 
1. You will be designated as Geologist and will be based at Vedanta Facor Exploration Site Project, 

Kaliapani, Odisha. However, you will be liable to be posted at any of the Company’s establishments, projects 
sites; offices etc. as per Company’s requirement, and shall have to travel to our other Sites & establishments, as 

and when required for Company’s work. You will be reporting to H.O. Co-ordinator or any other person 

nominated by our Company on you joining. 

 

2. Your period of Performance shall be for One (01) Year, beginning from 8th April, 2021 to 8th April, 2022. 

You may be absorbed in the Organisation further on basis of your satisfactory performance, which will be 

assessed during tenure of your Performance Period. Your Service may also be Terminated by giving you Notice 

of 24 hours and vice versa throughout the Performance Period, without any Compensation thereof. 

 
3. You will be paid consolidated remuneration of Rs. 25,000/- (Rs. Twenty Five Thousand only) per 

month for One (01) Year, which shall be reviewed on performance. Any other allowance shall not be applicable, 

unless specified and approved by Management. 

 

4. INTEGRITY PACT : 

On your joining the Company, you will be required to immediately enter into / execute an ‘INTEGRITY PACT’ 
with the Company, broadly covering the following aspects, which in any case will immediately be applicable 

upon you from the date of your joining :- 

 

• Anti- Corruption 

1) No employee in the course of his official work / dealings, will personally or through his / her family 

member(s), demand or take a promise to be given, either for self or for a third person, any material / tangible or 

intangible / other undue benefit, which the employee / family member is not legally entitled to. 

 

2) Taking commission from vendors, suppliers, sellers and taking bribes from these entities to favour them. 

 

 

 
 



3) If the Company obtains information on the conduct of any of its employees as above which tantamount to a 

penal offence under the Indian Penal Code and /or the Prevention of Corruption Act and / or any other statutory 

criminal / penal enactment, or if there is substantive grounds for suspicion in this regard, the employee will be 

summarily dealt with as per the gravity of the case by the Company both under its administrative jurisdiction, as 

well as proceedings initiated under the applicable criminal / penal laws 

 

• Cheating/ Fraud – Embezzlement of Company funds, misappropriation of funds of the Company 

• Theft / pilferage of the Company’s properties/ materials / equ ipments/ articles 

• Stealing / wrongly diverting the Company’s properties/ materials / equipments/ articles and selling these 
stolen/ wrongly diverted items for personal gain 

• Knowingly going against the interests of the Company to benefit rival competing companies and / or for self 

benefit 

• Sending vital business-related / commercial/ contractual information and confidential data to rival competing 

companies and to other unrelated entities 

• Making or attempting to make personal gain either directly or through the family member(s), at the cost of 

the Company’s interests / profits/ reputation 

• Causing intentional damage to the Company’s equipments/ properties/ articles/ items and to the Company’s 
interests / reputation 

• Indulging in acts of sabotage and subversive actions to create deliberate wastage and reduced productivity / 

machine efficiency 

 

The above instances are only illustrative in nature and are not exhaustive, in view of which other unethical / 

corrupt / illegal acts and gross financial misconducts by the Company’s Employees and Staff not specifically 
referred to as above, will also come under the purview of the ‘ Integrity Pact’.  

 

5. Confidentiality Agreement: 

a) It is explicitly understood and deemed to be agreed by your signature on the duplicate copy of this letter 

that you shall not disclose, to any outsider or insider not concerned with the material/ information/ data that 

you are handling, any information whatsoever, that will have a detrimental effect on the outcome of the 

matter relating to the Company. 

 

b) You shall also be responsible for maintain the confidentiality and prevent unauthorized dissemination, in 

case you are engaged by the Company in the development and use of any system related programmes. 

 

 
 

Kindly sign a copy of this letter as a token of your acceptance. 

Yours truly, 

For and On Behalf of Maheshwari Mining Pvt. Ltd. 

 

 

 

 

Asmita Adhikari 

Manager HR 
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SPI Technologies India Private Limited 
(Formerly Lambda Content India Private Limited) 
Regd. Office : R. S. No. 4/5 & 4/6,  Gothi Industrial Estate, 
Kurumbapet, Puducherry 605 009, India  
Tel : + 91 413 2297600       Fax : + 91 413 2297708      www.spi-global.com 
CIN : U93000PY2017PTC008168 

 

16 March, 2021 
 
Mr. Gopal Nagarajan SPi/OL/BKS/2020/1148  
No.5, Big Chetty Street,  
Tiruchirappalli, 
Tamilnadu - 620008. 
 
Dear Gopal, 

Offer Letter  
 
This has reference to your application and subsequent interview you had with us. Further, we are pleased to offer 
you the post of Subject Matter Expert- Earth Science. 
 

Kindly make a note that your tentative date of joining would be  17 March, 2021 and the Company may be 
constrained to change your joining date due to the prevailing unprecedented situation. In that event, the Company 
shall duly inform you of the revised Date of Joining". 
  
In case of any changes to the date of joining please inform us before the expected date of onboard. Failure to 
inform us and no-show on the expected date of joining will efface this employment offer. 
 

You shall be on probation for a period of six months starting from the date of your joining. Your performance during 
the probation will be appraised and, if found satisfactory, you will be confirmed in services. However, in the event 
of your performance found not to be satisfactory, your probation period could be further extended.  
 

On Joining, your all-inclusive Cost to the Company (CTC) will be INR 23,600 per month (subject to deduction of 
tax and other statutory payments, as may be applicable) as per CTC Annexure. You will also be eligible for all the 
benefits introduced in the Company policies. 
 
During the probationary period, either party will be entitled to terminate this contract of employment by issuing 15 
Days prior notice in writing to the other. After confirmation the termination of employment by either party shall be 
by issuing 60 Days notice in writing to the other or salary in lieu thereof. In the event of you issuing a notice of 
termination shorter than the above period, the Company shall have its own discretion to adjust any leave due to 
you or recover from you such amount from your dues towards the shortfall in notice period. However, acceptance 
of salary in lieu of notice period is at the sole discretion of the Company. 
 

If in case, you resign within a year from the date of your joining, you will be liable to refund the reimbursements 
such as relocation expenses, joining bonus, travel expenses [including air & road], accommodation expenses and 
any other special benefits as per your eligibility, whichever was provided by the Company.  
 

Please note that this employment is subject to professional reference checks and documentary evidence of 
your previous employment.  
 

We look forward to having you onboard.  
for SPi Technologies India Private Limited 

 
Manoj P 
Vice President – Human Resources 
Received the offer of employment and shall report for duty on the expected Date of Joining, as mentioned above. 
 
(Signature with date) 
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Thennarasu Sakkan <thennarasus@gmail.com>

Job details 

Remya Gopal <remyamalu484@gmail.com> Sun, Nov 7, 2021 at 11:17 AM
To: Thennarasu Sakkan <thennarasus@gmail.com>

Hello sir,
Am Remya V. (LLT051817)
I currently work at MIC Arts and Science College as Assistant Professor of English from December,2020. 
I am attaching my job ID card for your reference. 
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 Amritapuri, 

30.05.2019 
 

Sub: LETTER OF OFFER 

 
 

Dear Ms. Prajisha E., 

 

With reference to your application and subsequent interview you had with us, we are pleased 

to offer you the position of Assistant Professor in the Department of Mathematics, Amrita 

School of Arts and Sciences, Amrita Vishwa Vidyapeetham, Amritapuri campus on the 

following terms and conditions.  

 

The terms of the offer shall be as follows:  

 

Salary Details 

1. Basic Pay/ Scale   : Rs. 15600 - 39100 + AGP of Rs. 6000 

2. Pay Band Pay (PBP)   : Rs. 15,600.00 

3. Academic Grade Pay (AGP) : Rs. 6,000.00 

4. Basic Pay (PBP + AGP)  : Rs. 21,600.00 

5. D.A. (115% of basic)   : Rs. 24,840.00 

6. H.R.A. (10% of basic)  : Rs. 2,160.00 

7. Total Emoluments   : Rs. 48,600.00 per month 

8. Date of Joining   : 10.06.2019 
 

 

 Date of joining is subject to acceptance of offer not later than 10.06.2019.  

 

 This offer is provisional to the verification of details furnished by you during the discussions 

and interview held so far, including the submission of provisional doctorate certificate. If any 

of these details are found to be incorrect or falsified at any point of time during your 

employment, this offer letter, and/or subsequent employment status stands cancelled with 

immediate effect.  

 

 On acceptance of this offer, your appointment with us will be on probation for two years from 

the date of joining the university and continuation of your service beyond the term period may 

be considered subject to evaluation of your performance and further requirement for the 

position in the university. During this period you are not allowed to take loss of pay leave. 

 

 As an employee of Amrita Vishwa Vidyapeetham, you should refrain yourself from 

expressing views or comments against the management and the policies of the 

management in social and visual media and also in newspaper. 

 

 The employment is terminable on either side with three months’ notice, subject to the 
completion of allotted commitments or payments of salary in lieu. 

 

 You may have to work in our other departments/centres/schools as and when needed. 

 

 



 

 

 

 

 

 You shall devote full attention to the duties of the post to which you are offered and shall 

perform these duties, honestly, efficiently and diligently. 

 

 You shall not on your account or otherwise carry out any trade or be concerned with any 

business or canvassing work of a remunerative nature without specific sanction from the 

competent authority. 

 

 Absence for a continuous period of 5 days without prior approval of your superior including 

overstay on leave would result in your losing lien on the service and the same shall 

automatically come to an end without any notice and prior intimation. 

 

 You shall keep confidential, discussions covering all matters relating to the institution and its 

program and ensure that your action is not detrimental to the interests of the institution. 

 

 You will be governed by the Rules and Regulations of the university issued from time to time 

and your appointment is subject to fulfilling all conditions of employment. 

 

 On acceptance of this offer letter, you will be required to furnish an undertaking that you will 

not leave the institution, affecting the teaching in the semester. 

 

 This offer will be valid until 10.06.2019. If this offer of employment is acceptable to you, please 

let us know your acceptance of employment by confirming via email no later than 10.06.2019 

and providing a signed copy of this document by post. If we do not hear from you within this 

period, this offer will be deemed to be cancelled and we are not obliged to hold the position 

open for you. 

 

 The following documents are required to be produced at the time of joining. 

1. Reliving Letter from all your previous employers.  

2. Salary Slip or salary certificate from most recent employer 

3. Experience Certificate from all previous employers 

4. Proof of Academic Qualification ( Class 10th Equivalent and above): 

 10th and 12th  mark lists 

 Under graduate/ degree mark list and degree certificates 

 Post-graduation mark list and degree certificates (if any) 

 Other qualifications-mark lists and certificates (if any) 

5. Proof of identity i.e. PAN card + Aadhar card  

6. Passport size photographs (3 copies) 

We take great pleasure in welcoming you to our institute and sincerely hope that your period 

of service with us will be long, pleasant and of mutual benefit. We hope you will find this offer 

acceptable and wait to welcome you to the Amrita family. 

Best Wishes, 

 

Prof. K C Narayanan Nair, 

H R Manager (R&A), 

Amrita Vishwa Vidyapeetham, 

Amritapuri campus. 

 

 































LEOE Of TEA 
Website: hindipracharakendra.org 

info@hindipracharakendra.org 
principal@hpkteachereducation.com 

7012858471, 9995385494, 
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Golicut u 

E-mail 

Mob SUR LA P 

9496991494 

HINDII PRACHARA KENDRA 

COLLEGE OF TEACHER EDUUCATION 

(Aftiliated to University of Calicut & Recognised by NCTE) 

POYYA, KODUNGALLUR, 680 733, THRISSUR DT.,KERALA. 

30/09/2020 

Dr. Vrinda Vijayan is hereby appointed as Asst.Professor of Mathermatics at Hindi 

Prachara Kendra College of Teacher Education on 1 oct 2020. 

You will be given a monthly remuneration of 20000/-from the date of 

appointment. 

1.You will be handling all the jobs and responsibilities assigned to you by Principal including 

conduct of online classes. 

2.On administrative matters you may please work closely with Sri.Sujith K.G. Administrator but 

report functionally to the Manager Hindi Prachara Kendra College of Teacher Education. 

3. You wil be required to comply with all such rules and regulations as the CFI Management may 

frame from time to time. 

4.You 

will 

be 

governed 

by 

the 

code 

of 

conduct 

applicable 

to 

CFI 

personnel 

which

includes 

confidentiality of information and documents handled by you in the course of official business.Serious 

violation 

of 

code 

of 

conduct 

will 

attract 

discontinuation 

of 

the 

service 

5.You are in regular service of Hindi Prachara Kendra College of Teacher Education only from the 

date of joining based on letter of appointment. 

ALsh 
Principal 

Hindi Prakauskocra College of Teacher Education 

Dr. 

Renjisha 

R. 

Principal, 

Hindi 

Prachara

Kendra 

College 

of 

Teacher 

Education 

P.O. 

Poyya, 

Thrissur-680733 

***********"'"****** 

Poyya Kera 
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Ms. Anjitha C P 
Hema Residency, 69/23,2nd cross 
Gokula-lst Stage, 12th Main, Mathikere 
Bengaluru-560054 

Madam, 

Sub: Appointment of Project Associate I 

I am directed to inform you that it has been decided to utilize your services as Project Associate I in the 
Department of Molecular Reproduction, Development and Genetics at the Institute. 

The following are the terms and conditions of your appointment: 

1. The nature of employment is purely Temporary and contractual.

2. Your remuneration will be Rs.31,000/-p.m.

3. You will be entitled for HRA of 24% on basic remuneration, provided you are not staying on Government
accommodation provided to you or any other person.

4. Your appointment is for a period of four months effective from the date of your reporting for duty, may be
extended for a further period based on satisfactory performance and availability of funds.

5. No accommodation will be provided in the lnstitute's campus,

6. Medical insurance coverage for minimum of Rs.1.5 Lakhs is mandatory for all Temporary Staff on campus to
be maintained on an annual basis. If you have the personal medical insurance for the same, you may declare
while accepting the offer. Otherwise, Institute shall mandatorily deduct the applicable premium from your
remuneration and provide you with the Contributory Group Medical Insurance and Personal Accidental
Coverage of Rs.1.5 Lakhs for one year.

7. By accepting this offer, you are deemed to have read the contents of lnstitute's HR Policy applicable to
Temporary Staff and other terms and conditions stipulated herein and you agree to be unconditionally bound
by the same.
https://admin.iisc.ac.in/wp-content/uploads/2021 /01 /Circular_HR-Policy _ Contract_ T emp._Project-staff.pdf

8. Women employees are eligible for maternity leave as per Maternity Benefit Act-1961
https://ad min. iisc.ac. in/wp-content/uploads/2021/03/Maternity-Benefit-Amendment-Act2017-1. pdf

If the above terms and conditions are acceptable to you, you may kindly report to 
Dr.Shantanu P Shukla, Department of Molecular Reproduction, Development and Genetics at the Institute and 
arrange to send the joining report. 

Yours faithfully, 

ASSISTANT REGISTRAR 

Copy to: ( 1) The Chair, Department of Molecular Reproduction, Development and Genetics 
(2) Dr. Shantanu P Shukla, Department of Molecular Reproduction, Development and Genetics
(3) Units: Salary Section and Budget Section

Debit Head: SR/MHRD-20-0035.01 











 


